
How do I see Name and Contact Information of Others in the Database? 

To get a name and contact information you can use the Directory function that is on the 
screen you see after you sign in. 

 

 

On this screen, under Basic Search, you have several options to choose from: 

• Enter the person’s name. 
• Click on the down arrow next to “Any Group” and select the group. 
• Click on the down arrow next to “Any Country” and select the country. If the Country 

has Locations associated with it, such as State, you can select the location. 
• Click on the blue Search button when completed. 
• Click on person’s name in the results to get the person’s profile. 



Here’s some example results. 

1. Enter the name Hutchins in the Search Directory box: 

 

 

Click on Jay’s name and you get the following screen: 

 

 

 

 

 



Scroll down and you’ll see a Connect and a Message button. The Connect button is similar 
to a “follow” in Facebook, where you will get notifications on that person’s activity. It also 
allows you to set up a network of people in the system. Use the Message button to 
message the person through the system. Also an email and address information will be 
displayed. 

 

 

Note: If you are concerned about people seeing this information on your own profile, edit 
your profile and click on the person icon next to the information and select Public, 
Members Only, or Private. 

 

 

 



2. Enter Group “Judges Status: Accredited Judges”, Country “United State”, and State 
“Pennsylvania”. 

 

The next screen shows the search criteria and the results. Once again, click the name to 
get the person’s profile. 

 

 

Advanced Search allows you to add Member Type to the selection. Under Advanced 
Search, leave the selection of Any Member Status (not used) and then select Member 
Type, if wanted. Then select Continue. 



 

On the next screen, you can select a Group, and/or a town, postal code, County, location. 
Click on Search when selection is completed. The functionality is the same as the Basic 
Search but adds the Member Type. Click on Start New Search to change the selection 
criteria. 

Note that if you select a Judges Status, such as Accredited Judge, and a Region, such as 
Northeast, it will give you all people in the Northeast Region and all Accredited Judges 
regardless of which Region they’re in. 



 


