College and
Career Readiness
BUSINESS EDUCATION PREPARES STUDENTS TO BE READY FOR BOTH COLLEGE AND CAREER

What is being said about high
school graduates?
Throughout the country, legislators, employers, parents,
and citizens state that students are graduating from
high school without common core skills and knowledge
needed to become gainfully employed, to pursue
postsecondary education, and to be productive,
contributing members of society.

What the business education
curriculum can do to correct
this situation.
The business education curriculum is designed to prepare
students for college and career and to develop and
enhance the following educational areas:
• Common core skills
• Information technology skills

What is the Problem?
Students have limited opportunities to study business.
Due to continually increasing state mandates in other
curriculum areas, students have less time in their
schedules to enroll in business courses therefore being
ill-prepared to function in the business world following high
school graduation.

What is the Answer?
Legislators, business partners, educators, and parents
need to encourage ALL students to study business
for both personal development and college and career
readiness. The solution includes mandating business
courses within state and local school communities.
All stakeholders should actively support and promote
business education programs in order to be globally
competitive, to improve national productivity, and to
provide students the skills and knowledge necessary 		
to be successful in the future.

• Business skills
• Life and career skills
• College preparation
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BUSINESS EDUCATION PREPARATION—COLLEGE AND CAREER READY
Common Core Skills
Educational Topic
Academic

Technical Skill

Information Technology

Communication

Teamwork (Collaboration)
and Cultural Competency

Financial Literacy
Entrepreneurship

Business and Economics
International Business
Free Enterprise and
Economic Concepts

Personal Career
Development

Leadership

Personal Management

Acquired Skills/Knowledge
Demonstrates proficiency in the academic core standards (Mathematics, English/Language Arts,
Science, Social Studies)
Reads and comprehends written material in a variety of forms and levels of complexity and demonstrates
proficient writings within a specific discipline
Assimilates and applies new learning, knowledge, and skills
Utilizes analytical tools needed to make reasoned decisions, solve problems, and read and interpret
manuals
Identifies the training, education, and certification requirements for entrance and advancement in a
chosen business occupation
Uses the appropriate technology tools for conveying information, solving problems, and expediting
workplace processes, including accurate keyboarding skills
Understands the ethical uses of information and technology related to privacy, intellectual property, social
networking, and workplace issues
Uses technologies for personal and professional productivity
Communicates effectively and appropriately when speaking, writing, and making presentations that
include expressing ideas, providing instruction, informing others, and sharing knowledge
Uses professional etiquette and observes social protocols when communicating
Uses proper word choice and tone when communicating with superiors, customers/clients, and coworkers
Works productively in teams and demonstrates cultural competency
Uses awareness of world cultures and languages to effectively communicate with co-workers and
customers/clients
Anticipates potential sources of conflict and employs conflict resolution skills to facilitate solutions
Takes responsibility for individual and shared group work tasks
Builds consensus within a team to accomplish results
Information Technology Skills
Demonstrates proficient use of spreadsheets, databases, word processing, graphics, and electronic
communication
Uses appropriate technology to solve problems in the workplace and for personal needs
Business Skills
Demonstrates money management skills, knowledge of wise saving and investing, budgeting, loans, risk
management, and problems associated with debt (credit cards, over spending, living beyond means)
Weighs the opportunities, benefits, and risks of entrepreneurship versus employment in a company
Knows how to prepare a business plan
Recognizes the pros and cons of owning and operating a business
Possesses an understanding of the economic contribution of starting and owning a business
Understands the knowledge and skills required in business administration careers that include: finance,
management, marketing, economics, business law, and hospitality and management
Demonstrates global awareness including international markets and opportunities, multicultural diversity,
impact of foreign economies on U.S. economy, and aspects of conducting business in an international
arena
Recognizes and understands the components of free enterprise including incentives, profit motive, free
market economy, and economic conditions and factors that support or hinder free enterprise and lead to
a strong economic system and conditions
Life and Career Skills
Develops a personal education and career plan to meet career goals and objectives
Presents a professional image appropriate for the job interview
Communicates experiences, knowledge, and skills identified in the resume and portfolio when
interviewing
Manages personal career by understanding and meeting the expectations for behavior and skills in the
workplace
Models ethical leadership and effective management
Models the positive attributes of effective leaders (e.g., self-awareness, self-regulation, motivation,
empathy, and social skills)
Capitalizes on personal strengths, talents, education, and experiences to bring value to the workplace
and the community through his/her performance, skill, diligence, ethics, and responsible behavior
Develops personal management skills to function effectively and efficiently
Analyzes choices available to consumers for saving and investing
Develops a personal budget that aligns with near-term and long-term priorities

