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The Chair’s Opening Statement [Sample] 

I herby Call to Order this May 1st, 2020 regular meeting of the Board of Trustees of the City of MAPERS 

Employees Retirement System. The time is 9:05 a.m.  

This is a regular meeting of the Board and it is being held electronically consistent with, and in 

accordance with, the Open Meetings Act and the Governor’s Executive Orders for the purpose 

minimizing the potential spread of COVID 19 coronavirus.  

In an effort to avoid excess background noise and potential microphone feedback, please mute your 

microphone when you are not speaking. The host of the meeting can mute you but then you can’t 

unmute yourself when you would like to speak. You can mute yourself by clicking on the microphone 

icon at the bottom left corner of your screen (or elsewhere depending on platform).  

Please note that this meeting is being recorded. The purpose of the recording is to assist the recording 

secretary in the transcribing of today’s minutes. Once those minutes are approved by the Board, the 

recording will be deleted…. 

It is noted that the following trustees, staff and service providers are present… and the following are 

absent…      Or  - 

I will ask the Retirement Administrator/ Recording Secretary to take the Roll…. 

I can also see that there are several other individuals that are also present with us this morning. The 

Open Meetings Act does not require that an individual identify themselves in order to attend a public 

meeting. If you would like your attendance to be noted by the Board and reflected in the minutes, I 

would ask that you identify yourself at this time. [pause] When we come to public comment on the 

agenda, if you choose to address the Board, we will ask that you identify yourself at that time.   

I also note that it is important that we accurately reflect any actions taken by the Board at this morning’s 

meetings. Historically, most of the actions taken by the Board are unanimous. Accordingly, it is very 

important that trustees that desire to vote no or abstain from any motion on the floor, fully indicate as 

such when the voted is called. I will proceed with an understanding that all trustees are in support of a 

motion unless I specifically hear otherwise. In the event anyone votes no or abstains, I will call for a role 

call vote.  I would also ask that anyone making or supporting a motion state their name for the record.  

Any Questions or concerns? [Pause] Let’s get started. The first order of business is….. 


