
 ii:    

announcement of vacancy for

executive director
www.summitparks.org

Our Mission: We want to provide a safe, positive environment for a diverse 
community that provides enrichment through open space, recreational 

programming, and facilities.



about

At Summit Park District, our vision is to cultivate 
a vibrant and connected community by expanding 
our array of programs, events, and community 
gatherings. We aspire to create an inclusive and 
engaging environment that fosters growth, well-
being, and shared experiences for residents of all 
ages. Through innovative and diverse initiatives, 
we seek to strengthen the social fabric of our 
community, providing opportunities for personal 
development, recreation, and meaningful 
connections. Together, we aim to build a dynamic 
and thriving Summit Park, where every member 
feels a sense of belonging and enrichment.

Summit Park District was organized and 
incorporated on July 8, 1947, to provide services 
to the surrounding community. These services 
include the preservation of open space, 
recreational program activities, development and 
maintenance of parks and facilities and general 
administration.

The park district is governed by a board of park 
commissioners composed of five members. The 
president of the board is elected from among its 
members for a one-year term. The vice president 
and treasurer are appointed by the board. The 

park district employs a full-time executive director 
of parks and recreation and other department 
leaders for the administration, programming, and 
maintenance of park facilities. Currently, there 
are two full-time staff members and seven part-
time staff. The district also has membership and 
participates in the activities of state and national 
professional park organizations.

Facilities:
•	 Summit Park

•	SPARK Recreation Center
•	Happy Tails Dog Park
•	Skate Park

•	 Argo Park
•	 Hanover Park
•	 Legion Park Summit Park 
•	 Maintenance Garages (2)
•	 Administrative Building
•	 Recreation Building
•	 Shelters (2) 



financial
information

The Board of Commissioners is seeking
to employ an Executive Director 

with the following qualifications, 
characteristics, and traits:

1.	 A bachelor’s degree in park and recreation 
administration or related field.

2.	 Excellent time-management and priority-setting skills.

3.	 Effective interpersonal skills. Must possess 
compassion and the ability to communicate effectively 
with all types of individuals.

4.	 Administrative skills based on positive human 
relations, interactive communication skills, and high 
public visibility.

5.	 Comprehensive planning skills and experience. Ability 
to assess community needs, research trends and 
innovative concepts as they apply to improvement of 
the agency operations and long-range planning.

6.	 Demonstrated skills in seeking and writing grants.

7.	 Demonstrated success in administration and budget 
management. Experience in the creation of a sound 
fiscal operation.

8.	 Strong personnel management skills, including 
the ability to assign personnel and delegate 
responsibilities with assurance and accountability.

9.	 Ability to enhance broad public understanding and 
support for the agency’s services and future needs via 
marketing and public relations initiatives.

10.	Possesses a professional understanding and 
appreciation of the community’s diverse culture. 
Bilingual skills are a plus.

qualifications
finance

board

salary compensation

board of 
commissioners

				ELECTED   

Maribel Solis, President 		  2019

Dallas Anderson, Treasurer 		  2022

Rudy Santoyo, Commissioner 		  2017

Oscar Ponce, Commissioner 		  2019

Tony Cervantes, Commissioner 	 2019

$65,000-$80,000 
(Plus a comprehensive benefit 
package)

Recreation Fund 			    

IMRF Fund 			    

FICA Fund			    

Liability Insurance Fund 

Lighting & Paving Fund 

Park Police Fund 

Debt Service Fund 

Capital Fund 

Total All Funds 

$344,000

28,200

25,000

40,000

6,500

2,500

824,682

7,000

$1,567,932



1.	 Formal letter of application indicating reasons you desire 
to be a candidate. 

2.	 Current resume needs to include, but not be limited 
to, employment history, duties, number of employees 
supervised and budget amount managed.

3.	 Complete list of accomplishments/completed projects.

4.	 Provide 3 CURRENT (DATED) letters of recommendation. 
These written references ideally should include a balance 
of former employers, employees and board members.

5.	 You must also supply 3 PROFESSIONAL references with 
complete names, addresses and phone numbers. These 
references need to be different from those providing 
letters of recommendation and will be contacted by the 
selection committee upon receipt.

6.	 Typewritten responses to the following management 
questions. Please limit your responses to each question 
to one page.

•	 Describe your management style.

•	 State and discuss your philosophy of parks and 
recreation.

•	 If you were chosen for the position, what steps 
would you take as the district’s new leader in your 
first 120 days?

7.	 Complete set of up-to-date credentials which include 
legal proof verifying educational degrees. Transcript or 
copy of degree is acceptable.

all applications and
inquiries should be

referred to:

mail applications to:
Screening Committee

Illinois Association of Park Districts
211 East Monroe Street
Springfield, IL 62701-1186

Questions: 
217-970-7317 

or 
ahoward@ilparks.org

Applications should be marked Personal and Confidential. All applicant packets 
must contain the information for full consideration. Each numbered item below 

needs to be on a separate page. Please do not bind or staple.

application procedure
The Board of Commissioners of the summit park district 

invites applications for the position of Executive Director.

The summit park district is an equal opportunity employer.

apply

tentative selection process

  
 

March 29, 2024:
Deadline for applications to 

be received

week of april 8, 2024:
candidate interviews

may 1, 2024:
tentative date of employment

www.summitparks.org @summitparkdistrict


