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AX,IZO A STATE LIBRAAY ASSOCIATION

Ad Hoc Ccooirtee on perDi[reDt Ei].es

Arllt'r'r R€polt 1968-1969

Ar+ 8a- 38
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PURPOSE OF THE COI{HITIEE

-%<&/il ?f fl"b
(Miss) Helen V. Scoft. Chairroa
Hrs. Efra tlae Dorson
!{rs. Ioi.a Stroehleln
llrs . Ma:guerite B. Cooley

l. Locate and collect the files of the AssociatloD.2. OutLiae a ser:r iceable plau of arrraDgeEent fo:: these fi1es.3. Eval.uate the :recortts fo! :retention_Iisposal.
4. Detenoioe a perEatent Locatl.on for sto:rage of the files.5. ArDange this Daterial r.'.titrdr..ger.,,i,n:tting]

FIXDI].IGS

The buLk of the files arc Located it the Depar@nt of Library and Archives.
Through lettets ad a notice in the ASLA News 1€tte:l rc cords scattered throughoutthe state nene asseEbled. fD uaay instarrce3 J.es had been passed on to iaccnincens each year. At BoEetiE€ in the past a subject aE.u:geDent of the Eaterla.i
was atteryted. Irost of the EateriaJ. is not dated and there is nuch duplication.AfEer three wonking-gessions ri tlr the fil.es r the Cc@iftee estiloated that itwould require the ti ue of one peraon, for a peniod of thr.ee to fou:r neeks rtochronologically arrang€ tbe Datel:'iaJ. and soEpile an lndex to cet'tain Eaterialthat could Dot be easily Located under a b::oad subject arrangeEBnt.

RECOUI.IENDATIONS

_ The _folJ.orring suggee.tions are pneseated for coDside!,aticrr: I. Duplicate coci=s
of- confe:.ence proceedings Erd other papers ncfi crn hand be nade avallable tollbraries in A:r'izoaa. 2. That i,, ttre- rutr:r.e each office' x""p o"ry orr" iopy or

=nesnoafncg 
r -tEponts, etc. r to pns6 on to the i.Dcotriug ofiicer. 3. That aftert',o years back files be r€tircd to the per,anent fiLe, 4: AD outliDe of the

amatrgEoeDt of th€ fiJ,es be ioc]uded in the handbook so that each officen olghthave an idea of hoi, the pertraDeDt files a:re arranged. 5. Tbat all recorde bedated.

DECISIONS

On fefruyy 22; 
-L969, the Executive Board of ASIA accepted the folloflingrecc@endatioDs oade by this Comittee: ( I) That tbe natei.lal, be arr:angeachr@orogicaJ.Ly, rather than by subjest, with a ir.dex to certaiD nateiiat

:lil-":}d Tt be easily Locatld ,.r,ae, i broad sub ject alr€ngerDt; f i)-tr,.tlr'les .be kept up to date , ( 3 ) tnat the offer by the Departreit of iil"ury *aArchives to house this h;tenialr !e -accepted, i+) tt.t'tt" U,raget pnoposla,rritb an alLocation of S2OO, approvea.

Respectfully suboitf ed,
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