
Made with Scribe - https://scribehow.com 1

How to Download Your Continuing Nursing
Education Transcript
This guide provides simple steps to access and download your official CNE transcript
and individual certificates. It is an essential resource for nurses who need to maintain
their professional records and verify completed coursework.

1 Log into your member account at www.academyonline.org

2 Hover over the "Education" Dropdown menu item.
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3 Click "Online CNE Library"

4 Select 'CE Transcript' from My Account menu.
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5 Click "Download Spreadsheet"

6 Your spreadsheet should automatically download, and will contain all CE earned
on the site.
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7 If you want to download individual certificates, click a category header to expand
section.

8 Click "View Certificate"


