
 ii:    

announcement of vacancy for

executive director
addisonparks.org

Our mission: to provide the community recreation opportunities through 
quality recreation programs, facilities, and open space.  



about

about us

The Addison Park District was formed in 1969. 
It grew out of the prior Village of Addison 
Recreation Commission. When the district was 
formed, a number of parks were immediately 
deeded to the park district. These eight original 
parks consisted of approximately 50 acres. 
As of today, the District has 25 park sites 
encompassing more than 280 acres. The park 
district consists of nine square miles and serves 
a population of approximately 37,000. 

The district has two major community parks, 
Community Park on the east side of Addison 
and Centennial Park on the west side of town. 
Centennial Park houses Northeast DuPage 
Special Recreation Association (NEDSRA) and 
a state-of-the-art fitness facility, Club Fitness. 
Both of these sites have community centers 
with a gym, meeting rooms, and activity rooms. 
Community Park hosts the outdoor Splash 
Pad as well as the Active Adult senior leisure 
center. Additionally, the Park District co-owns a 
gymnasium with Elementary School District #4 
at Army Trail School. The Links & Tees Golf Facility 
on Lake Street features an outdoor practice 
range, 9 hole golf course, Putter’s Peak adventure 
mini-golf course, and an indoor golf dome.

annual goals

In an effort to fulfill the mission of the Addison 
Park District; to provide the highest quality 
recreational opportunities and open space for 
everyone, the Park District has established 
the following goals. Each goal will be attained 
through a set of realistic objectives.

•	 Develop and maintain recreational facilities 
and park areas to meet the present and 
future demands of the Addison Park District.

•	 Provide excellent recreational programs/ 
services and customer support that will 
enhance the quality of life for all citizens of 
the Addison Park District.

•	 Provide staff with a working environment 
that fosters personal and professional 
growth.

•	 Effectively administer the revenues and 
expenditures of the Addison Park District to 
maximize programs, facilities, and parks.

•	 Develop and administer district-wide 
marketing initiatives that will enhance 
participation and revenue.

•	 Effectively administer environmental 
policies/programs to expand open space 
and conserve natural resource areas for 
present and future populations of the 
Addison Park District.



The Board of Commissioners is seeking
to employ an Executive Director 

with the following qualifications, 
characteristics, and traits:

1.	 A bachelor’s degree and experience managing local 
government finances preferred. At least 5 years in an 
administrative role.

2.	 Knowledgeable of park and recreation issues, trends, 
personnel management, creative financing, marketing and 
public relations.

3.	 Experience in facility management from planning stages 
through day-to-day operations.

4.	 Comprehensive planning skills and experience. Ability to 
assess community needs, research trends and innovative 
concepts as they apply to improvement of the agency 
operations and long-range planning.

5.	 Evidence of skills and experience in developing short-range 
and long-range goals to incorporate the agency’s master 
plan.

6.	 Ability to plan, establish and evaluate a vision for the 
agency. Leads with commitment to the community.

7.	 Demonstrated skills in seeking outside funding for the 
agency and managing large projects.

8.	 Considerable success in administration and budget 
management. Must have experience in the creation 
of a sound fiscal program including capital projects, 
budgeting, forecasting, development of projects through 
the referendum process, and other alternative funding 
sources; e.g. foundation/federal/state grants and enterprise 
operations.

9.	 An in-depth understanding of the board/director 
relationship and the ability to cultivate a positive working 
relationship with all commissioners.

10.	Knowledge of the importance of involving communities in 
collaborative processes for park planning and the belief in 
the strength of community involvement and participation, 
including volunteerism.

qualifications
METRICS

board
compensation

board of 
commissioners

					   

Michael Capizzano, President 	 2024	 2029

Frank Angiulo, Vice President	 2024	 2029

Dean Stathopoulos, Treasurer	 2019	 2025

Michael Clementi,  Secretary	 2021	 2027

Stacey Ruffolo,  Commissioner	 2021	 2027

$110,000 to $140,000
plus a comprehensive benefits package.

Budget = $12.7 Million

Assessed Valuation = $1.5 Billion

Total Recreation Revenue = $242,718.99

Total Recreation Participants = 3,130

Cap Funds = .2715

Non-Cap Funds = .1053

Elected	      Term 
	E xpiration 

projects

Community Park – The district is currently 
conducting a major park renovation including 
new pickleball courts, basketball courts, an im-
proved walking path and other amenities. This 
project, funded by an OSLAD grant, began in 
September and is in the demolition phase.

Centennial Park – Another OSLAD-funded 
project, this park will host the agency’s first 
inclusive playground, with support and rec-
ognition from the Neurological and Physical 
Abilitation Center. Construction will begin in 
the spring of 2025.



1.	 Formal letter of application indicating reasons you desire 
to be a candidate. 

2.	 Current resume needs to include, but not be limited 
to, employment history, duties, number of employees 
supervised, and budget amount managed.

3.	 Complete list of accomplishments/completed projects.

4.	 Provide 3 CURRENT (DATED) letters of recommendation. 

5.	 You must also supply 3 PROFESSIONAL references with 
complete names, addresses, and phone numbers.

6.	 Typewritten responses to the following management 
questions. Please limit your responses to each question 
to one page.

•	 Describe your management style.

•	 State and discuss your philosophy of parks and 
recreation.

•	 If you were chosen for the position, what steps 
would you take as the district’s new leader in your 
first 120 days?

7.	 Complete set of up-to-date credentials which include 
legal proof verifying educational degrees. Transcript or 
copy of degree is acceptable.

all applications and
inquiries should be

referred to:

mail applications to:
Screening Committee

Illinois Association of Park Districts
211 East Monroe Street
Springfield, IL 62701-1186

Questions: 
217-970-7317 

or 
ahoward@ilparks.org

Applications should be marked Personal and Confidential. All applicant 
packets must contain the information for full consideration. 

application procedure
The Board of Commissioners of the Addison park district invites 

applications for the position of Executive Director.

The Addison park district is an equal opportunity employer.

apply

tentative selection process

  
 

january 31, 2025:
Deadline for applications to 

be received

February 2025:
candidate interviews

March 2025:
tentative date of employment

addisonparks.org @AddisonParkDistrict @AddisonParkDist


