
EXECUTIVE DIRECTOR
announcement of vacancy forannouncement of vacancy for  

mundeleinparks.org
find us online @MundeleinParks



THE COMMUNITY

Mundelein is located in Central Lake County,     
Illinois, 35 miles northwest of downtown Chicago, 
five miles west of Interstate 94 and 20 miles north 
of O’Hare Airport. It is served by four major state 
highways; Route 60, Route 45, Route 176 and Route 
83.

Mundelein’s population of 31,000 ranks the fourth 
largest community in Lake County. More than 700 
small to mid-size companies call Mundelein home and 
employ over 10,000 full-time employees.

Various transportation services are available in 
Mundelein. The Metra Commuter rail service is 
available from Mundelein to downtown Chicago 
and O’Hare Airport. PACE operates daily bus service 
through the village. Local businesses are served with 
rail service by the Canadian National and E.J. & E. 
Railroads.  

Mundelein is known for its fine golf courses. There 
are five public courses within the village boundaries. 
Additional recreational activities include boating, 
fishing and swimming on Diamond Lake, an indoor 
swimming pool and outdoor family aquatic center, 
Barefoot Bay. Over 30 neighborhood parks offer 

outdoor leisure activities in addition to the programs 
offered by the park district.

Lake County is home to numerous tourist attractions 
and dining experiences. Six Flags Great America, 
Gurnee Mills Outlet Mall, the Marriott Theatre and the 
Chicago Botanic Garden are within a 30 minute drive.  
Hawthorn and Mellody Farm shopping centers are 
just minutes from Mundelein in addition to numerous 
other shopping opportunities. The Double Tree is 
conveniently located in Mundelein. The city of Chicago 
is less than an hour’s drive where you can enjoy an 
array of cultural events, sports, dining and theatre. 

With four elementary school districts, three high 
school districts, one private high school and the 
College of Lake County Community College, the Village 
of Mundelein provides educational opportunities 
for all ages. Additionally, the Fremont Public Library 
is a state-of-the-art facility that compliments the 
educational and leisure needs of the community. 
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MUNDELEIN PARK & RECREATION 
DISTRICT

The Mundelein Park & Recreation District was 
established in 1954. It has grown from a mere 14 acres 
of land to 34 sites that encompass 724 acres serving a 
population of 35,000 residents. Year-round recreation 
and leisure activities available include: 13 outdoor tennis 
courts, 24 playgrounds, 10 outdoor basketball courts, 25 
baseball/softball fields, aquatic park, historical museum, 
beach, skate park, garden plots, 4 pickleball courts, 8 
soccer fields, boat launch and an 18-hole golf course. 
The park district is an Illinois Distinguished Accredited 
agency. 

The park district’s facilities include a community center 
equipped with an indoor pool, gymnasium, two fitness 
studios, Big & Little Child Development Center, a state 
licensed child care center for children ages 2-6 years 
old. Also located in the community center is NovaCare 
Fitness Center, a full-service membership health club. 
The fitness center offers giantess classes, weight and 
cardiovascular machines, free weights, an indoor track 
and childcare. The Spray Park and Barefoot Bay Family 
Aquatic Center are located adjacent to the community 
center in Mione Community Park. A new partnership 
with NovaCare Physical Therapy has resulted in 
a physical therapy clinic also being housed in the 
community center. 

Our other aquatic facility, Diamond Lake Beach, 
is located on the 149-acre Diamond Lake. The 
Diamond Lake Recreation Center is home to a sandy 
beach, boating, fishing, picnic area, playground and 
concessions. A public boat launch is available on the 
lake. Additionally, preschool classes are held at the 
recreation center, September through May.

Steeple Chase Golf Club is an award winning 18-hole 
championship golf course designed by Ken Killian, 

set amongst natural hills, lakes, woods and wetlands. 
Its scenic beauty, outstanding course conditions and 
challenging greens have earned Steeple Chase a 5-star 
rating by Chicagoland Golf magazine and “Best Public 
Golf Course”by the Daily Herald’s People’s Choice. 
Steeple Chase’s staff of PGA professionals offer 
tournaments, and golf lessons for all ages in addition 
to a Junior Golf Program, facility golf and 9-hole play. 
Located in the Steeple Chase Golf Club are the Grill 
Room, a full-service bar, small banquet room and a Pro 
Shop stocked with top quality merchandise.

Active adult residents enjoy recreational activities 
offered at the Regent Center. Exercise classes, medical 
care and information, and day trips in addition to weekly 
bingo, card games, lunch clubs and much more are 
offered. 

The Kracklauer Dance Studio location offers dance 
classes for all ages. Tap, ballet, hip hop and swing 
classes are just a few favorite that the community 
enjoys.

The Mundelein Park & Recreation District also boasts 
its very own museum, the Mundelein Heritage Museum. 
The museum is undergoing renovations and when 
it reopens in the Spring, will chronicle the history of 
Mundelein from a small rural town to the economically 
vibrant village of today.

The park district’s newest facility, Dunbar Recreation 
Center, opened in April 2018. This 13,000 square foot 
facility is home to the district’s before/after school 
program, gymnasium, multi-purpose room, fitness/dance 
room and a state-of-the-art instructional kitchen.

Mundelein Park & Recreation District is a member of 
Special Recreation Association of Central Lake County. 
This seven-member cooperative agency offers recreation 
programs to individuals with disabilities in each of our 
communities. 

The Mundelein Park & Recreation District is committed to 
connecting the community with quality recreation through 

diverse programs, facilities and open space.



 

   The Board of Commissioners
 is seeking to employ an 

Executive Director with the 
following qualifications, 

characteristics and traits:
• A strong academic background in parks and recreation or 

related fields, such as urban planning and management.

• Five to seven years administrative experience in the park 
and recreation field. Experience as a director preferred.

• Certification as a Park and Recreation Professional 
preferred.

• A person of great integrity, honesty, self-confidence and 
charisma.

• Excellent oral and written communication skills.

• Effective interpersonal skills. Must possess compassion 
and the ability to communicate effectively with all types of 
individuals. Administrative skills based on positive human 
relations, interactive communication skills and high public 
visibility.

• Comprehensive planning skills and experience. Ability to 
assess community needs. Research trends and innovative 
concepts as they apply to improvement of the agency 
operations and long-range planning.

• Ability to create a sound fiscal program that includes 
budgeting, capital projects, budget management and the 
development of creative funding strategies, including fund-
raising.

• Proven track record of developing strong 
intergovernmental relationships and cooperative efforts.

• Demonstrated success in administration and budget 
management. Must have experience in the creation of a 
sound fiscal program including: capital projects, budgeting, 
forecasting, the development of projects through the 
referendum process and other alternative funding sources 
(e.g. foundations/federal/state grants and enterprise 
operations).

• Strong personnel management skills, including the ability 
to assign personnel and delegate responsibilities with 
assurance and accountability.

• Administrative skills based on positive human relations, 
interactive communication skills, ability to delegate and 
maintain high visibility and accessibility.

• Maintain and improve community services with a high level 
of customer satisfaction.

• Must be willing to reside within the district.

FINANCIAL  
INFORMATION

Fiscal Year 

January 1 through December 31

Total 2020 Budget   $13,746,478

2020 Operating Budget  $10,733,253

2020 Capital Budget    $2,511,375

2020 Debt Service Budget              $501,850 

2019 Assessed Valuation         $980,495,130

Fund  Tax Rate

Corporate  .1903

Recreation  .1099

Audit  .0016

Police  .0056

Museum  .0010

IMRF  .0326

Social Security  .0031

Liability   .0204

Special Recreation  .0280

Bond & Interest  .0519

                                 Elected/Appointed   Term Expires

Jesse Ortega, President 2013 2025

Wally Frasier, VP 1982 2021

Pat McGrath, Treasurer 2001 2025

Bob Knudson 2011 2023

Kevin Dolan 1997 2021

BOARD OF 
COMMISSIONERS

COMPENSATION
The hiring salary range for this position is 

$130,000 - $160,000. Salary and benefits are 
commensurate with experience and will be 

negotiated with the Board of Commissioners.

Finance
Qualifi-

cations

salary

board



APPLICATION PROCEDURE

The Board of Commissioners of the Mundelein Park & Recreation District invites applications for 
the position of Executive Director. The Board is interested in the selected Executive Director to 
begin employment at the district tentatively by May 4, 2020. Mundelein Park & Recreation District 
is an equal opportunity employer. 

Applications should be marked Personal and Confidential. All applicant packets must be received 
by close of business on February 21, 2020 and must contain the information below in order to 
meet the Board consideration. All documents (other than education credentials) must have a left 
margin of 1.5 inches. Each numbered item below needs to be on a separate page. Please do 
not bind or staple. 

1)  Formal letter of application indicating reasons you desire to be a candidate. 

2)  Current resume must include, but not be limited to, employment history, duties,  
number of employees supervised and budget amount managed. 

3)  Complete list of accomplishments/completed projects.

4)  Provide at least 3 CURRENT (DATED) letters of recommendation. These written references 
ideally should include a balance of former employers, employees and board members.

5)  You must also supply 3-6 PROFESSIONAL references with complete names, addresses phone 
numbers and emails. These references need to be different from those providing letters of 
recommendation and will be contacted by the Illinois Association of Park Districts upon receipt. 

6)  Typewritten responses to the following management questions. Please limit your  
responses to each question to one page. 

 a. Describe your management style.
 b. State and discuss your philosophy of parks and recreation.
 c.  What issues do you consider to be critically important to the park and  

recreation field today?
 d. If given the opportunity, how will you attempt to resolve these issues?
 e.  If you were chosen for the position, what steps would you take as the district’s  

new leader in your first 120 days?

7)  Complete set of up-to-date credentials which include legal proof verifying educational degrees. 
Transcript or copy of degree is acceptable. 

8)  Written permission to contact past employers and written permission to have a criminal 
background check. 
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ALL APPLICATIONS  
OR INQUIRIES SHOULD  

BE REFERRED TO:
Mail Applications to: 
Screening Committee                             

Mundelein Park & Recreation District 
Illinois Association of Park Districts 

211 East Monroe Street 
Springfield, IL 62701-1186

Email applications to: 
cwichmann@ilparks.org

Questions: 
Call 217-523-4554 or email 
cwichmann@ilparks.org

TENTATIVE SELECTION  
PROCESS:

February 21, 2020: 
Deadline for Applications to be 

Received

March 23, 2020: 
Candidates Presented to the Board

March 30 – April 3, 2020: 
Board begins Interview Process

May 4, 2020: 
Tentative Date of Employment

mundeleinparks.org


