
 

 

 

Web Site Quick Start Guide 

 
Welcome to our new web site! We hope you will find the connection opportunities a great 
way to learn and engage with the CSEA community. These tips will help you get started to 
maximize your member benefits.  

Updating your member profile 

• Adding a profile photo 
• Adding a Linkedin page 

Engaging with the Community Forum  

• Posting a discussion thread 
• Responding to/liking a post 

Setting up Your Notification Preferences 

Connecting with Members 

• Individual School & Employer Members 
• Organization Profiles  

Using the Buyers’ Guide 

 

  



 

 

 

 

 

 

 

 

 

Updating Your Member Profile 

   

  



Adding a profile photo 

 

 

                                       

  

Select 
“Account & 

Settings” 
from the 

main profile 
page. 

Select 
“Information 
& Settings.” 

Select 
“Content & 
Features.” 

Select the 
“Photos” 

tab. 



   

  

Select 
“Edit” and 

upload your 
photo. 



Adding a LinkedIn page 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Select 
“Account & 

Settings” 
from the 

main profile 
Select 

“Profile.” 

Scroll to the 
bottom of the 

page and enter 
your LinkedIN 

page. 

Select 
“Save 

Change
s.” 



 

 

 

 

 

 

 

 

 

 

 

Engaging With the Community Forum 

  



Posting a Discussion Thread 

 

 

 

 

 

Select 
“Community 
Forum” from 

the main 
page. 

Select the 
Forum in 

which you 
want to post. 



 

 

 

 

 

Select 
“New 

Topic.” 

Add the 
subject 

and topic. 

Select 
“Submit 

Post.” 



 

  

You will automatically 
be subscribed to 

receive instant updates 
when people respond 

to your thread. You can 
unsubscribe here. 

The “Thread 
Actions” area also 

allows you to 
manage your 

subscription to the 
thread. 



Select 
“Community 
Forum” from 

the main 
page. 

Responding to/liking a post 

 

 

 

 

 

 

  

Select the 
Forum in 

which you 
want to 
engage. 



  

Select the 
topic/post 
with which 
you want to 

engage. 

Scroll to the 
bottom of the 

page and 
enter your 
response. 

Subscribe to 
instant 

updates to be 
notified about 

additional 
responses. 

Select 
“Submit 

Quick Reply.” 

Engage 
further by 
“liking” a 
thread. 



 

 

 

 

 

 

 

 

 

 

Setting up Your Notification 

Preferences 



  

Select 
“Information 
& Settings.” 

Career 
Center (Job 

Board) 
notifications. 

Community Events 
are all CSEA events. 

You will receive other 
promotional emails 

about events.  

Groups are 
not being 
used right 

now. 

The Connections  
and Messaging areas 

controls how other 
members can 

contact you through 
the site (see below).  



 

 

 

 

This area allows 
you to control how 

you receive 
notifications about 

the Forum. 

The “Forum Settings” 
area allows you to 
further customize 

your Forum-related 
notifications.  



 

 

 

 

 

 

 

 

 

Connecting with Members 

 

 

 

 

 

 

 

 

 

 

 



Individual School & Employer Members 

 

 

  

Select 
“Member 

Directories” 
from the main 

page. 

Select 
“School and 

Employer 
Members” to 

view 
individual 
members. 



Enter the 
search terms, 
such as name, 
region, or job 

responsibilities. 

Select the 
member’s 

name to view 
their record. 



  



  

After locating a 
member’s record, 
connect or send 
them a message. 



Organization Profiles 

 

  

Select “School 
& Employer 

Organizations” 
to view 

organization 
profiles. 

Enter search 
terms such as 
organization 

name or 
region. 



 

 

 

 

 

 

 

 

 

 

 

  

Select the 
organization’s 
name to bring 

up their profile. 

The “members” tab 
brings up a list of 

all members at that 
organization. 



 

 

 

 

 

 

 

 

 

 

Using the Buyers’ Guide 

  



 

 

 

 

Select “Buyers’ 
Guide” from the 

main page. 

Enter search terms, 
such as product 

offerings. The 
search will pull up 

a list of vendors 
who offer those 

products & 
services. 


