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AMS Conference Information

e You can always Example Home Page
access information e —
Conferences
through the AMS
home page

Welcome!

News
e 2015 AMS World Marketing Congress - Bari, ltaly - Palace Hotel

sumeé

71912016 » T/2312016 The 18th Academy of Marketing Science World Marketing Congress will take place July 14-18, 2015
1Gth AMS Waorld Marketing Our h_usl |n5|\lulm_ﬂ, !he Universita d_egl\ Studi 1_1\ Bari A\_ﬂu Moro, and AMS both cordially invite you to
Congress. participate. A preliminary program is now available (click here).

To register for the Congress, simply complete the Offline Registration Form.
Or, visit WMC page for online registration link (a login is required). To book a hotel room, use the Palace » Me
Hotel Reservation form or call the hotel directly at +39 080 5211499 » Refflr a Friend

2018 AMS World Marketing Congress

The links to AMS Conferences
can be found in the Upcoming
Events Frame

) ) In this area, you will see a place to login to the AMS
Find the conference and click to site -- all active members can log in. A membership
view its page is not necessary to proceed to the conference page.


http://www.ams-web.org/

AMS Conference Home Page

PrintPage | Signin | Join AMS Now

Communlty Search 19th AMS World Marketing Congress

Enter search criteria...

Tella Friend
Calendar more

19th AMS World Marketing Congress
5/18/2016 » 5/20/2016 7

2016 AMS Annual -

Y u1” flnd a ||nk tO the e 71912016 10 712312016

| Remember Me

7101 23/ Sign In 2]
119/2016 » 712312016 When:  7/19/2016 =]
15th AMS Werld Marketing 1800
f Congress Forgot your password?
conterence management Where;ESEG School o anagerment P ,
La Defense District Haven't registered yet?

Paris

system on this page.

Contact: David Crtinau
dortinau@usf.edu
Fhone: (813) 874-6236

Details
THE CONGRESS

C | I C kl n g h e re takes yo u to The 19t AMS World Marketing Congress will take place at[ESEG School of Management's Paris

campus, situated within the Grande Arche of La Defense, in sight of the Arc de Triomphe. La Défense is

- Paris's business district and Europe’s largest business hub. It is located just 50 minutes from the Charles

th e | Og I n fo r th e de Gaulle International Airport with easy access via the Air France Les Cars, the metro, and RER. The
congress will consist of presentations of peer-reviewed papers, special sessions, panel discussions and

plenary sessions. To participate, submit competitive papers or special session proposals electronically

m an a e m e nt S Ste m using the electronic conference management system to the appropriate track chair listed below. Papers
. will be subjected to formal double blind peer review. Papers or special session proposals may be

submitted to only one track

Important Links: Submission deadline: October 24, 2015.

Full Call for Papers

Short Call for Papers

Submission System

Important Information for Track Chairs

« Go to Upcoming Event List




For Track Chairs

e This slide show will illustrate:

— How to set up your login for the Easy Chair
system

— Introduce you to the interface that you will use

to manage your track

e Process your submissions
— Send papers to reviewers
— Monitor progress of reviewers
— Make decisions

— Introduce you to other screens of interest




Navigation

You are currently in the track chair section.

If you are a track chair who already has an easychair
account and are familiar with how to set up an account,
you may wish to skip ahead to the log-in screen.

Track Chair Outline

— Start

— Setting up an account

— Logging In

— Listing Reviewers/ Reviewer Instruction/ Tracking Reviews
— Making Accept/Reject Recommendations




Click in the link in the e-mail you will get (got) from the Program
Step 1 chairs sent through the Easy Chair system — or the link on the
conference page.
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Step 2 Create a user name and password

In creating your account, use the same login and password that you
use to login to the AMS website

| EasyChair Login Page for AMS WHMC 15 - Microsoft Internet Explorer
Fichier ~ Edtion  Affichage Fawvoris  Outils 7

. Al D i i .} o ﬁ 2
€ > |£| |§| al | Rechercher < = Favaris {‘} =1 o] _J -_\‘i
Adresse |g‘] https: f e, easychair, orglaccount/signin. cgizconf=amswmc 15 v| oK Liens *
S - 2| TE .
DC” - | v| B4 Rechercher 5 0 <X POF
|| EasyChair Login Page For AMS ... || = Ajouter un onglet m

Academy of Marketing Science

IEasyChair Login Page for AMS AMS41

Use your EasyChair account to sign in.
User name: | | EasyChair
Passward: | |

A
If you have no EasyChair fcocount, sign up for an accou
If you have problems to si§n in then click this link

First time users, use
the option to sign up
for an account

Just sign in if you
already have an
account

‘4 demarrer e@e | —



Step 3 Type the two words in the box and click on continue

G | Signing up for. EasyChair: Step 1 - Microsoft Internet Explorer,

Fichier ~ Edition  Affichage Faworis  Outils 7 :;'
. _— 0 . = y
e Précédente - _/I \ﬂ \ELI __;] P ) Rechercher ‘3'\? Favaris Q‘E - Lj,_,_,_'_ IJ_l.I ¥ _J ﬂ ﬁ
Adresse |£_1 https: § fvmvaw, easychair . orgfaccountfsignop, cgitiid=26352 ~ | Ok, Liens **
S! - 2| o> -
DG” - | v| Rechercher @ 0 '7'; PDF
| | Signing up for EasyChair: Step 1 | == Ajouter un onglet m

Signing up for EasyChair: Step 1

Ta use EasyChair, one should first create an account. This is done to prevent misuse of the system. The procedure for obtaining an account is the
following.

1. You should type the two words that you see in the image below and click on "Continue".
2, If you type the words correctly, you will be asked to fill out a simple form with your personal information.
3. After you filled out the form, EasyChair will send you an email with a link that you can use to create an account.

Please enter the words you see in the box, in order and separated by a space. Doing so helps prevent automated programs from abusing this
cervice. If you are not sure what the words are, eifher enter your best guess or click the reload image next to the distorted words.

Type the two vwords: =
w1l meCAPTCHA
2]

Setting up the account is easy;

this is probably the most difficult
part (reading the words)

1 — . . 3 - -5 .
Y4 démarrer & G ¥ Microsoft Cutla. ., A signingup For E... | 8 EasyChair oot [ = presentationt



SICIF‘8 Enter your name, e-mail address and click on continue

G | Signing up for EasyChain: Step 2 - Microsoft Internet Exploner

Fichier  Edition  Affichage  Faworis  Outils 2 g'l‘.
@ Précédente - ] |ﬂ m .\] @, Rechercher \;'n" Farvoris -‘1 - = ii ﬁ
\_/J L o | 7 ,-_,\_,( € [ T 4
Adresse |€| hkkps: /i, easychair orgfaccountfsignup. cgi e Ok Liens **
9[ - P | Z || »
pc“: - | Vl Rechercher @ 0 <E PoF
| | Signing up for EasyChair: Step 2 [ &= ajouter un onglet m

Signing up for EasyChair: Step 2

Please fill aut the following form. The required fields ape’marked by (*)

First namettl: | |

Last name {*7: | |

Email (*3: | |

[Commue | £

(Y Mote: leave first name blank if you do not have one. If you are not sure how to divide your name into the first and last name, read the Help
article about names.

You may also be interested about our policy for using personal information.

;'.." demarrer 2] G R Microsoft Outlo. ., 23 Signing up For E... Ei Easwhair . ppt 43 Présentationl FR - Adress

& L0 ke e peizs



Step 5 Your application is received: you will receive another e-mail

ccount Application Received - Microsoft Internet Explorer

Fichier ~ Edition  Affichage  Faworis  Outils 7

ePrécédente M > |ﬂ lg _;\J /..-\JRechercher ‘g‘?‘\'{Favuris \E} < \-.f’- _J ﬁ ‘f‘

Adresse |@ hittps: ffw, easychair . orgfaccount)signup. cgi "| ak Liens >
S!- 2| I P > @o 2
- ~ | =3 Rechercher o <L PDF
|| Account Application Received | = ajouter un onglet ﬁ P =

Account Application Received

\We received your application. A& mail with further instructions has been sent to the email address pierrick.gomez@reims-ms. fr.

If You Do not Receive the Instruction;
JIf wou do not receive our mail with instruction on jpfw to create an account, please read the following information.
Ew seconds. The following is an incomplete list of possible reasons for the problem.

Our mail server normally sends all mail within a

ncorrectly typed emall address

This is still the most likely causg
low mall processing
rvEers process
btection.
, when rg€eiving a mail from an unknown sender, ask the sender to send a mail with specific content to ensure that it has been

delays.

ail for a long time. For example, you mail server may spend a lot of time checking incoming mail for spam.

This screen just provides
information saying what to do if
you do nOt recelve the emall that your spam filters will classify our mail as spam. Please check your spam mail boxes.

problams

Indlcated In the Second ||ne. be general connection problems, for example your mail server may be unreachable for a long time,

ave no resources to cope with all possible kinds of mail server (misibehavior. If you believe you have a problem related to your
mail server and want to solve it quickly, try to get and use an email address from one of major mail hosts, such as a Google Mail, ¥ahoo Mail, or
Hotmail to name but a few. You will be able to change your email adress in EasyChair or have multiple email addresses later when you have an
account,

You can repeat your application at any time. Another mail will be sent to you.

iy tlemarrer

@c F

FR




Step 6 When you receive your e-mail, please click on the link

A Microsoft Outlook Web Access - Microsoft Internet Explorer

Fichier  Edition  affichage  Faworis  Outils 7

eF‘récédente - \_/J |ﬂ @ _:] /..__\J Rechercher “{:{Favoris {::‘} —= _J ﬂ ﬁ

Adresse |:§| http: ffemail.reims. coi.frlexchange/ b | QK Liens **
acer - Yt - ¢- >
de - | Vl Rechercher @E =t POF
| | Microsoft Gutlook Wweb Access I = Ajouter un onglet m
) 00 ebD ACCess Boite de rece (] 1 i 1l
E Dossiers L Y| o Mouveau = 'EE_‘. . & @ é—n\p ,_Ié - gj ,O Ll | @) aide ] Se déconnecter
= £ gomez pierrick O |
= Boite de réceptionfal T EasyChair account confirmation
[ Boite d'ervvoi = ‘Easychair [noreply@easychair.org]
(=] Brouillons [2] T‘ A:  gomez pierrick
[ Calendrier P,_ Cc:
- b=
|| “onkacks i —
L_a Courrier indésirable [ 1 b=
[3 Eléments envoyés =
@ Eléments supprimeés | a8 Dear Pierrick Gomez,
Ha Journal =
.| Motes = WMe received a regquest to coreate an EasyChair account V
= E3 Problémes de synchranis: ",_ for wou. To create an EasyChailr acocount, please click
|2 Taches ‘: this link:
=
& https: /S vww.easychair.org/account,/ create. cgi ?code=JfoEL74VEkAOV=1NEo L =
—
=}
— L =T = Vinf =
< | > . PZ EasvChair.
=
- £=
|— Boite de réception -
E 5= FPlease do not reply to this email. This email
;::.:13 Calendrier = address iz used only for sending ewail =so you
&=| Contacts &= will not receiwve & response.
—
= =
ﬁ Taches I;_
&
@ Dossiers publics ;
—
@ Ri&gles L=
L
-°| options FallEs
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SIGCIJal Complete the form and click on create my account

= | Signing Up for, EasyChair: Last Step - Microsoft Internet Explorer

Fichier  Edition  Affichage Fawaris  Outils 7

@Précédente M =D \ﬂ |ELI _h /'__\J Rechercher ‘::'1'\'( avoris 6‘3 ] - Lh_’._'_ [ - _J ﬁ 3

adresse |§| https:,l',l'www.easy-:hair.c-rg,l'acc-:-unt,l'create.cgi?c-:-de=JF-:-Eb?¢k.¢\Q\.-'zlNSthz V| Ok Liens
acer - Yt - é- H
| | Signing Up For EasyChair: LastS...| = pjouter un onglet

Signing Up for EasyChair: Last Gtep

Hella Pierrick Gomez! To complete the creation wour account please fill out the following form.

pdf - | V| Rechercher @ 0 =t POF

| >

L pe o g (g crr7|_.cr L= )y g

User name (* |pierrick.g0mez/

User nameARierrick is available!

First namel’ |F'ierric:k / |
/

Last name (* |Gome¥ |
/

Country (*} | Franfe v Remember to use the same ID
Company/organisation (* |Rp/rlns Managsment School | and password as you do for AMS
Homepagd |/ |
Phane (*)/1336843?3110 |

FEeimzs Managemsnt School
59, rue Pierre Taittinger EP 302 51061 Reims

Addres A

correspondenc

Passyford (* |...... /

|...... K |

CAPS LOCK: ON

bl

':.‘. demarrer [C ! r 2} Microsoft Outla. .. 23 Signing Up For E. .. r -2} reims managen. .. r EE 2 Microsoft OF... - FR = Adresse ’()E"’]E: I= =) no:za



YIRSl Your account is created, now click on the AMS WMC 19 (or the

conference you are track chair for):

Fichier ~ Edition  Affichage Fawvoris  Outils 7

ePrécédente M > |ﬂ @ _:] /.._\J Rechercher ‘gl_-‘:g’Favoris Q‘E ; _J ﬁ ‘5

=} Account Create

Adresse |€| https: f v, 2asychair . orglaccount/create, cai W | Ok Liers **

acer - T - & »» 4
Y [8)° 2 | V| Rechercher @ o <% rOF
| | #ccount Created | ok njouter un onglet m

ccount Created

Your EasyChair account
To log in for AMS WMC 15

click this link.

f.’- tdematrer [ c r =} Microsoft Outla,., 43 Account Create. .. F Y reims managem. ., [ ER 2 Microsoft OF... = FR . Adresse '{)E"’]E: I= [ 0930




SICIOREE Enter your login and password and click on sign in

CEasyChair

Log in to EasyChair for WMC19_Paris

EasyChair uses cookies for user authentication. To use EasyChair, you should allow yefir browser to save cookies from

easychair.org.

User name:

Password:

If you have no EasyChair account, create an account
Forgot your password? click here
Problems to log in? click here

Foico,,



SICIJIOE Now you are on the conference website

Submissions  Reviews Status Assignment PC  Events Email Administration WMC19_Paris  Support EasyChair

Donate to EasyChair
Download conference calendar

WMC19_Paris Login for Kevin Bacon

Obinna Obilo, welcome to EasyChair! You are logged in as track chair.
This session will expire after two hours of inaction.

If you log in and cannot find information you are looking for, for example, yoff are a PC member but EasyChair only recognizes
you as an author, please read the Help page on frequently asked questions.

Conference Information

Acronym of the event: WMC19_Paris

Name of the event: 19th AMS World Marketing Congresg

Web site: http://www.ams-web.org/events/gent details.asp?id=636154
Contact email addresses: ams(@latech.edu

Submission page: https://easychair.org/conferengps/?conf=wmc19-paris

Program committee login page: | https://easychair.org/conferegfces/?conf=wmc19-paris
Important Dates This tool bar is the guide for
Descripton pates most of the conference activities.

conference  2016-07-20 - 2016-07-23

Each “role” will see a different

You can choose to access your previous conferences listfid below. tOOI bar

1
2
3
4
3

. AMS 2014: track chair

. AMS41: PC member, author, proceedings authg
. AMS42: author

. WMC17 ESAN: PC member

. WMC19 Paris: track chair

If you roll over this, you see you

can change roles from program
track chair (PC) to author ...




Easy Chair Navigation

; — Help Log out
c 5

Submissions  Reviews  Status

Aszignment PC  Ewvents  Email  Administration  WMC19_Paris  Support  EasyChair

- | Add vourself
Add TraCk Cha|r | Add associate(s

.S‘lilbf‘ﬁi.S‘S_ii)r‘]‘S Tab allows authors to submit pzlilp‘érs and track status. You can see all your
papers listed here.

Reviews Tab allows you to see progress of reviews for which you have responsibility.

Status Tab will become very important for tracking progress on paper submissions and
entering decisions. Provides an instant overview of progress at any given time.

Assignment Tab facilitates paper assignments to PC members as reviewers

PC is the program committee listing where you can see when and if someone has logged
in

Events Tab is a listing of events

Email stores all email and allows group emails to be sent

Administration provides various access to key functions

WMC 19 Paris allows templates to be modified among other things

Support gives a link to the help desk

Easy Chair is the about and allows you to access any conference you have logged in for.



How to include your reviewers?



Click on PC in the main menu

Submissions  Reviews Status Assignment PC  Events Email Administration WMC19_Paris Support  Alerts  EasyChair

WMC19_Paris Login for Kevin Bacon

Obinna Obilo, welcome to EasyChair! You are logged in as track chair.
This session will expire after two hours of inaction.

If you log in and cannot find information you are looking for, for example, you are a PC member but EasyChair only recognizes
you as an author, please read the Help page on frequently asked guestions..

Conference Information

Acronym of the event: WMC19_Paris

Name of the event: 19th AMS World Marketing Congress

Web site: http: //www.ams-web.org/events/event details.asp?id=636154
Contact email addresses: ams@latech.edu

Submission page: https://easychair.org/conferences/?conf=wmc19-paris

Program committee login page: | https://easychair.org/conferences/?conf=wmc19-paris

Important Dates

Description Dates

conference | 2016-07-20 - 2016-07-23

You can choose to access your previous conferences listed below.

AMS 2014: track chair

AMS41: PC member, author, proceedings author
AMS42: author

WMC17 ESAN: PC member

WMC19 Paris: track chair

Mpwne=




SOl Choose Add a new PC member from menu in the upper right corner

Help Log out

Submissions  Reviews Status Assignment PC  Events Email Administration WMC19_Paris Support A EasyChair

L Invitations to PC

Add a new PC member
Send login instructions

Below you will find the table of all PC members in your track ordered by the time of their last access to the PC Web page. All Sendemai

times are GMT. S -
Missing reviews
To get more information about a PC member, edit this information or delete the PC member, click 0_‘ E, or X, Overview

Program Committee

Email addresses
PCin Excel

To log in as another PC member (that is, see the view of the PC member and/or make actions on his behalf), click =
To send an email or login instructions to a subset of PC members, select these PC members and use the menu in the top right
corner.

Warning: there are PC members who have never accessed the WMC19_Paris Web pages (see the table below). It is possible
that emails sent by EasyChair never reached these PC members. There are two possible reasons for this. First, the email
address may be incorrect. Second, there might be an email delivery problem: mail servers are trying to fight spam mail and so
are becoming increasingly hostile and unreliable. We recommend you to check the email addresses of these PC members using
the 'Email addresses’ menu item in the upper right corner and, if they are correct, try to contact these PC members directly to
check if they received any email. You can click on the question mark in the table to obtain more information about a PC

member.
2 o 8
first name stz email organization foe el e "E 15 % g’
® * T S
Kevin Bacon  knb006@sixdeg.edu AMS track chair  Aug 14, 16:02 @ @

Christian Bushardt cab088@latech.edu Louisiana Tech University track chair | Aug 11, 16:53 (7] o x

Nina Krey nlk002@latech.edu AMS track chair Aug 02, 18:16 @ @ X

Barry Babin bbabin@latech.edu Louisiana Tech University  track chair never 0O x



SICIJRE Add all reviewers that have agreed to review in your track

Submissions Reviews Status Assignment PC Events Email Administration WMC19_Paris Support  Aleris  EasyChair

Add a New PC member

You should use this page to add new PC members only if they already agreed to be on the program
PC members it is normally easier to invite them using EasyChair. If you add people to your program
consent and they complain to us, we reserve the right to block access to your conference,

You can add one or more persons from your previous associates by clicking on "Add Associates".

You can enter all the reviewers
at once. Be sure you put only
Adding Several PC Members at Once. H
To add several people to the program committee, write down each PC member in a separate line using reVIewe rS that have ag reed to
Firstiame LastMame <Emailiddress> Serve In the Conference.

If a first name” or a last name consists of more than one word, put it in double quotes. If there is no firg
name empty. Examples are given below.

Andrei Voronkov <andreiffeasychair.crg>
"Juan Antonio™ "Navarro Perez" <juanfeasychair.org:

"" Simon <simon@@easychair.org>

Here 'Navarro Perez' is a last name. Write information about the new PC members in the following area, select their intengp
role and press the button below.

All your reviewers will
receive an e-mail and will
follow the same procedure

you did to log into the
easychair management
) system.

Mew member role: |pc v

Add PC Members



How to assign submissions?



1. Use your PC Member
Reviewers to Review Papers

Submissions  Reviews ' Status ' Assignment " PC ' Events = Email = Administration = WMC19_Paris

Submission bounds for PC

Automatic assignment
Exclude submissions

Interactive Paper Assignment

To assign or unassign papers click on PC member names. For more information about this page click on "Help". S

Find conflicts

The following PC members have not entered theyr bids: Send assignment

+ Laurie Babin

* Silke Bambauer-Sachse
+ Cécile Colin

* Olivier Droulers

+ Renaud Frazer
* Alina Geliger

* Claas Christian
* Brian T Ha
* Priska Heirlzle

+ Reinhard Kunz

« Toblas Langner

+ Ying-Ching Lin

* Pablo Neder

* Po-Lin Pan

* Michael Schade

« Maximilian Stieler

* Ralf Terlutter

= Kai-Yu Wang

+ Miguel Angel Zdfiga

I|?fk?nugt?):at:; ]E»;l?:‘;“a_lzsl“gnnkr::ent will not be fair to these PC memberss We recol CI ICki ng O n th e pare nth eses by th e
« You can simply enter bids for these PC meffibers person’s name aSSIgnS the reVIewer
Babin (1:0) Bambauer-Sachse (0:0) Colin {:U) — See neXt SI Ide Heinzle (0:0)

Kunz (0:0) Langner (0:0) Lin (0:0) Neder (0:0) Pan (0:0) Schade (0:0) Stieler (0:0) Terlutter (0:0) Wang (0:0)
Zifiga (0:0)

Click on “Assignment” and then “Interactive
Assignment” to Arrive here. Your reviewers
should be listed.

26_Sllke Ramhbaner-Sachse and Pricka Heinzle, CONSIUIMER REACTANCE AFTER CONTACT WITH COMPARATIVE ANVERTISING — THE ROLE OF TNDFPENDENT TEST RESLITS AND PREDESPOSITION TO SHOW STATE



Interactive Assignment

Clicking here places a “1”
In this column assigning
Bushardt his/her first
paper to review.

Bambauer-Sachse (0:0) Bushardt T1:0)
Kunz (0:0) Langner (0:0)
Zufiga (0:0)

A zero means no reviews
assigned yet. A*“2” would
mean 2 reviews assigned to

this reviewer. The second
number indicates how many
reviews are complete.

Submission bounds for PC

Automatic assignment
Exclude submissions
Edit short names

Find conflicts
Send assignment

Colin (0:0)
Lin (0:0)

When finished,
click on “send
assignment,” then
you can use the
email template that
comes up to inform
your reviewers.




Click on Status in the main

Submissions  Reviews Status Assignment PC  Events Email Administration WMC19_Paris  Support EasyChair

Current Status of Papers

To change a decision on a submission, click on the decision column for this submission. You can change decisions for several
submissions simultaneously by selecting them. To select or unselect a set of submissions, either click on the corresponding
rows, or press the mouse button and move the mouse over table rows.

To see reviews on a paper click on the paper title.

For more information about this page, click on Help.
Shortcuts to papers: 3
#I Untick this box to hide shortcuts to papers

Show paper authors.

# title scores decision

average

3A Trial Run

A

Once you have
submissions, all of the
papers will be listed here

based on either the title
of the file or any name
that you assign

decision
ACCEPT
accept?

Poster Only
reject?
REJECT

Explanations of the decis
explanation

accept

probably accept

no decision

Acceptable as Poster More than Presentation in Session
possibly reject

probably reject

After, click on the paper you want
to send out for review

papers

oo ok oo



Alternative Method Using Subreviewers

¢

Submissions  Reviews Status Assignment PC Events Email Administration WMC19_Paris Support Alerts  EasyChair

Help Log out

| Submission details

Reviews and Comments on Paper 3 add comment

Add new review

Email to reviewers

Paper: M. Spielmann Trial and Barry Babin. A Trial Run e
>
File: (=7 Request review

Edit note

Attach document
Change decision
Assignment

Current decision: (no decision) [change]

There are no reviews or comments on this paper.

Click on “request review”

Although this method also is simple, it is NOT
RECOMMENDED. You lose some advantages

of automatically tracking and easily reminding
late reviewers to submit their review. Easychair
strongly recommends using PC members as
reviewers!!!




Reguest Review

New Review Request

To make a new review request for submission 3 {A Trial Run), fill out the information about the subreviewer and press 'Send
Request'.

You can select a subreviewer from your previous associates using the menu in the upper right corner.

Subreviewer Information and Message

, i : ; s ; ; : 1 ]
Your email exchange with subreviewers will not be visible to program chairs or anyone else. However, the chairs will see the 1 . Enter ReVIeWer S

list of your subreviewers and the status of the requests. EasyChair will append to this letter detailed instructions for the
subreviewer on how to answer it and how to accept or decline the review request. You can personalize the subject and body by

using variables [*FIRST-MAME*], [*LAST-MAME™] and [*MAME™]. For details click here. You can also use variables [*NMUMBER™] f- t m I t
and [*TITLE*] denoting the submission number and title. IrS na e, aS

Each request has an expiry date. If not answered by that date, the request will automatically expire. n am e an d e m ai I
Expiry date: [2015-10-13 m addreSS
.

Subreviewer's first name’ (*):

Subreviewer's last name (*):

Subreviewer's email address (*):

2. Edit the request
text as you see fit

I am a PC member of WMC19_Paris. Could you please write

a review for me on the following paper submitted to WMC19 Paris: (reCalI earlier We Sent

Email subject (*): WMC19_Paris submission review request

Mumber: [*MUMBER*]
Title: [*TITLE*]

_____________________________________ some example
b s il o Bl e reviewer requests).

Email text: (*):

I need to receive the review by ...

Enter the date by
which you would like
the review. Remind to
3. Click send g avoid “offline form.”

If you cannot review this paper, could you please suggest names and
email addresses of 2-3 possible reviewers?

Best regards,
Dr. Obi Obilo Obilo <obilelo@cmich.edu>

Use “add review.”

req ueSt Send Request



What Reviewers See

Overall evaluation
3: strong accept
2: accept
1: weak accept
0: bordzrline paper
-1: maybe reject

-2: lean to reject

Reviewer's con fidence
5: (expert)
4: (high)
3: (medium)
2: (low)
1: (nong)

Review

()
Please provide a detailed review, including justification for your scores

Confidential remarks for the program con

mittee
If you wish to add any remarks intended only for PC members please
ess to reviews for this submission. They <b>will not be sent to the authors</b=.

seen by the PC members having access
This field is optional.

. This field is required unless you add an

write them below. These re

marks will only be

* Reviewers will see a form like this

— They make a recommendation
that will be automatically
recorded

— They provide comments that
can be released to authors by
program chairs

Remind reviewers to log in to the
system before submitting a review!!

Otherwise, the review will not be
recorded automatically and you will
have to cut and paste from an email.




Keeping Records

Rolling over the Reviews
tab and selecting All
papers will bring you to
this page

2 M. spielmann Trial and Barry Babin. A Trial Run

Select the

All papers officially assigned to a information button
reviewer will show up here. to see details of

any paper

Track chairs see the papers in their track with
the names of the reviewers beside them.

THERE IS A SEPARATE PLACE TO CLICK TO SEE LIST OF
SUBREVIEWERS AND WHO HAS RETURNED REVIEWS




Keeping Records

Clicking on information brings you to this page.
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Submission 3
Thwe submission infesmation is shown below
Paper 3
Tithe: # Trial Run
Paper &
Track: Committee Track
Trial
Author Marksting
keywords: Terroir
Champagne
EagyChair
competitive advantage (0], place deskgnatian (500, valus praposltlon (40)
keyphrases: pe Cal P L Lty B F (0]

Abstract: A excerpt from a longer paper on terrolr for llustration in the system. <
Time: fug 09, 2027 GMT

Department of Marketing & Analysis

College of Business | Louisiana Tech University

Address:
Ruston, LA, LA 71272
usa
Dexision:
Bidding and assignment infarmation
Assigned to:  nobody
Candlict of
& nabady
interest: !
s nong
Bld:
maybe:  none
Authors.
first name fast name email counkry organization
M. Splefmann Trial  bhahin@latech.edu United States of amerlca  AMS

Barry Babin barryjamesbabindamail.cony - United States of America  Louisiana Tech University - hitp:!www.ams-web.org

All details about the
paper are shown here;
including assigned
reviewers.

corresponding?

+
o

\pdate fil

Exiete the submission
Emall to Juthors
Shiw revigy
Epgued .'-v.jnw

it not

Attach dbeument

Please, use these tabs
to update information
and update
assignment (includes
who is reviewing paper
and who has returned
reviews).

Clicking on assignment
allows you to




Keeping Records

From the assignment page, you
can view the review status of the
Submissions  Reviews Status Assignment PC Events Email Administration WMC19 Paris Support Alerts  EasyChair SU bm|SS|On You Can aISO I’eaSSIgn
Assignment View or Update for Submission 3 the submission to reviewers by
The following table summarizes the assignment and bidding nformation for submission 3: N. Spielmann Trial and Barry Babin clicking in the assigned box.

A Trial Run.
Use checkboxes to assign or unassign this submissions.
To see the current assignment for a PC member, click on her or his name.

This page also give AMS a list of

e | 53215 2 reviewers to credit in the
288 Proceedings.
Barry Babin -0
Christian Bushardt e
Nina Krey e

o]

If reviewers can not

see the papers they
have, please check
If they are correctly
assigned here!



Keeping Records

 You may receive an email indicating a reviewer has submitted a review.
The emall content may ask you to “accept” the review. Just go ahead and
“accept” reviews.




Missing Reviewers

Help Log o

Submissions Reviews Status Assignment  PC Events Email  Administration WMC19 Paris Support = EasyChair

Missing Reviews

Using this page you can view which reviews are missing and send a reminder to the PC members whose reviews are missing. You
can exclude any PC member from receiving this message by unchecking the corresponding check box below.

You can personalize the subject and body by using variables [*FIRST-NAME*], [*LAST-NAME*] and [*NAME*]. For details click
here. Use the attachment field if you want to add a file as an attachment to this letter. The variable [*PAPERS*] will be replaced by
the list of of submissions assigned to this PC member for which he submitted no review. Remove this variable from the text if you
do not want the list to be sent.

In the reviews tab,

clicking on “missing

reviews” takes you
here. From here, you

Subject (*): WMC19_Paris review reminder
Dear [*FIRST-NRME*],

can send reminders to

e PC members who have

not yet completed their
review!




How to make decisions and
notify the authors using the
system



Click on Status in the main menu to bring you to this page

Submissions  Reviews Status . ssignment PC  Events Email Administration WMC19_Paris  Support

EasyChair

Current Status of Papers

To change a decision on a submission, click on the decision column for this submission. You can change decisions for several
submissions simultaneously by selecting them. To select or unselect a set of submissions, either click on the corresponding
rows, or press the mouse button and move the mouse over table rows.

To see reviews on a paper click on the paper title.

For more information about this page, click on Help.

Explanations of the decisions
Shorteuts to papers: 3 decision explanation papers
#I Untick this box to hide shortcuts to papers ACCEPT accept 0
Show paper authors. accept? probably accept 0
no decision 1
Poster Only Acceptable as Poster More than Presentation in Session 0
reject? possibly reject 0
REJECT probably reject 0

# title scores decision

average

3A Trial Run

A

Click on the paper for which you

wish to update the submission
status.




Click on “change decision”
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. Submission details
Reviews and Comments on Paper 3 Ce
Add new review
Email to reviewers
Email to authors
Request review
Edit note

Attach document
Change decision
Assignment

Paper: N. Spielmann Trial and Barry Babin. A Trial Run
—+

File: [/

Current decision: (no decision) [change)

There are no reviews or comments on this paper.




Click on “change decision”
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. | Submission detail
Reviews and Comments on Paper 3 [ e——
Add new review

Email to reviewers

Paper: N. Spielmann Trial and Barry Babin. A Trial Run e (mETis
- Email to authors
File: 57 Request review

Edit note

Attach document
Change decision
Assignment

Current decision: (no decision) [change)

There are no reviews or comments on this paper. To change the decision select a new decision
and press the "Change Decision" button below.
If you think your decision is final and you want
to hide the paper from the view of the PC on the
status page tick the "Hide the paper" box.

ACCEPT accept
accept? probably accept
® no decision
Poster Only Acceptable as Poster More than Presentation in Session
reject? possibly reject
REJECT probably reject

Hide the paper:

Clicking change decision pops up
this screen.
Make your choice here and then

click “change decision.” Your choice
will automatically be recorded, and
the status of the paper (status tab)
will automatically be updated.




Notifying Authors

e This job Is set to a Program Co-Chair
(Super Chair) responsibility. Program

Chairs normally send these out so that
they all go out together. Track chairs
should only use the notification
procedure If allowed to do so by the
Program Co-Chair team.




We are looking forward to help
you If you have any problem to
understand the easy chair system



	Easy Chair Online Conference Submission, Tracking and Distribution Process: Getting Started
	AMS Conference Information
	AMS Conference Home Page
	For Track Chairs
	Navigation
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Slide Number 13
	Slide Number 14
	Slide Number 15
	Easy Chair Navigation
	Slide Number 17
	Slide Number 18
	Slide Number 19
	Slide Number 20
	Slide Number 21
	1. Use your PC Member Reviewers to Review Papers
	Interactive Assignment
	Slide Number 24
	Slide Number 25
	Request Review
	What Reviewers See
	Keeping Records
	Keeping Records
	Keeping Records
	Keeping Records
	Missing Reviewers
	How to make decisions and notify the authors using the system
	Slide Number 34
	Slide Number 35
	Slide Number 36
	Notifying Authors
	Slide Number 38

