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Step 1 — Review Criteria and Past Awardees

Review the awards, and the criteria for the
awards:

When there is a good fit, take a look at the list of past
award recipients and determine if your colleague has

Consider your colleagues, and the special things they
n. already been honored with that award.

do for the profession and our organizatiol

Now you are ready to honor your colleague
with a nomination!
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https://www.aptaacutecare.org/page/Awards

Step 2 — Contact Nominee

CO ntaCt the nom | nee and aSk for Reach 0[11:'[ tohthose f_olks_ andBreque;s_t_
. 7 . . support for the nomination. Be explicit-
th el r resu m e O r Cu rrl Cu I u m Vltae . -PrS\fi)de a description of the award and the :iteria.

eTell them what you want, and when you want it. A
letter of support? A quote that is 2-3 sentences in

You will be writing a nomination ength? e cloar with your equest
based on the criteria. While
considering those, ask the
nominee about colleagues who
could provide a quote, or a letter
of support, that provides their

perSpeCtlve abOUt hOW they have Send a_reminder tV\{O to three Wef_aks
met the criteria. B
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Step 3 — Start Writing Your Story!

Qev\\/l:II(I)-ped It's nice to say the nominee is a leader, it
nomination IS much more informative to tell a story

will tell about pulling a team together in a

stories manner that recognized all of the voices
abouthow 5 that team.

the

nominee

has met It's nice to say that the nominee worked
the criteria,  hard, it is much more informative to tell

ioﬁiee"sl a story about how their hard work

fostered the organization’s ability to
overcome a big challenge.

It's nice to say that the nominee is
inclusive, it's much more informative to
tell a story about how they reached out
to recruit or engage with early career
members.
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Step 4 — Writing Your Nomination

Keep Iin mind that the nomination
will be read by colleagues serving
on the Awards Committee, and
they probably do not know the
nominee, so it's your responsibility
to help them learn about the
nominee

e To summarize, a well-developed letter will
elaborate about the nominee so that the
people reading it will appreciate why they
deserve to be honored with the award.
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Step5-Siton it.....

After writing it,
put it aside for
a few days

4 )
After letting it sit, re-read
it carefully and make
sure that it clearly
communicates what you
want it to say.

N\ J

4 )

. : % i o Consider having a
L : e | colleague proof-read it.
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Step 6 — Submit It!

1151 010)1'/ «Re-read the criteria to make
sure that you meet each of
ready the criteria for the submission.

tO e Submit, and congratulate
yourself for the kindness you

SUlalaglie | have shown a colleague!
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Additional Thoughts.....

You can reach out to members of the Membership Committee with questions about criteria
and the process for nominating. However, they cannot assist with the nomination (including
reviewing or editing the nomination), as that presents a conflict of interest.

This is a competitive process, so not every colleague who has done extraordinary work on
behalf of the profession will be honored. In my experience the problem is not the nominee,
the problem is with the nomination | developed. That means that | get started right away
on developing a better nomination for the next year.

Good luck!
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