Website Features

The League’s website has a number of new features available to members. Helpful hints for navigating and managing
these new features are listed below. Remember to log into the site to access members only content pages. If at any
time you have questions about the site, please don't hesitate to contact the League at 785-354-9565.

Navigating Your Profile from the Homepage
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My Profile.

Once you are logged in, the ‘My Profile’ box will appear on the homepage, allowing you to navigate to different sections of your profile.

= Helpful Hint: Anytime you wish to go back to the homepage, simply click the League logo on the top left of the page.

= Helpful Hint: The top tool bar also contains a sign-in/sign-out link next to the search bar.

Manage Profile
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Profile Feature: The Message Center
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Using the Message Center.

The message center is accessible through the
blue ‘My Profile’ box on the homepage when
you're logged in.

= Helpful Hint: Message other members directly, a single connection, or all of your connections at once. The message
center will also allow you to organize your messages by creating a new folder and can be personalized to the user.

Profile Feature: Connections
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Manage Connections.
Manage and categorize your connections
all in one place.

E>Helpful Hint: still need help? Click on the red question mark for user instructions.



Website Feature: Online Store
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Ordering publications through the enlin store is casy! You can:

= Wiew and select items to order,

« Search the online stora for a particular item

« Publications will be mailed within 48 hours.

*» Please do not pay from the online confirmation, you will be invoiced with
applicable (exes, shipping and hendling andjor postage.

« ¥ou must know your sales tax rate prior to ordering I you are not tax
‘exempt or outside the State of Kansas. If you are unsure of your rate,

please contact Rynae at rplued@ikm.org with the shipping address for your
publications, Surveys
Please sign in for member pricing as the stated prices do not reflect the
member discount,

Click on the "Publications” box below to get started!
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Publication Orders.

Ordering publications from the League has never been easier! Simply log-in for member prices, search the list of publications, and
add to your cart to order and go through the check-out process.

Website Feature: Event Registration
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Event Registrations.

Register and RSVP for events through the League Calendar, accessible on the right menu of the website. Click the calendar icon to

add the event to your Outlook calendar so you never miss another event! You even have the ability to view the registration list to see
other colleagues attending, and email your friends to encourage them to also register!



