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Introduction
The Canadian Association of Nurses in Oncology/L’association canadienne des infirmières 
en oncologie Chapter Manual has been developed to provide direction and guidance to all 
chapter officers and members responsible in carrying out the business of the chapter. This 
manual provides an overview of CANO/AICO and how the national organization assists and 
enables the regional chapters to carry the vision through to the local level.

This document is meant to be used as a guide to initiate and maintain CANO/AICO Chapters. 
Supported by electronic correspondence this Manual provides guidance, structure and 
timelines for seamless Chapter communication and activities.

In order start a Chapter and to be continually recognized as an official chapter of CANO/ACIO, 
the chapter must submit a formal application and sign a formal Charter Agreement.

What is CANO/ACIO?

Established in 1985 to support Canadian nurses in 

promoting and developing excellence in oncology 

nursing practice, education, administration and research.

CANO/ACIO’s mission is to advance oncology nursing 

excellence through practice, education, research and 

leadership for the benefit of all Canadians. Our vision 

is that CANO/ACIO is “CANO/ACIO is a driving force 

nationally and an influencing force internationally in 

advancing excellence in cancer nursing across the 

cancer control spectrum. Canadians across the cancer 

spectrum have timely access to high-quality nursing.”

About CANO/ACIO

16 provincial and regional chapters (BCONG, ONIGA, 

Alberta North, Manitoba, NE Ontario, NW Ontario, 

Kingston, TCON, South Simcoe, Waterloo Wellington, 

Central West, London, Quebec, NB, NS, PEI, NL)

 Several special interest groups and committees

 It is governed by the board of directors

 Has a policy manual and governance manual 

CANO/ACIO is a member of:

 Canadian Nurses Association

 International Society for Nurses in Cancer Care

How Do I Join CANO/ACIO?

To become a member of CANO/ACIO, please complete a membership form available on the CANO/ACIO website 

at www.cano-acio.ca. Or, please contact the CANO/ACIO Head Office at cano@malachite-mgmt.com
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Why Form a CANO/ACIO Chapter?
Local chapter development and membership promotes a strong community of practice with 
oncology nurses. Chapters can organize local events and educational sessions. Collaborative 
research initiatives can promote knowledge transfer relevant to the geographical oncology 
patient population. Together oncology nurses can work on local initiatives, with the support of 
the national organization and become leaders in oncology nursing within their community.

Benefits of being a CANO/ACIO Chapter

CANO/ACIO Chapters have access to: 

 Chapter Funding Grants to support your local activities. CANO/ACIO offers two competitions on an annual basis. 

 The ability to set up conference calls using the CANO/ACIO head office system. Please email  

cano@malachite-mgmt.com if you wish to set up a conference call. 

 Chapter Executive Travel Grants to support your chapter to be represented at the conference

 Access to the Council of Chapters, which meets on a biannual basis to discuss issues facing the various regions.

 Access to “Virtual Board Rooms” (or online communities for your chapter)

 A webpage on the CANO/ACIO website. 

 Your oncology nursing day events will be promoted on the association website.

 The winners of your chapter champions award will be promoted on the CANO/ACIO website. 

How does one become a chapter? 

Inform the Director-At-Large for Membership of your interest and utilize the Chapter Development Package 

enclosed and on the website to complete the application form. To reach the Director-at-Large for Membership 

please email: membership@cano-acio.ca.

Chapter Development Package

Local chapters are instrumental in supporting and educating nurses locally who are interested in oncology practice. 

This application package was developed to help you acquire that charter. 

Attached you will find a:

 Chapter Application form  Example of chapter terms of reference

 Chapter contacts across the country  Example of a Council of Chapter agenda

 Other information that might assist you in your planning
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We have membership pamphlets that can be sent to you so that you may share with other nurses that might be 

interested in joining a local chapter and CANO/ACIO.

Again thank you for your interest and let us know if there is anything we can do to assist please connect with 

head office or the DAL membership.

Chapter Membership
All chapter members should be members in good standing with the national association. Each chapter will decide 

what they would like their membership to be accountable for.

Membership Meetings
Each chapter will determine the membership meeting guidelines.

Executive Meetings
Meetings of the chapter executive shall be held at least three times a year. Meeting dates shall be established for 

a period of one year at the beginning of the term of office.

Members of the chapter executive shall be notified of the date, time, and location of meetings two weeks in 

advance by the Secretary.

An agenda, minutes, and written committee reports shall be submitted and distributed to the members of the 

chapter executive two weeks prior to each meeting date.

The President shall preside at all meetings of the chapter executive. In the absence of the President, the 

President-elect or Vice-president will preside.

Chapter Executive 
A minimum of three (3) elected officers (President, President-elect or Vice-president, Secretary and/or combined 

Treasurer) shall constitute the chapter executive.  All members of the executive, whether elected or appointed, 

have the following responsibilities:

 Know the mission statement and vision of the national association

 Understand the relationship between the CANO/ACIO BOD and the chapter

 Submit the Chapter Annual Reports on time

 Attend more than 50% of the meetings of the chapter executive and the general chapter membership

 Facilitate transition between the outgoing and the incoming members of the executive and standing 

committee chairs

 Plan for leadership opportunities and for the development of the membership of the chapter



6

Elected Officers and Responsibilities
The officers of the chapter shall be the President, President-elect or Vice-president, Secretary 
and/or combined Treasurer, Directors-at-Large and other Standing Committee chairs, if 
elected, as determined by the chapter and described in the Terms of Reference of the chapter. 
The officers of the chapter shall be elected. 

The officers are responsible to the chapter to assure that the chapter complies with all rules 
and regulations of CANO/ACIO.

Each officer is expected to become familiar with the current manual when he or she takes 
office as well as periodically throughout the year. The manual includes a job description, 
responsibilities, and helpful hints for implementing each elected officer position as well as 
the required standing committees. The manual provides the basic framework necessary for a 
chapter and its officers to conduct business and establishes certain criteria that need to be 
met to maintain status as a compliant chapter.

President
1. Direct the activities of the chapter subject to the control of the chapter executive

2. If not elected, appoint Committee chairs, with executive approval, for all standing committees

3. Coordinate the development of chapter goals, strategic plan, objectives, and budget with the chapter 

executive

4. Monitor the implementation of the chapter goals, strategic plan, objectives, and budget

5. Schedule, formulate the agenda, and preside at a minimum of three meetings of the chapter executive 

6. Schedule, formulate the agenda, and preside at a minimum 3 meetings of the general membership. At least 

one must conduct the business of the chapter

7. Serve as an ex-officio member of all chapter-standing committees for 1 year    

8. Coordinate the completion, review, and submission of the Annual Report according to procedures established 

by the national association

9. Mentor and prepare the President-elect 

10. Assure that the records of the chapter are maintained according to procedures established by the national 

association

11. Serve as a liaison between the general chapter membership, the chapter executive, and the national 

association

12. Represent the chapter at meetings of the national association 

13. Attend the council of chapters meeting held at the annual conference
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President-elect and/or 
Vice-president
1. Learn the role of the President

2. Assume the role of the President in the following 

situations:

3. Absence of the President,

4. Inability of the President to act,

5. Resignation of the President, and/or

6. Expiration of the President’s term.

7. Consult with the President throughout term 

of office to provide for continuity and smooth 

transition of chapter leadership

Secretary
1. Provide for continuity of chapter proceedings 

through recordkeeping of all official activities of 

the chapter

2. Maintain all official chapter records associated 

with the office of

3. Secretary according to procedures established by 

the national association. Records should include 

but is not limited to the following:

 Chapter charter

 Chapter standing rules

 Financial reports

 Annual reports

 Minutes of all meetings of the chapter executive, 

any standing Committee meetings, and general 

membership meetings.

4. Implement an effective communication plan 

among the chapter membership, the chapter 

executive and the national association

5. Notify all members of the chapter executive of all 

meeting dates, times, and locations

6. Notify the general chapter membership of all 

meeting dates, times, and locations

7. Record minutes for all meetings of the chapter 

executive and the general membership

8. Distribute minutes of the meetings as requested

9. Maintain a current roster of chapter members, 

standing committees, and chapter executive –use 

of the virtual boardroom (VB) for notification of 

meetings, posting of minutes, etc.

Treasurer

1. Develop an annual chapter budget, based on 

the review of the budget from the previous year 

and the goals and objectives of the chapter as 

approved by the chapter executive

2. Supervise the financial transactions of the chapter

3. Maintain all chapter financial records 

4. Maintain systematic and accurate records of all 

chapter revenues and expenditures

5. Prepare a Treasurer’s Report for presentation at 

each meeting of the chapter executive and the 

general chapter membership business meeting
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Chapter Products

Disclaimer statements must be included on all chapter products. 

Example disclaimer: 

The ______________________________ Chapter of CANO/ACIO respects your opinions, however, we reserve the 

right not to publish any submission that our editor or Board of Directors deem inappropriate. 

Approval for the use of the disclaimer statement must be obtained from the Board of Directors of CANO/ACIO.  

The CANO/ACIO logo is to be used in all chapter communication and cannot be altered.  

Chapter logos may be used in conjunction with the CANO/ACIO logo.

What is the CANO/ACIO Council of Chapters?
As a local chapter you become part of the council of chapters which provides:

 A forum for the identification, discussion and resolution of member and chapter issues.

 A forum for communication and information sharing between members, chapters.

 The board members and chapters with a direct link to the board through the Director-at- Large-Membership.

 Opportunity for round table discussion among chapters, members and the board.

Meetings:
 One face-to-face meeting in conjunction with the annual conference.

 Quarterly conference calls.

Membership:
 Director-at-Large- Membership or his/her designated board member- chair.

 Chapter representatives (minimum of one per Chapter).

 Members not affiliated with a Chapter.

 Only regular CANO/ACIO members can vote.
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Chapter Charter Application

Date: ________________________

Dear Director-At-Large Membership:

This letter is an agreement of understanding, and a petition requesting charter.   

It indicates that we, the Oncology nurses in _______________________________  

have voted on __________________________ (date) and have approved the 

adoption of the ________________________ Chapter of CANO/ACIO as the 

official name of our organization.  The geographic area in which it will operate is 

______________________________ in the province of___________________________.  

Our Chapter agrees to be bound by the bylaws, policies and procedures of  

CANO/ACIO and the policies of the Chapter Policy Manual.

Signatures: Print Name:

President ____________________________ _____________________________________

President-elect_______________________ _____________________________________

Secretary ____________________________ _____________________________________

Treasurer_____________________________ _____________________________________
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Sample Chapter Terms of Reference

Canadian Association of Nurses in Oncology/L’association canadienne des infirmières en oncologie 

_________________________________________Chapter (move to the line above).

The official name shall be the ________________________Chapter of the Canadian Association of Nurses in 

Oncology L’association canadienne des infirmières en oncologie (CANO/ACIO).

Terms of Reference

Mission Statement
Leading nursing excellence in oncology for patients and families living with cancer in ____________________region.

Purpose: 
 To provide opportunities for oncology nurses to connect and build a community of practice

 To provide opportunities for oncology nurses to increase knowledge by sharing their expertise

 To provide a forum in which oncology nurses can express opinions and recommendations to the National 

organization in order to influence oncology nursing

 To increase communication between the National organization and local members

Objectives
 To promote education and specialization in the field of oncology and palliative care through the Canadian 

Nurses Association

 To disseminate and implement the CANO/ACIO standards of care

 To promote research and best evidence practice guidelines locally

 To provide an opportunity to share research findings

 To promote membership in CANO/ACIO among all nurses working with cancer patients in all domains of 

practice

 To develop and promote educational fellowships and grants available through CANO/ACIO

 To promote educational grants available through the local chapter
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Meetings
 As per charter agreement with CANO/ACIO.

 Written notification via mail and/or email will be 

posted 2 weeks prior to each meeting

 A business meeting will be held before each 

educational session

Officers- as per charter 
agreement with CANO/ACIO

President:   
1 year term of office
 Acts as the Liaison with the National Board of 

Directors

 Acts as the representative on the Council of 

Chapters

 Presides over all meetings of the executive and 

the AGM

 Appoints an alternate to chair meetings if required

 Acts as the past president for 1 year after term

Past President:   
1 year term of office
 Responsible for quarterly business meetings

 Provides support to newly appointed chairs of 

subcommittees

 Will sign all thank you notes and other 

correspondence

 Acts as the alternate president when required

Secretary:  
2 year term of office
   Maintain minutes for all meetings

 Maintain the membership list

 Keep attendance at all meetings

 Will communicate information about upcoming 

meetings

Treasurer:   
2 year term of office
   Responsible for safe keeping of monies

 Monies will be deposited in a chartered bank, 

credit union or trust company

 All cheques are to be co-signed by the treasurer 

and the past president

 Keep financial records of all transactions

 Prepare a financial statement to be presented to 

the chapter membership

 Purchase thank you gifts and cards

 Arrange catering when required

Voting
 All members of CANO/ACIO will have an  

equal vote

 Voting shall be a show of hands

 Quorum shall be those members present at time 

of meeting
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Template Meeting Agenda

Name of meeting: _________________________________ Date of meeting:  _____________________________

Place of meeting: _________________________________

Chair:  ___________________________________________

Members in Attendance:  

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

Call to order and Roll Call

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

Approval of Agenda

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

Approval of Previous Minutes

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

Business Arising

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

New Business

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

Other Business

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

Next Meeting

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________
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Chapter Funding Application

PART A - Chapter Information  /  PARTIE A – Renseignements sur la section

1. Name of Chapter : Nom de Section

2. Person 1 with Signing Authority / Personne 1 autorisée à signer

 Mr. / M.      Mrs. / Mme.      Ms. / Mlle.      Dr. / Dr.      Other

Language of Communication / Langue de 
communication

 English / Anglais  French / Français

Telephone / Téléphone Email/Courriel

3. Person 2 with Signing Authority / Personne 2 autorisée à signer

 Mr. / M.      Mrs. / Mme.      Ms. / Mlle.      Dr. / Dr.      Other

Language of Communication / Langue de 
communication

 English / Anglais  French / Français

Telephone / Téléphone Email/Courriel

4. Principal Officers / Dirigeants de l’organisme
Name / Nom 

Address / Adresse Postal Code / Code postal

Position / Titre Telephone / Téléphone Email / Courriel

Name / Nom Address / Adresse Postal Code / Code postal

Position / Titre Telephone / Téléphone Email / Courriel

Name / Nom Address / Adresse Postal Code / Code postal

Position / Titre Telephone / Téléphone Email / Courriel

Chapter funding application form Formulaire de demande de 
Financement de section
Copy and submit one electronic copy (by email) and one signed copy (by mail or fax) to:

CANO/ACIO Management Office, 375 West 5th Ave., Suite 201, Vancouver, BC, V5Y 1J6

Phone: 604-874-4322      Fax: 604-874-4378      Email: cano@malachite-mgmt.com

 Alberta – North
 Ontario, Central Western
 Ontario, Simcoe County
 Alberta – South 
 Ontario, Kingston
 Ontario, Toronto
 British Columbia

 Ontario, London
 Ontario, Waterloo-Wellington
 Manitoba 
 Ontario, North Eastern 
 Prince Edward Island
 New Brunswick 
 Ontario, North Western

 Quebec
 Newfoundland
 Ontario, 
 Ottawa
 Saskatchewan
 Nova Scotia   
 New Chapter: 
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PART B – Information on the Activity for Which Funding is Being Requested
PARTIE B – Renseignements sur l’activité faisant l’objet de la demande

5. Name of Contact Person / Nom de la personne 
contacte

Address / Adresse Postal Code / Code postal

Position / Titre Telephone / Téléphone Email / Courriel

6. General Purpose of Funding:   Chapter Start-Up     Educational Seminar      Education Material     

 Oncology Nurses Day      Other: 

7. Title of Activity / Titre de l’activité

8. Need for Activity / Importance de l’activité

9. Objectives of Activity / Objectifs de l’activité

10. Description of Activity and Plan of Action (such as timetable, resources, attendance, publicity, 

volunteers, travel, method of evaluation)  / Genre d’activité et plan d’action (tel que échéancier, 

ressources, participation, publicité, bénévoles, voyages, méthode d’évaluation)

11. Expected Concrete Results / Résultats concrets prévus

12. Total Budget of the Activity for Which Funding is Being Requested / Budget total de l’activité faisantt 

l’objet de la demande d’aide
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Expenditures / Dépenses

Items / Postes 
budgétaires

Details / Détails Cost / Coût Amount Requested  / 
Montant demandé

Publicity / Publicité

Honoraria / Honoraires

Facilities / Installations

Materials / Fournitures

Food & Beverage

Other (specify) /  
Autre (préciser)

TOTAL EXPENSES       

PART D General Conditions / PARTIE D – Conditions générales

PLEASE NOTE

CANO funding may be used only for the purposes specified in 
this application. Once CANO has agreed to provide financial 
assistance, no substantial change in these activities shall 
be made without the consent of CANO and it shall be at the 
discretion of CANO to determine what constitutes substantial 
change in each case.

Any funding not used for these purposes must be returned to 
CANO.

The organization is wholly responsible for its own debts. CANO 
will not consider any application to pay debts.

Requests will be reviewed twice yearly, with deadlines being 
June 30 and November 30 of each year.   Notification of 
funding will be within 6-8 weeks of deadline.

REMARQUES

L’aide fournie par ACIO ne peut servir qu’aux fins précisées 
dans la présente demande.  Une fois que l’ACIO a accepté 
d’accorder une aide financière, aucun changement important 
ne peut être apporté aux activités sans son approbation; 
c’est d’ailleurs lui qui déterminera, dans chaque cas, ce qui 
constitue un changement important.

Tous les fonds non utilisés à ces fins doivent être rendus à 
l’ACIO.

L’organisme est entièrement responsable de ses dettes.  ACIO 
ne prendra en considération aucune demande d’aide visant à 
régler des dettes.

PART E – Eligibility Criteria / PARTI E – Critères d’éligibilité

The eligibility criteria are as follows:

The Chapter has to be in good standing with the association 
which includes:

- The Chapter must have submitted the latest annual report.

- If support has already been granted in the previous year, 
funding reports must have been submitted.

- The 3 chapter officers (President, President-elect or Vice-
president, Secretary and/or combined Treasurer) must be 
current members of CANO/ACIO.

Les critères d’éligibilité sont comme suit:

La section doit être en règle avec l’association, ce qui inclut :

- La section doit avoir soumis le dernier rapport annuel.

- Si des fonds ont déjà été accordés, des états financiers et 
des rapports d’activités doivent avoir été soumis.

- Les 3 fonctionnaires de  la section  (président, vice-
président ou président élu, secrétaire ou/et trésorier) doivent 
être membre courant de l’ACIO.
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PART F – Declaration / PARTIE F – Déclaration

I DECLARE THAT

- the information in this application is accurate and complete;

- the application is made on behalf of the Chapter named on 
page one with its full knowledge and consent;

- if financial assistance is provided, the Chapter will submit 
financial and activity reports as required by the CANO;

- if financial assistance is provided, the Chapter  will submit to 
an evaluation of the activity funded as requested by CANO.

JE DÉCLARE QUE

- les renseignements contenus dans la présente demande sont 
exacts et complets;

- ladite demande est présentée au nom de la section dont le nom 
figure sure la première page et avec l’approbation de celle-ci;

- ladite section s’engage, si une aide financière lui est accordée, à 
fournir des états financiers et des rapports d’activités, suivant les 
exigences d’ACIO;

- ladite section s’engage, si une aide financière lui est 
accordée, à accepter que l’activité financée soit évaluée 
suivant les exigences d’ACIO.

Persons with signing authority / Personnes autorisées à signer

14.Name 1 (Print or Type) / Nom 1 (Dactylographier ou 
écrire en majuscules

Position / Titre

Signature Date Chapter / Section

Name 2 (Print or Type) / Nom 2 (Dactylographier ou écrire 
en majuscules

Position / Titre

Signature Date Chapter / Section

15. If your application for funding is approved, the cheque issued by CANO should be made out to /Si votre demande d’aide 
financière est approuvée, le cheque émis par ACIO serait fait à l’ordre de

Legal Name of Chapter (to whom cheque will be made) / Nom de la Section 

The cheque should be sent to / Le cheque serait fait à l’ordre de:

Name

Mailing Address

City Province

Postal Code / Code postal Email

Phone Fax
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Travel Policy

Original:  October 1998

Revised:  December 2012

Purpose:  To provide guidelines for Board Members, Committee Chairs, SIG chairs, Conference Planning Chairs, 

and Chapter Executive

Policy:  
Members will make their own travel arrangements for all CANO/ACIO meetings. Members may use CANO/ACIO’s 

travel agent; CANO/ACIO will reimburse economy class travel. 

Each member is responsible for completing and submitting a CANO/ACIO travel reimbursement expense form 

within 4 weeks following the scheduled meeting.

Reimbursement will be made for reasonable expenses incurred and outlined in the reimbursement expense 

form. Original receipts must be included for overnight accommodation, airline and railway fares and taxi charges 

exceeding $10.00, and meals.  Credit card slips, statements and cancelled cheques are NOT acceptable as 

receipts.

Board members will be reimbursed for all reasonable expenses. 

Committee chairs, Special Interest Group chairs and chapter executives that have completed an annual report will 

be reimbursed to the maximum of $500 per year. 

Conference co-chairs will be reimbursed for all reasonable expenses as per the conference planning manual. 
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CANO/ACIO Travel Reimbursement Form
Reimbursement will be made for reasonable expenses incurred, or on a more limited basis 
if agreed to beforehand.  Original receipts must be attached for overnight accommodation, 
airline, railway fares, and taxi charges exceeding $10.00, and meals.  Credit card slips, 
statements and cancelled cheques are NOT acceptable as receipts.

1.   Transportation (from place of residence to meeting and return)

Air lowest return (regular class) airfare available under the circumstances, cancellation*/travel 

insurance in approved special circumstances only, transportation to and from airports.   

Rail coach class return rail fare, transportation to and from railroad stations.

Bus return bus fare and transportation to & from bus depot

Auto  mileage allowance of 51 cents /kilometre or 71 cents /mile.

Taxis receipts required when charge exceeds $10.00. Delegates are encouraged to use the shuttle 

bus when possible.

Car Rental  the use of rental vehicles must be pre-authorized.  This method of travel will only be approved if 

it is practical and economical.

Parking Receipts are required.

*** If travel involves visits to places other than from the normal place of residence to the meeting and return, 

CANO/ACIO will reimburse the lowest return airfare according to the current Airline rates.

Hotel 100% of the lowest room rate will be reimbursed for only those nights directly associated with 

CANO/ACIO meetings/conference.

 Living Expenses  Maximum per day $45.00.  

CANO/ACIO Conference registration fee will be covered if all avenues have been explored to obtain outside 

funding.  This only applies to the annual CANO/ACIO conference.

CANO/ACIO will not reimburse delegates for personal telephone calls, alcoholic beverages, entertainment, 

laundry, expenses incurred by family or friends, and any unexplained miscellaneous expenses.

*Receipts for meals must accompany the form.

Please allow at least four weeks for reimbursement of your claim.

Revised December 2012.
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Reimbursement Form
CANADIAN ASSOCIATION OF NURSES IN ONCOLOGY
L’ASSOCIATION CANADIENNE DES INFIRMIÉRES EN ONCOLOGIE

TRAVEL EXPENSE REPORT / CHEQUE REQUISITION

Please PRINT IN FULL name and address to which the cheque may be mailed

CLAIMS MUST BE SUBMITTED WITHIN 4 WEEKS OF COMPLETING TRIP PLEASE SEE POLICY 
BEFORE COMPLETING FORM

Cheque payable to:

Address:     

 Postal Code

Name of Meeting:

Date                        Date

Signature of Applicant               Approval of Treasurer

Date Travel Description Air / 
Train / 
Auto

Parking 
/ Taxi

Hotel Bkfst Lunch Dinner Total

From:
To:

Conference registration

Mileage    Kilometres:  x 51 cents /kilometre

Total Expense Submitted $
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Chapter Annual Report Template
Chapter Funding Report Rapport de fin de section
Copy and submit one electronic copy (by email) and one signed copy (by mail or fax) to:

CANO/ACIO Management Office, 375 West 5th Ave., Suite 201, Vancouver, BC, V5Y 1J6

Phone: 604-874-4322      Fax: 604-874-4378      Email: cano@malachite-mgmt.com

1. Name of Chapter / Nom de la section:

2. Name of Contact Person / Nom de la personne ressource:         

Address / Adresse :  

 Postal Code / Code postal:

Position / Titre:  Telephone / Téléphone: 

Email / Courriel:                

3. Title of Activity / Titre de l’activité:                                               

4. Date: Y/A  / M /  D/J

5. Description of Activity / Genre d’activité: (timetable, attendance/échéancier, participation
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6. Evaluation / Évaluation: (methods, results / méthodes, résultats)

CANO Grant Expenditure / Dépense de subvention de l’ACIO: 

CANO Grant/Subvention de l’ACIO   $    Expense item /Dépense  $

Applied to expense item / Imputée à la dépense          (describe / décrire                        ):                   

I declare that / Je déclare que:

the information in this report is accurate and complete / les renseignements contenus dans le présent 
rapport sont exacts et complets.

Person with signing authority / Personne autorisée à signer (print / en lettres moulées)

Signature      Date
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List of Chapter Presidents

Chapter Title First Name Last Name Email

Alberta North President Susan Horsman supaul@telus.net

Alberta South President Sydney Farkas sydney.farkas@albertahealthservices.ca

BC President Brenda Ross bross@bccancer.bc.ca

Ontario-Horseshoe President Kathryn Coskey Kathryn.Coskey@jcc.hhsc.ca

Ontario-London President Adrienne Fulford adrienne.fulford@lhsc.on.ca

Ontario - North Eastern President Nicole Foy nfoy@hsnsudbury.ca

Ontario- Champlain President Kelly-Anne Baines kabaines@ottawahospital.on.ca

Ontario - Simcoe County President Sandra Calvano calvanos@rvh.on.ca

Ontario-Toronto President Philiz Goh philiz.goh@sunnybrook.ca

Waterloo - Wellington President Donna Holmes donna.holmes@grhosp.on.ca

Quebec President Maryse Carignan marysecarignan@videotron.ca

Nova Scotia President Kara Henman kara.henman@ccns.nshealth.ca

Brunswick Moncton President Carolyn DeVito carolyn.devito@bellaliant.net
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