
Student Guide: How to access your user profile 
 

Summary: This user guide walks a student through how to access the 
features in their student profile page. 

      

1. In CSHEMA Academy, click your user name in the upper right hand corner (“Test” in 
this example): 

 

2. The “Settings” tab will allow you to view your account settings, choose a profile 
image, and update your Time Zone.  Please note: your name, username, and 
password are carried over from your CSHEMA membership.  Any changes will be 
overwritten unless you also make changes from your profile on the CSHEMA 
webpage. 



 
      

3. The “My Activity” tab will show you any courses you have purchased under the 
purchased content tab.  The courses tab will show you any courses you have 
started along with your progress.  You can navigate directly to a course using either 
tab. 

 
 



 
      

4. The “Certificates” tab allows you to quickly see and access certificates from 
courses you have completed.   

 
 



a. You can also search for specific time frames using the search functions, 
either a preset time from the drop down menu or a specific time range using 
the calendar fields (start and stop dates).  Click the Load Transcript button to 
update the page. 

 
 

b. Click “Viewing Certificate” to print or download that certificate: 

 



 
 

5. The “Purchases” tab allows you to see and access your purchases: 

 
6. The “My Life Events” tab is not in use as CSHEMA uses a different platform to 

manage life events. 


