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Make the Most of  Your Recruitment Tabling
Executive Office Tips & Tricks

Chapter Banner: Hang your chapter's banner on the front 
of  your table. Don’t have an official banner? Visit PAD.org 

to order one.

Tablecloth: Adds a great decorative quality to your table and 
allows you to utilize the space beneath your table for storage. 

Keep extra materials, ones that don't fit on the surface (or that 
you don't want people to easily grab) and personal items tucked 
away.

Laptop: Pull up the web 
application and allow 

potential members to join 
immediately. If  they don't 
want to fill out an application, 
have spreadsheet set up where 
they can put down their name 
and contact information. 
When it's not in use by 
someone, use the laptop to 
display the history video or a 
presentation about your 
chapter. If  you don't want to 
use your own computer, see if  
you can rent one through the 
school. 

Chapter Display: Create a poster, custom made sign, 
tri-fold, etc. that shows off  your chapter's activities. Include 

pictures, highlights from past events, facts about your chapter's 
history and anything else that you think potential members 
should know! Display this at eye-level to increase your table's 
visibility. 
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Balloons: A great way to make your table stand out! Pick up 
some plain ones in purple and gold from the dollar store or 

your local craft store. No access to helium? Tape the balloons in 
bunches to the corners of  your table.
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Reporters: Display these for people to browse and take with 
them. If  you run out, refer people to the website or pull up a 

digital copy on the laptop.

Brochures: Our new brochure offers a comprehensive look at 
the entire Phi Alpha Delta program. You can always let us know 

if  you need more than what’s in this recruitment box.

Member Benefit Flyers: Display P.A.D. benefit flyers so 
potential new members can see the discounts they’ll receive by 

joining P.A.D.

Food: Candy, baked goods, snacks, pizza - you name it! For the 
ultimate P.A.D.-themed treats, buy or make them in P.A.D. 

colors!

Giveaways: There are a wide variety of  giveaway items available 
to purchase in the P.A.D. Online Store. Log into your P.A.D. 

account to see what's available.
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Programming Calendar: One of  the most important 
recruitment tools! List out all of  your events, provide 

dates, locations, name of  speaker(s) and note which events 
are members only. 

Contact: While you'll follow up with everyone that 
expresses interest, provide another way for potential 

members to reach out to you. This could be anything from a 
list of  officers and email address to personalized chapter 
business cards.

Confetti: Another extra that helps your table stand out! 
Much easier to manage than glitter. 
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What Should We Wear?

Is your campus more casual? Show off  your 
P.A.D. pride by donning your  official P.A.D. 
t-shirts and hoodies.

As a professional association, most P.A.D. members 
dress in business attire while recruiting.

Recruitment Tips
Follow Up: Any time you are tabling or hosting an event where non-members can attend, have a way for everyone to 
write down their name and email addresses. Send a follow up message to all of  them within the week and invite them to 
join or attend an upcoming event/meeting/initiation, etc.

Reach Out to 1Ls: In addition to holding events specifically for 1Ls, see if  you can get in touch with them before the 
semester begins. Write up a message that welcomes them to the campus, introduces yourself, explains what P.A.D. is (and 
how it can help them as a 1L) and include copies of  (or links to) the application and your calendar. 

Host a Recruit-A-Friend Challenge: Offer a prize to the chapter member that brings in the most new members. It 
could be something small (like a P.A.D.  sweatshirt) or you could work with a sponsor to give away a bar prep course, 
your campus bookstore for a discount or gift card, a professor for immunity, etc.

Be Visible: Advertise your events with flyers (even if  they're members only), wear your P.A.D. gear, co-host events with 
other popular groups on campus, set up regular tabling or "office hours" where students can chat with officers or mem-
bers about P.A.D.- anything to increase your presence on campus.

Utilize Your Recruitment Chair: If  you don't have a Recruitment Chair, appoint one! Allow the chair to form a 
Recruitment Committee to help plan events, put together materials, brainstorm recruitment ideas, etc. Not only does this 
help the chapter membership grow, it's also a great exercise in delegation and volunteer management (two skills that are 
in high demand in the current job market).

Follow Up On Pending Payments: If  you haven't already done so, check in with the Executive Office to get a copy of  
your chapter roster. Pending payment members should be monitored regularly to 1) make sure anyone who's being 
initiated has completed their application materials, including payment (typically the job of  the Treasurer or Clerk) and 2) 
see if  anyone joined independently online, rather than at the direction of  the chapter. Reach out to these new members 
and welcome them to the chapter, invite them to events and remind them that they'll need to pay before they can 
become full members.

Never Make Anyone Wait To Be Initiated: The formal initiation we require you to hold each semester doesn't have to 
(and shouldn't) be the only opportunity for people to join. Try offering rolling initiations at each chapter meeting and 
then inviting all of  those new members to attend the formal ceremony that semester or next. 

Worried about recruitment? Questions about these tips? Want to add to our recruitment resources? 
Contact Emily Baranoski, Director of  Law & Alumni Operations, at emily@pad.org or (410) 347-3118

Don’t forget your P.A.D. Member Pin!


