
American Mosquito Control Association 

Technical Advisor 

Contract Scope of Work 

Requests for Proposal (RFP) will be accepted through November 1, 2019 at 5pm PST. 

Please submit written RFP including curriculum vitae and related documents to David Butler, 

AMCA Executive Director at dbutler@mosquito.org. 

Final candidates may be invited to meet with the Contract Selection Committee in person during 

the AMCA Interim Board Meeting in Portland, OR on November 13, 2019.  Travel expenses will 

be reimbursed by AMCA. 

Scope of Work: 

The Technical Advisor is responsible for providing the following services: oversight, guidance 

and continuity within the American Mosquito Control Association (AMCA) for approved 

projects; public relations; interaction with state, regional and local mosquito associations, and 

industry; liaison with legislative and regulatory consultants and bodies and related activities 

(“Scope of Work”).   The Technical Advisor consults with the AMCA President, who represents 

the Board of Directors (BOD), and/or a designee as appointed by the President.  In coordination 

with the BOD, the Technical Advisor plans, organizes, and directs various components of the 

AMCA, conducts related external work as deemed appropriate, and serves as the primary 

representative for AMCA including participation with regional, state, federal and 

nongovernmental agencies, organizations and programs. The Technical Advisor routinely 

interacts with the Executive Director to jointly address AMCA issues and concerns.  The 

Technical Advisor is regarded as executive and technical in providing the leadership for planning 

and implementing short and long term programs. The Scope of Work is performed in 

conformance with established policies and regulations and is subject to review by the BOD. 

Illustrative Tasks: 
The following tasks are typical and may vary depending upon the assignment. These are not to be 
construed as exclusive or all inclusive. Other tasks within the scope of work may be required and 
assigned.  

Serves as a liaison between the members, the Board and the Executive Director. 

 Assists the Executive Director in the discharge of duties with respect to AMCA

committees as needed.

 Advises the BOD and members on issues affecting the Association.

 Maintains a level of continuity and reports on ongoing activities through a monthly

written report to the BOD.

 Conducts other activities as assigned by the BOD or designee
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Assists the Legislative and Regulatory Committee and related L&R subcommittees as needed on 

various issues including but not limited to:  

 Sits as Co-Chair of Legislative and Regulatory Committee 

 Maintains contact with lobbyists, relevant state and governmental agencies, industry, etc. 

to ensure that the AMCA remains informed on developments that affect its interests 

 Prepares documents, submits, and represents AMCA on legislative and regulatory matters 

 Maintains a database of all document submissions on behalf of AMCA 

 Assists in the planning of formal AMCA legislative and regulatory activities 

 Assists in the planning and execution of the Annual Washington DC Legislative 

Conference. 

 

Provides a unified voice for the mosquito control community in all things related to Public 

Relations and outreach: 

 Provides direct responses to public and media inquiries where appropriate.   

 Works with the Executive Director and staff on preparing documents and press releases 

to enhance media coverage.  

 Coordinates appropriate responses to current events for the AMCA. 

 Creates policy statements on addressing current issues. 

 

Advises elections by ensuring that AMCA Management, the Nominating Committee, and 

Regional Nominating Committees perform their responsibilities in a timely and orderly manner. 

 Coordinates with and serves as chair of Regional Nominating Committees. 

 Maintains contact with BOD in relation to committee liaison functions.  

 Ensures that Nominating and Awards committees conduct their activities in a timely 

manner and reviews candidate biographies to ensure fair and appropriate handling 

procedures.  

 

Provides technical assistance to AMCA members 

 Interacts with membership on a state and regional level. 

 Maintains contact with the AMCA management to ensure requisite documents are posted 

on the association website. 

 Reviews and updates the AMCA website in conjunction with management to ensure 

documents and postings are timely and relevant to members. 

 Publishes articles in the AMCA newsletter, Wing Beats, email newsletter, L&R 

newsletter, and others as requested. 

 Responds to queries from members and provides professional assistance and documents 

when appropriate.   

 

To accomplish these tasks, the Technical Advisor will interact with AMCA staff, BOD, 

Committee Chairs, and members through various avenues including attendance at the AMCA 

annual meeting, AMCA Legislative Conference, Board Meetings, and other regional or state 

meetings as approved by the BOD.  The Technical Advisor is expected to keep informed of latest 

technical and associated developments in mosquito/vector control and related fields; consult 

regularly with other governmental agencies (CDC, EPA, USFWS, Universities, etc.) review the 

professional literature and participate actively in the programs of professional societies and 

associates. 

 

 



 

  

Minimum Qualifications  
Equivalent combinations of training and experience may be considered qualifying at the sole discretion of 

the AMCA Board. 

 

Education and Experience:  

 

 Bachelor’s degree from an accredited college or university; an advanced degree is 

preferred (additional professional experience will be considered in lieu of advanced 

degree); and 

 Minimum five years of experience in mosquito control or other related field (ie. vector 

biology, public health, etc.).  

 

Knowledge and Abilities:  
The following are examples of attributes and competencies which can be gained and demonstrated 

through experience, education and training, and are necessary to successfully perform the tasks and 

duties listed within the Illustrative Tasks section of this Scope of Work.  

 

Knowledge of: 

 

 Standard administrative practices, principles of organization management; 

 Scientific and technical subject matters applicable to promote programs to advance and 

benefit human and animal health, and contributing to the development of effective 

mosquito and vector control programs; 

 Federal, State, and, local governmental laws, codes, rules, and regulations relative to 

mosquito and vector control; 

 Computer software applications and programs including word processing, databases, 

spreadsheets, e-mail and internet. 

 

Ability to: 

 

 Effectively communicate both orally and in writing with the BOD, public and coworkers 

in a tactful and courteous manner; 

 Establish and maintain effective working relationships with appropriate governmental 

agencies, private organizations, and the general public; 

 Read and understand Association policies and other standard operating guidelines.  

 

Contract Fees: 

TBD on an annual basis, plus associated travel costs. Technical Advisor shall be responsible for 

all other expenses and taxes incurred by Technical Provider in connection with providing the 

Services. 

 

Independent Contractor Relationship: 

 

Technical Advisor shall be an independent contractor of the Association.  Technical Advisor 

shall have a business license, must be customarily engaged in an independently established 

business that provides the type of services covered by the Scope of Work, and contract with 

other business to provide similar services.  Neither Technical Advisor nor its employees or 

subcontractors shall be deemed to be employees or agents of the Association. Technical Advisor 

and its employees and subcontractors will not be entitled to any benefits made available to the 

Association’s employees.   



 

  

 

 

About AMCA 

The American Mosquito Control Association, founded in 1935, is a scientific/educational, not-

for-profit public service association. It is world-wide in scope, with members or subscribers to its 

publications in over 50 countries. The majority of its members are in the United States. 

 

AMCA’s mission is to provide leadership, information, and education leading to the 

enhancement of health and quality of life through the suppression of mosquitoes and other 

vector-transmitted diseases, and the reduction of annoyance levels caused by mosquitoes and 

other vectors and pests of public health importance. 

 

AMCA is managed by Advocacy and Management Group, Inc., an association management 

company located in Sacramento, CA. 

 
The AMCA reserves the right to modify, delete, or supplement the duties, qualification, and requirements stated at 

its sole and absolute discretion. 


