Posting a Job Posting on TRAPS website

Note: You do not need to log into the website to purchase and create a post.
Payment prior to posting is required.

1) Select “Purchase Career Center Posting”
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2) Select either the Member Rate ($50) or Non-Member Rate ($75)
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3) Select “Add Item”
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4) Select “Checkout” and complete the contact and billing information fields.
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You can manage the items in your cart by viewing your cart and then proceeding to
checkout. You can also shop for additional items by returning to the main storefront
or searching below.

in Login with Linkedin

OR

Username

Q All Categories v

Are You a Member?

You are not currently signed in. If you are a member, please sign in before
proceeding.

Forgot your password?

Back to shopping > My Cart Haven't registered yet?

Qty. Product Price

ﬁ Career Center/Job Posting (Member) $50.00

Apply Promotional (| Update Price 9/1/2020
The View From My Park Bench
Subtotal: $50.00

Clear Entire Cart Total: $50.00 Recalculate

Remove Item Latest News GG

o
@

Calendar mor

o
@

4/20/2022
CONTINUE SHOPPING CHECKOUT

MILS Branch April 20th Meeting

4/21/2022
East Region April Meeting/Lunch and
Learn

5) After your order is complete, you will receive an email. To create the job posting, select the URL after “Manage
Career Postings”

Order Number is: 545358852

Ordered 1 products (see below):

Product Number: MCZR62

Product: Career Center/lob Posting (Member)
Quantity: 1

Price Each: $50.00

Total Price: $50.00

Sales Discount (PROMO CODE JobPostingFree): ($50.00)

Manage career postings:
https://membership.traps.org/networking/job_postings.aspx

Total: $0.00

Thanks!

- Texas Recreation and Park Society

6) On the “My Career Postings” listing webpage, select the paper and pencil to create the job posting.
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7) Complete the fields for the job posting and click “submit”. Your posting is now active.
Note: Please verify that your posting is listed as “Status — Active”. Contact the TRAPS office with any questions.
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