
Register for an event 

 

 

1. There are 2 ways to access a list of upcoming events for registration: 

- The “Calendar” top menu item:  

 

 

- The event calendar located on the right hand side of various pages throughout the site (Click on 
the “More” link to see the full list of events):  

  

 

  

 



2. You may use the “Categories” filter to help identify events of interest: 

  

 

3. Once you have located your event, click “Register” to begin the registration process: 

 

  

 



4. Enter your registration information and click “Next” at the bottom of the page 

 

5. Select the options you wish to register for.  Click on the “Save & Add Another Attendee” button 
to register additional attendees (you will be presented a registration screen for each additional 
attendee).  Click “Save & Finalize Registration” when you have registered all attendees 

 

  



6. Enter payment information: 

 

7. After you have entered all of your payment information, click the “Proceed To Confirmation”: 

 

Enter credit card information if you wish to pay at 

the time of registration.  Select “Bill Me” to pay at a 

later date (payment must be received prior to the 

event.)  



8. Verify your information and click the “Complete Order” button at the bottom of the page 

 

 


