
Posting a Job Posting on TRAPS website 

Note: You do not need to log into the website to purchase and create a post. 

Payment prior to posting is required. 

1) Select “Purchase Career Center Posting” 

 

2) Select either the Member Rate ($50) or Non-Member Rate ($75) 

 

 

 

 



 

 

3) Select “Add Item” 

 

4) Select “Checkout” and complete the contact and billing information fields. 



 
 

 

5) After your order is complete, you will receive an email. To create the job posting, select the URL after “Manage 

Career Postings” 

 

 

6) On the “My Career Postings” listing webpage, select the paper and pencil to create the job posting. 



 

 

 

 

 

 

7)  Complete the fields for the job posting and click “submit”. Your posting is now active.  

Note: Please verify that your posting is listed as “Status – Active”. Contact the TRAPS office with any questions. 

 



 
 


