Entering CE Credits into your Profile

1) Login to covd.org and click Manage Profile on the right side.

My Profile

Manage Profile

o ameiCV
Groups
Networks
Files & Links
Favorites
Messages
Connections

2) Scroll to the bottom and click Professional Development.

Manage Profile

A profile Home

Information & Settings
Edit Bio
A Update your information and choose
privacy settings for individual fields.

Invoicing, Payments & History

Invoices
View, print and pay your invoices.

Content & Features

_/\__ Favorites

Manage your favorites and share
them with the community.

T s Blogs
i / Post to your existing blogs, manage
aa

settings and create new blogs.

Photo Gallery
E Post photos, manage albums, update
captions and view your photos.

Professional Development
View current entries and professiona
development journal

Preferences
View and manage preferences and
notification settings for your

account.

S==4 Event Registrations
View and print existing registrations
and view past events and photos.

Networks
View and manage socialiprofessional
T networks.

Pages
Create pages linked to your profile,
manage settings, edit existing pages.

@ Files & Links
Upload files and create links in your

(= file library.

Return to Profile
Certifications/Programs

Status: All Statuses
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4) Select NO for the first question.
Enter the date of the CE event for "Entry Date."

Is this entry for a Certificate or Program? '

Credit Type * —Select Credit Type— v

EntyDate Date of CE event [4221/2016

Description * |

Credits * |

Credits Expire li

Score (%) | (ifapplicable)
Activity Code |

Attachments Choose File | No file chosen

5) Select a Credit Type in the following manner:
[Year Credit was Earned)] CEU [Your Certification)]

Is this entry for a Certificate or Program? * Yes (@ No
Certification/Program * r
Credit Type * [ —Select Credit Type— v «
--Select Credit Type--
Entry Date CEU
Description * 2011 CEU Fellow
2012 CEU Fellow L
Credits * 2013 CEU Fellow
2014 CEU Fellow
Credits Expire 2011 CEU CovT
2012 CEU CovT -
Score (%) 2013 CEU COVT (if applicable)
Activity Code A4 CHI CINT B
Attachments psen
sSuUBMIT CANCEL

6) Enter the event description and how many CE hours you earned.

COVD does not use the "Credits Expire" field, so enter a date 10 years from now.
Then, click "Submit" and you are finished!

Is this entry for a Certificate or Program? * Yes @ No

Credit Type * 2016 CEU Assoc v

Entry Date * W |

IDescription " [

Credits * [

Credits Expire * [ +10years [E (not used by COVD)
Score (%) [ (if applicable)
Activity Code [

Attachments Choose File | No file chosen






