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#1 Setup and Preparation:
Set up and preparation can have the largest effect on how your course is captured. This includes
camera, risers, lighting, audio, and the background. Thinking of using a white background? You may
want to rethink as this will “bloom” on the camera and the speaker may not be seen.
#2 Equipment: Camera and Microphones:
Tapes are a thing of the past, and digital storage is here to stay. Thinking about buying a new
camera? High Def cameras provide an overall better quality for your customer.
If you are planning on having live audience interaction, you will need a solution that will capture
the speaker and the audience effectively.

#3 Speaker and Moderator prep:
Is the speaker talking in front of a live audience? You want to make sure they are talking to
those in attendance as well as to the camera.
#4 Audience Participation:
If you are taking questions from the audience, you will want to make sure that the audiences
listening at home can here the questions as well.
#5 Capturing and Encoding:
How you capture and your event can have a big impact both on quality and ease of editing, as
well as insure compatibility with a wide range of mobile and desktop devices.
#6 Editing:
Tips for editing your program and the best software to use.
#7 QC:
Best practices for checking your programs before you distribute them to your audience.

