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HOW TO PRINT YOUR CONVENTION RECEIPT OR ORDER RECAP 

 
Need a receipt? 
 
1. Log in to your account and click on My Profile at the top of the page. If you need help 

logging in, call the office at 202-238-1460. 
 
2. At the top of the page, above the red horizontal bar, pull down the arrow by where it says 

“Welcome, [Name]. 
 
 
 
3. Click on  

INVOICES. 
 
 
 
 
 
 
 
 
 
4. Where it says “Filter by 

Status,” Click on  
ANY STATUS.  

 
 
 
 
 
 
 
 
 
5. Look for the recent EVENT REGISTRATION (it is probably at the top) and  
6. Click on the little dollar bill icon to the left of the order date. 
7. Click PRINT at the top to print a copy or save as a PDF.  
 
 
 
 
 
 
 



7/1/2026 

Need a detailed summary of your order including your sessions? 
 
 

1. Log in to your account and click on 
My Profile at the top of the page. If 
you need help logging in, call the 
office at 202-238-1460. 
 
 

2.  At the top of the page, above the red 
horizontal bar, pull down the arrow by 
where it says “Welcome, [Name] to 
INVOICES. 
 

3. Click on the EVENT 
REGISTRATIONS link.  
It will be to the right of the blue link 
that says Invoices. 
 
 
 
 
 

4. A list of your sessions will show 
up. 

 
 
 
 
5. For an itemized list of your order 

and your session itinerary, click 
the printer icon on the right to 
print a copy or save as a PDF.  

 
 
 
 


