14PL Member
Updating Your Profile

How-to Guide
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Step 1. Sign In to your
account on the I14PL site

Step 2. Click on "Manage
Profile” on the right menu
under “MY PROFILE”
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MANAGE PROFILE

A Profile Home

INFORMATION & SETTINGS

" 73 - .
Edit Bio - Preferences
e p I C O I I e I & Update your information and choose privacy settings for ? View and manage preferences and notification settings for
] individual fields your account
B - 7 - —_ -
Manage your connected accounts for single sign on
IO unader inftformation
]
f ;ettl n S INVOICING, PAYMENTS & HISTORY
g Invoices F===H Event Registrations

Wiew, print and pay your invoices

View and print existing registrations and view past events
and photos.

Membership
Yiew your membership status and view membership renewal
options
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TACTUS MY PROFILE MANAGE PROFILE S

MEMBERSHIP CERTIFICATION LEARN WITH US RESOURCES
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Enter search criteria

ABOUT  MEMBERSHIP  CERTIFICATION ~ LEARN WITH US ~ RESOURCES

MY PROFILE

Manage Profile
raate Rocuma /it
Groups

Files & Links
Messages (NEW)
Connections

Membership Info
Refer a Friend

LATEST NEWS

2023-04-24
Participate in the Survey of Informal Learning Practices in
Organizations

2023-03-10
Board Chair Update to [4PL Members
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ERIN SPINK MY PROFILE

PERSONAL INFORMATION

LATEST NEWS

ADDITIOMAL INFORMATION ) 2023-04-24
Participate in the Survey of Informal Learning Practices in
Organizations

Step 4. Confirm which sections you'd like to update (Personal,
Professional and Additional) and click “edit” on the right side of
the teal line. You'll also see when you last updated your profile
at the top above your name.
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Step 5. Hover over any
areas with information you'd s

Enter search criteria,
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EDIT MY MEMBER PROFILE MY PROFILE

You'll see a person icon on

Below is the information you provided during the registration process.
Manage Profile

- - - Privacy: All information entered below will be visible to site administrators. Registered members will be able to view any Create Resuméy/
e e S I e W I C W I information you enter, unless you set the visibility selector to private next to the field you wish to be hidden. If your email Groups
address is private it will not be displayed. For a publicly accessible member type, site visitors will be able to view any field Files & Links
whose visibility is set to public. To restrict fields and make them private, set the field to private by clicking on the head icon - Messages (NEW)
" n L] L] L] & -and when the icon changes to a lock- & - the information will be private. Connections
* Reguired Fields Membership Info
Refer a Friend
ACCOUNT INFORMATION
= = = I I t T I Student
Your Personalized URL create a personalized url)
Username ({change)
= = = . 2023-04-24
agsword (change) Participate in the Survey of Informal Learning Practices in
@E Mail Address ' ‘executivedirector@performanceand i 1‘ Organizations
o P 2023-03-10
- - - - . confirm E-Mail ‘execullved|reclnr@perf0rmanceand learn‘ Board Chair Update to 14PL Members
yO l I r p r e e r r e V I : ; I I I ty ‘mail Preference Manage Email Preferences
CALENDAR

(Example: Mr, Ms, Dr, etc))

setting.



- C @ performanceandlearning.ca/members/edit.asp .

THE INSTITUTE

@ ©® ANDLEARNING
. THE INSTITUTE

FOR PERFORMANCE
@ ©® ANDLEARNING

) Step 6. Scroll to the bottom of the
page and click “save”.

But wait! Have you also uploaded a
photo of yourself?

CIZD D If not, we’'ll show you how....




ERIN SPINK

‘i; Mare

PHOTO NOT AVAILABLE

A Online Mow!

Last updated: & minutes ago
student: 68438650

Erin Spink

Student

MY PROFILE - UPLOAD PROFILE IMAGE

This photo will appear next to your contact information on your personal page. Headshots allow for quick member recognition
and typically work best. If you have other photos you would like to share, they can be uploaded to your personal photo album.

UPLOAD PROFILE IMAGE e
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1. Go to the “My Profile”
page and hover over your
photo icon. A mini window
with a green arrow will
appear in the top left corner.

2. Click on it and you'll be
able to upload any photo
you choose!



