
American Mathematical Association of Two-Year Colleges

The following guidelines governing the exhibits under the Policy and Procedures established by the Executive Board of the American 
Mathematical Association of Two-Year Colleges (AMATYC) are part of the application for exhibit space and they together constitute 
a contract between the EXHIBITOR and AMATYC.
The purpose of the AMATYC exhibits is to promote the advancement of mathematics education.  The exhibits are intended to 
complement and enhance the AMATYC Annual Conference.
AMATYC reserves the right to prohibit any exhibit, part thereof, or proposed exhibit that, in its opinion, is not suitable or in keeping 
with intentions and/or purposes of the organization.  AMATYC retains the right to restrict exhibits that may be objectionable due to 
noise, booth operation, printed materials, or any other reason and also to prohibit or evict any EXHIBITOR that, in the opinion of 
AMATYC may detract from the general intent and purpose of the exhibit area as a whole.  This reserved right includes persons, things, 
conduct, printed material, or anything else that AMATYC determines is objectionable.  In the event that such restriction or eviction 
occurs, AMATYC is not liable for any refunds or other EXHIBITOR expenses or damages of any nature.
BOOTHS
The cost of each (10 x 10) booth includes a 8’ high back wall drape, 3’ side dividers, (1) wastebasket, (4) padded side chairs, 
(1) 8’ draped table, and a booth identifi cation sign showing the company name.  The cost does not include drayage, custom 
brokerage, placement or storage of display-related equipment, decoration or carpeting of any type, labor (i.e., carpenters, electricians, 
draperymen, guard service), special lighting, electrical power, gas or water.  Exhibitor materials displayed in booths should be 
arranged in a way so that sight lines of adjacent exhibits are not obstructed. For example, a 10’ by 10’ booth can only use a maximum 
height of 8’ in the back half of their exhibit booth and a maximum height of 4.5’ in the front half of their booth. Also, for a 20’ by 
10’ booth occupying both corners at the end of an aisle, the maximum height of usage is 8’ only for the 10’ wide center back half 
of the booth area and a maximum height of 4.5’ for the remaining sides of the booth. All exhibitors are expected to be professional 
and courteous to other exhibitors and AMATYC attendees by only conducting sells or demonstrations within their contracted exhibit 
space. Sales and demonstrations must not encroach on the activities of nearby exhibitors or the aisles.
SECURITY
A security guard will be furnished by AMATYC to be on duty in the Exhibit Hall.  However, the safekeeping of the EXHIBITOR’S 
property shall remain the sole responsibility of the EXHIBITOR.
INSURANCE
AMATYC or Wisconsin Center District (hereinafter the “WCD”) does not maintain insurance covering EXHIBITOR’S property 
or employees.  It is the sole responsibility of the EXHIBITOR to obtain public liability insurance, business interruption insurance, 
property damage insurance, and workers’ compensation insurance covering and protecting EXHIBITOR against all such losses as 
referenced in these Guidelines.
AMATYC shall not be liable for damage or injury occasioned by the sole negligence of the WCD, the drayage company, or the 
“service provider.”
EXHIBITOR BADGES
The payment for each 10’ by 10’ booth space will include up to fi ve (5) complimentary conference exhibitor name badges for full-time 
employees.  Additional badges may be purchased for $50 each.  All requested name badge changes must be made at the time badges 
are issued at the conference.  Badges may not be returned and exchanged once they have been issued.
Authors of mathematics textbooks and other mathematics professionals, who are not also full-time employees of the company 
or organization, are specifi cally excluded from receiving complimentary or purchased exhibitor name badges.
SELLING RESTRICTIONS
EXHIBITORS are solely responsible for the acquisition of all state and local permits and for all tax forms and the fi ling and payment 
of any and all state and local taxes generated by the over-the-counter sale of merchandise during the run of the conference.
LOCAL RESTRICTIONS
EXHIBITORS are solely responsible for the acquisition of all state and local permits and for all tax forms and the fi ling and 
payment of any and all state and local taxes generated by the over-the-counter sale of merchandise during the run of the conference. 
EXHIBITORS are solely responsible to enforce any and all local regulations when the exhibitor serves alcohol at any AMATYC 
event. Exhibitor agrees that it and its agents and/or employees will not sell, give away or bring upon the premises any intoxicating 
liquor, liquids or compounds.  Exhibitors wishing to off er alcoholic beverages in a booth are required to make arrangements through 
the in-house exclusive caterer for the WCD.
SUBLETTING SPACE
The subletting, assignment, or apportionment of the whole or any part of the exhibit by EXHIBITOR is prohibited.  EXHIBITOR may not 
permit any other party to exhibit in their space any goods other than those manufactured or produced by the contracting EXHIBITOR, unless 
EXHIBITOR has a contract to distribute third party goods, nor permit the solicitation of business by others within their exhibit space.
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SERVICE PROVIDERS
The WCD and/or AMATYC may have selected an offi  cial service provider (“contractor”) for the conference, in which event 
every EXHIBITOR must use only said contractor and EXHIBITOR shall then be solely responsible for its payment to contractor.  
Participant information in this regard will be mailed with order forms, rates and instructions on the services provided as well as 
drayage and labor instructions in the EXHIBITOR’s service kit.

EXHIBITOR DATES AND HOURS - (The times below are tentative.  You will be notifi ed of any adjustments made in these exhibit open hours.)
Thursday, November 14, 2019 4:30 PM - 7:00 PM Grand Opening - All EXHIBITORS must be completely set up by 

2:00 pm on Thursday, November 14.
Friday, November 15, 2019 8:30 AM - 5:00 PM Lunch closure at 11:45 am for 90 minutes. 
Saturday, November 16, 2019 9:45 AM - 1:00 PM Breakdown begins at 1:00 pm on Saturday, November 16. No packing 

of equipment, books, literature, etc., or breakdown of exhibits will be          
permitted until that time.

EXHIBITOR CANCELLATION POLICY
AMATYC agrees to refund 90% of the booth fee for only one booth per exhibitor if a notice of cancellation is received in writing 
prior to four (4) months before the opening date.  If a notice of cancellation is received in writing between four (4) months prior to 
the opening date and one (1) month before opening date, then AMATYC agrees to refund 50% of the booth fee for only one booth per 
exhibitor.  If a notice of cancellation is received within one (1) month prior to the opening date, then no refund will be given.  

CONFERENCE CANCELLATION
In the event of the AMATYC conference being canceled due to fi re, strikes, governmental regulations, acts of God or other causes 
beyond the control of AMATYC, AMATYC shall not be held liable to EXHIBITOR for failure to hold its conference as scheduled, 
and AMATYC shall, in its sole discretion, determine the amount of fees to be refunded to EXHIBITOR, if any.

RELOCATION OF EXHIBITS
AMATYC reserves the right to change an EXHIBITOR’s assigned location at any time at its sole discretion if deemed in the best 
interest of the exhibit.  Before exercising its discretion, AMATYC will consult with EXHIBITOR.

AMENDMENT TO TERMS AND CONDITIONS
Any and all matters or questions not specifi cally covered by the terms and conditions contained herein shall be subject to the sole 
discretion of AMATYC.  AMATYC may, in its sole discretion, make reasonable changes, amendments, or additions to these terms 
and conditions.  Any such changes, amendments, or additions shall be binding on all EXHIBITORS equally with other terms and 
conditions contained herein.

LIABILITY  
Each EXHIBITOR agrees to indemnify, hold harmless and defend the Wisconsin Center District (WCD) and the American Mathemati-
cal Association of Two-Year Colleges (AMATYC) from any and all claims, actions, damages, liabilities and expenses (including rea-
sonable attorney fees) in connection with loss of life, personal injury and/or property damage to the extent the same is caused by the 
negligence or willful misconduct of the indemnifying party or its agents, employees, contractors, representatives, guests or invitees.  
The obligations of the indemnifying party hereunder shall survive the termination of this Agreement.
All property belonging to EXHIBITOR that is in or on any part of the Facility shall be there at the risk of EXHIBITOR, and WCD nor 
AMATYC shall not be liable for any damage thereto or for the theft, misappropriation or loss thereof or any other loss resulting from 
any accident in or about the Facility, except to the extent the accident is caused by the negligence or willful misconduct of WCD or 
AMATYC.
WCD nor AMATYC is not responsible for any property lost, stolen or damaged in the Facility before, during or after the Event, 
whether belonging to EXHIBITOR or its employees, agents, representatives, contractors, suppliers, guests, members, patrons, invitees 
or customers.  WCD and AMATYC reserves the right to remove from the Facility all items remaining therein after the Event and dis-
pose of such items in a manner, which in the WCD’s sole judgment, is deemed appropriate.  WCD may, at its option, store such items 
in the Facility and charge the EXHIBITOR a reasonable storage fee unless the EXHIBITOR makes alternative arrangements with 
WCD for the disposal of the property.  EXHIBITOR shall indemnify, hold harmless, and defend the WCD and AMATYC from any 
claims, losses or damage to any property that is removed under this Paragraph.  EXHIBITOR shall also reimburse WCD for any costs 
and expenses incurred by WCD under this Paragraph.

Please sign and date. Upload the completed page as directed during online booth reservation process. Retain a copy for your fi le.

Signature:  Date:
                 (Duly authorized agent of EXHIBITOR)

Name:
            (Please type or print name)

Title of Signatory:

Company Name:     
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