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WELCOME TO
THE PROFESSION
Here’s a crash course in keeping it professional:
•
•
•
•
•
•

Avoid the gossip mill. It might seem like a harmless way to bond with
co-workers, but angering the wrong person can hurt your career. It
will also make you look immature and your co-workers could shun you.
Be respectful when discussing religion, politics and other personal
beliefs with your colleagues. They feel as strongly about their beliefs
as you do about yours.
Don’t discuss your sex life, the sex life of co-workers or anyone
else. Most people don’t want to hear it and it could result in a sexual
harassment complaint.
Carefully consider the situation before you jump into romantic
involvement with a colleague. It may be allowed, but that doesn’t
make it a good idea.
Nothing you post online is truly private, including Facebook or
Twitter. Put nothing online that you wouldn’t want your mother, a
prospective employer or your students to see.
Join a professional association. MPE’s membership application is
included within this book on page 31.
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BEFORE YOUR
FIRST DAY
Familiarize yourself with policies. Be sure to read your district’s employee
handbook and know the policies concerning:
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Student and faculty arrival and dismissal times
Student attendance
Morning meetings with students
Illness, injury and medication
Fire and other emergency drills
Emergency lockdown procedures
Elementary school lunch counts (if applicable)
District discipline policy
Required classroom discipline plans (if applicable)
Contact with parents
Phone and Internet use, including use of social networks
Grading and reporting
Textbook assignment
Use of school audiovisual equipment
Professional development
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FIRST DAY
CHECK LIST
Prepare a letter to send home with students
Write an introductory letter to parents that includes the school phone number
and your extension, your email address and your parent-teacher conference
hours. Include your grading procedures - this is often district-mandated - and/
or a percentage breakdown by area (e.g., attendance counts for 40 percent,
in-class participation counts for 30 percent) and a list of materials that each
student needs for class or content area.

Gather classroom supplies
Collect supplies you want to keep in your classroom, such as tissues, safety
pins, decorating materials, hand sanitizer and extra pens or pencils. Check
with fellow teachers and the office staff to learn what materials are already
available at school.

Establish Procedures
Decide how you will handle the beginning and end of each class period
or content area, the distribution and collection of instructional materials,
cleanup of work area, guidelines for student use of classroom computers and
other technology, safety routines, and homework assignments. Expect these
routines to take a little longer at the beginning of the year as you and your
students adjust.

PAGE 4 MPE New Teacher Handbook

Ready Yourself

q Visit your building and familiarize
yourself with it.
q Read school and district policies
and procedures.
q Arrange your clothes for first day.
Do ironing, etc., the night before.
q Organize a personal kit with whatever
you will need during the day such as
lip balm, breath mints, a comb, etc.
q Acquire a good bag to carry your
papers and belongings.
q Prepare your grade book, lesson
book and appointment calendar.
q Review your curriculum guide.
q Prepare containers and supplies
for your lunch.

Set up your classroom

q Plan lessons.
q Arrange furniture and seating plan.
q Get any equipment you will need
and make sure it works.

q Prepare and decorate bulletin
boards.
q Post class information, such as
name, subject and room number.
q Prepare materials for students to
take home, such as emergency info
cards, syllabus, schedules, etc.
q Get student supplies such as text
books, workbooks, paper, etc.
q Get teacher supplies such as stapler,
pens, pencils, markers, etc.

Go!

q Arrive early on your first day.
q Greet students as they enter your
room.
q Remain calm and take some deep
breaths.
q Review rules and procedures.
q Explain class goals and expectations.
q Know how your students will get
home, bus number, car line, etc.
q Have the school supply list available.
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Getting through your first day
When the bell rings

Be in your classroom before the students arrive and welcome them with a smile. Once
everyone has arrived, introduce yourself and write your name on the board so students can learn to spell and pronounce it. If you teach at a secondary level, also write
the course name on the board so students know they have found the right
classroom. Share a little information about yourself so students can get acquainted
with you.

Down to business
•

•
•
•
•
•

Show elementary school students where to put their lunches, backpacks, etc.,
so they will know what to do with them the next morning. Place tag on backpacks with bus number or car pickup.
Familiarize students with special areas.
Explain grading procedures, course requirements and classroom rules as well
as the consequences of breaking those rules.
Distribute labeled homework folders, which provide an organized way for
students to carry work between school and home.
Assign elementary students an activity they can take home the first day.
Ask secondary students to list information you may need on a card. Suggest
they include e-mail addresses, home and cell phone numbers, parents’ names
and work numbers, and a line or two about their own interests and hobbies.

Before the last bell rings

Show elementary school students where they should wait for class the following morning. Distribute and explain materials that need to be completed by parents. Explain
your campus dismissal procedures for students who ride the bus, get rides or walk
home. And remember: end the day on a positive note.
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CODE OF ETHICS

The State Board of Education adopted the Mississippi Educator Code of Ethics and Standards of Conduct in February 2011. The State Superintendent of
Education formed an Educator Misconduct Task Force in 2016 to review the
Mississippi Educator Code of Ethics and Standards of Conduct, as well as the
statutes and policies governing teacher licensing procedures, to determine if
any changes were needed. You may find a copy of the current Mississippi
Educator Code of Ethics and Standards of Conduct at www.mpe.org.
The Code of Ethics applies to all persons licensed according to the rules established by the State Board of Education and protects the health, safety and
general welfare of students and educators. Ethical conduct is any conduct
which promotes the health, safety, welfare, discipline and morals of students
and colleagues. Unethical conduct is any conduct that impairs the license
holder’s ability to function in his/her employment position or a pattern of
behavior that is detrimental to the health, safety, welfare, discipline, or morals
of students and colleagues.
You should review The Code of Ethics in its entirety before signing your
contract. The following is a partial list of inappropriate and unethical conduct
for educators.
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CLASSROOM
MANAGEMENT
AND DISCIPLINE

It is NOT OKAY to:
•
•
•
•
•
•
•
•
•
•
•

•

Misuse or mismanage tests or test materials
Falsify reasons for absences or leave
Use inappropriate language on school grounds or at any school-related activity
Flirt with students
Date students
Fondle, inappropriately touch, kiss or grab a student
Have sex with students
Furnish alcohol, tobacco or unauthorized drugs to students
Proposition students romantically or sexually via verbal communication, email,
social media or otherwise
Be under the influence of, possess or consume alcoholic beverages at any
school-sponsored or school-related activity, including club trips
Commingle public or
school-related funds
with personal funds or
checking accounts
Abandon or break
your contract without
prior release from the
contract by your
school board

Define expectations for students’ academic performance and behavior during the
first few days of class. Make sure your expectations are attainable and reasonable. The best teachers practice what they preach.

Be clear and firm

Make sure everyone understands the classroom rules and consequences of
breaking them. Do not ignore infractions, especially during the first few weeks of
school.

Be understanding

School should be an engaging and positive place for students. Make work assignments relevant to your students and balance challenging assignments with fun
activities that are also academically stimulating. Students need exercise, breaks
and social stimulation, so plan activities accordingly.

Be positive

Tell your students what they need to do to succeed in your classroom and do your
part to ensure their success. Remember to lead by example.
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Be enthusiastic

Enthusiasm is contagious! If you’re not
excited about your lesson plans or the
process of learning, then your students
won’t be either.

Be encouraging

Nurture your students’ self-confidence
and pride in their schoolwork by routinely rewarding them for excellent work,
attendance and behavior. Try to recognize every student over the course of the
year.
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EVALUATION
TIPS

Before devising your classroom discipline
system, consider one question: How can
I get my students to respect themselves,
their peers and me? If respect, simplicity and clarity are at the heart of your
discipline plan, you’ll have a much easier
year.
Here are five steps:
• Study the discipline procedures for
your school or district. Know the
procedures for assigning detention,
sending students to the office and
contacting parents.
• Be clear about your expectations.
• Post a brief list of classroom rules five or fewer -that are clear and concise. Make sure parents get a copy.
• Consistency and fairness are key. Applying the rules with consistency will
earn respect from your students and
prevent bad habits from becoming
the norm. Make sure punishments
are in proportion to the offense.
• Keep your cool when disciplining
students. If you are upset, take a few
minutes to collect yourself. Remind
the student that he or she chose not
to follow the rules and must accept
the consequences of that choice.
Once the incident is over, move on.

Any time you start a new job, that first evaluation is always the scariest. It
doesn’t matter how well you prepared for your career in college or how much
you love your students.
•
•
•

Be prepared. Have a portfolio of your students’ work available for the
principal to review. Have your day’s lesson plan available so that he or
she may see your instructional plan for the class.
Use a variety of evaluation tools. Students do not need homework
every night, but make sure that you have enough to justify their
grades.
Be open to constructive criticism and reflect upon what you can do
better. Your evaluation is intended to make you a better teacher and
becoming a great teacher takes time. If your principal tells you that
you need to make some changes, it’s not an indictment of you personally. Welcome feedback, as it can help you become a more effective
teacher.
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PROFESSIONAL
FILES
The professional file has several functions; use it as a portfolio, a storage
space for important documents and a place to stash fond memories. You can
use a collapsible file or a small file box for your professional file. Here are six
items every teacher should include:

Evaluations.

Keep copies of any documents you create or use during your evaluation process. Such documents may include your self-assessment, your Professional
Development Plan (PDP), your lesson plan and the evaluation itself. Remember, if an administrator asks you to sign an evaluation, your signature indicates
only that you read the evaluation and not that you agree with it. If you disagree with your evaluation, you may choose to respond in writing. You may
be placed on an action plan that is designed to target specific areas of concern
and help you achieve success. If you have questions or concerns about your
evaluation, please call us.

Contracts, etc.

Put a copy of every contract you sign into your file. It’s a good idea to include
your district’s salary schedule, your certification papers and your college transcript.

PAGE 12 MPE New Teacher Handbook

Positive Communication.
Little gems such as happy-grams and warm fuzzies can be lifesavers if you
ever come under fire. It’s always impressive when an educator can produce a file packed with testimonials from satisfied parents and students.
Plus, they’re nice to read when you’re having a bad day.
School Board Policy.

Keeping your school board’s policy on hand will keep your memory fresh
about your school’s dress code, evaluations, transfers, grievance procedures and more. Be sure to get a new version of the policy each year.

Legal/Liability Protection.

If something out of the ordinary happens, jot down details while they’re
still fresh in your mind, including names, locations, and time. For instance,
if a parent-teacher conference doesn’t go well, record what happened.
Unfortunately, teachers need to be lawsuit-conscious, so be prepared by
keeping concise, complete records.

Emergency Plan.

Keep your school’s emergency plans and procedures readily available and
be aware of the school evacuation plan, severe weather plan, and lockdown plans.
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PARENT
RELATIONSHIPS

•

•

Parents and educators are equally important in the educational success of
students. Close communication with your students’ parents is key to your students’ achievement. When students see their parents and teachers working
together to improve learning and student success, their attitudes and motivation improve.

•

•

Tips for parent-teacher relations
•
•

•

Send a note at the beginning of the school year or term to introduce
yourself and outline your goals and expectations for the class. Include
your grading scale, as well as your classroom discipline policy.
Send home a questionnaire to ask parents whether they would like to
volunteer and what talents or skills they might be able to offer.
Organize parent involvement activities that adapt to the experience,
interest and skills of your students’ parents and the amount of time
that they have available.
Try to contact parents with positive notes as soon as you can. That
way, if a problem should develop, your first contact with the parent
will not be negative.
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•
•
•

•
•

Send a monthly newsletter, note or email to your students’ parents.
Include a calendar of goals and plans for each week and the topics to
be studied. Be sure to keep your school website updated on a weekly
basis so that parents have access to the most recent news regarding
your classroom.
Many districts now utilize grade book software that makes updates a
breeze. Send a weekly email notifying parents that the electronic
grade book has been updated.
Regularly provide parents with samples of their child’s work. Send
graded papers, tests and major projects home on a regular basis to be
initialed or signed by parents. Inform parents about their child’s successes as well as areas where improvement is needed.
When faced with a discipline problem in the classroom, promptly
notify parents and work together toward a solution. Make your principal aware of students who are falling short of your expectations, as
well as your efforts with students and parents.
Document all contact with parents, including notes you make during
parent-teacher conferences.
Keep a parent communication notebook. Include a page per child
with contact information and a communication log. Page savers may
be used to store notes from parents.
If you need to contact a parent who does not speak English, seek your
administrator’s guidance in communicating with the parent. You
might ask if another teacher or aide at your school speaks the parent’s
language and could translate messages for you.
Stay active in your school’s PTA/PTO.
Be positive in all interactions with parents. Focus on solutions to
problems their child may be having. If parents feel comfortable with you,
they will be more receptive to your concerns should a problem arise.
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SUPPORT
YOUR SUB

Five tips for productive parent-teacher conferences
1. Plan ahead. Have a general plan of what you are going to say. Include
the student’s academic strengths and needs. Propose a plan of action
and be prepared for questions.
2. Be aware of the parent’s needs. Offer flexible time choices. Invite
both parents and be sure to get their names right. Do not assume
Jane Doe’s mother is Mrs. Doe.
3. Share examples of the student’s work. Begin the conference with a
positive statement about the child’s abilities, work or interests.
4. Be deliberate in your comments. Use specific examples and focus on
solutions and goals. Get parental input and emphasize collaboration.
5. Achieve closure.
Summarize the
actions that you
and the parent(s)
have agreed to
take. End on an
optimistic note.
Be sure to complete any paperwork required
by your district
to document the
conference.

If you’re the teacher...

There will be times when you must be absent. Provide your substitute with a
folder that includes the following:
•
•
•
•
•
•
•
•
•
•
•
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A schedule with the names of the students who must leave the classroom regularly for activities, specialized instruction or to take medication.
Be sure to include the names and schedules of classroom aides and
volunteers.
Class list and seating charts.
Absentee procedures.
Detailed lesson plans and the location of all materials needed.
Extra work for students who finish assignments early.
Classroom rules and discipline procedures.
A welcome note with names of dependable and helpful students and
teachers.
Name and location of a teacher to call upon for assistance.
Building floor plan and emergency procedures, including the location of
the restrooms.
Instructions for using the classroom computer and other technology
(if applicable).
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END THE YEAR
RIGHT
Students get restless at the end of the year. They’re looking forward to their
summer vacations and turning their attention to the outdoors as the weather
gets warmer. It can be difficult to keep them on task. Here are a few tips that
help your year end smoothly.
•
•

•
•
•

Keep your students to a routine as much as possible. If they know
you’re serious about teaching until the end of the year, they’ll be more
likely to learn until the end of the year.
Keep students involved. Call them by name when presenting a lesson, ask them to explain the concept you just presented to the rest of
the class, or have them write down three facts about the topic you’re
studying.
Keep the pace fast. It’s harder for students to sit and listen to long
lectures at this time of year. Consider lessons that would benefit from
this restlessness, such as an outdoor project.
Be kind to yourself. Don’t assign a lot of work that has to be graded
and entered and recorded. This will make it easier for you to finish up
all those last-minute things that come with wrapping up the year.
Hang in there - and take some time during the summer to relax.
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HELPFUL
RESOURCES
Frequently asked questions
The performance and conduct, as well as most rights and responsibilities, of all
professional educators employed in the public schools are governed by constitutional provisions, state statutes and case law, or state and local school board
policies. Your contract constitutes a binding bilateral agreement between you
and a local school board. The body of law, state and local policies, and rules
and regulations that govern educators are too large to be discussed in detail
here; however, some general questions that seem to arise most frequently,
with appropriate answers, are listed below as a quick reference.
I was hired to teach second grade, but my principal now wants to move me
to fourth grade. Can he do this?
Yes. The contract that you signed provides “That the employee agrees to reassignment during the school term to any area for which a valid license is held.”
So, as long as you have a valid license to teach in the newly assigned grade or
area, your principal may do this.
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My school district required me
to undergo a criminal background check. Is this legal?
Yes. State law allows school districts to require a criminal background check and/or fingerprinting of applicants, with expenses
to be paid by the applicant.
However, at its discretion, a local
district may elect to pay the fee
on behalf of applicants.
For what reasons may the contract of employment of a teacher, principal or other contract
employee be terminated?
MISS. CODE ANN. Section 37-959 provides that an employee
may be dismissed for “incompetence, neglect of duty, immoral
conduct, intemperance, brutal
treatment of a pupil or other
good cause…” Additionally, general practice supports dismissal
for insubordination; however, in
any of the above instances the
employee would be entitled to a
hearing before the school board.
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STUDENT TEACHER RATIOS

Process Standard #28 of the Public School Accountability
Standards, 2018 governs student teacher ratios and
provides:
28. Student teacher ratios do not exceed the following: {MS Code 37-151-77}
28.1 Student teacher ratios do not exceed 22 to 1 in
kindergarten, except in instances in which a full-time
assistant teacher is in the classroom. If a full-time
assistant teacher is employed, 27 may be enrolled.
{MS Code 37-151-77} (See Mississippi Kindergarten
Guidelines.)
28.2 Student teacher ratios do not exceed 27 to 1 in
classrooms serving grades 1 through 4 unless approved
by the State Board of Education. (Schools Meeting the
Highest Levels of Performance are exempted.) {MS
Code 37-151-77}
28.3 Student teacher ratios do not exceed 30 to 1 in
self-contained classes serving grades 5-8. {MS Code
37-151-77} A one-year waiver may be requested for
classes that do not exceed more than two (2) students
beyond the allowable student teacher ratio.
28.4 Student teacher ratios do not exceed 33 to 1 in
departmentalized academic core classes serving grades
5-12. {MS Code 37-151-77} A one-year waiver may be
requested for classes that do not exceed more than
two (2) students beyond the allowable student teacher
ratio.
28.5 The total number of students taught by an individual teacher in academic core subjects at any time
during the school year shall not exceed 150. A teacher
who provides instruction through intra-district or interdistrict distance learning or supervises students taking
virtual courses will be exempt from the 150-student
limitation. A lab facilitator or principal designee will be
responsible for the assignment of grades and related
activities at the receiving school (Schools Meeting the
Highest Levels of Performance are exempted.)

I am already under contract, but another district
that I would like to work for has offered me a
position. May I break my contract with my current district?
MPE does not recommend that our members
break their contracts. MISS. CODE ANN. Section
37-9-55 provides that a teacher who wishes to be
released from such contract must make his/her
request in writing to his/her local school board.
The request must clearly state the reason for the
request. State law does not provide any criteria upon which school boards are to base their
decision. Should your board deny your request
and you then abandon (i.e., break) your contract,
MISS. CODE ANN. Section 37-9-57 provides that
the board may request the MDE to suspend your
license for one school year.
Am I entitled to a hearing should I be non-renewed at the end of my first year of teaching?
State law provides that a superintendent give
notice of non-renewal to a teacher on or before
April 15 or within ten (10) calendar days after
the date that the Governor approves the K-12
appropriation bill, whichever date is later. The
Education Employment Procedures Law of 2001
provides that a teacher must have completed
either two continuous years of teaching with his/

PLANNING PERIODS

Process Standard #24 of the
Public School Accountability
Standards, 2018 governs
planning periods and provides:
24. Each classroom teacher,
excluding vocational teachers
whose class periods exceed
50 minutes, has an unencumbered period of time during
the teaching day to be used
for individual or departmental
planning.
24.1 If the school utilizes
a traditional six-period or
seven-period day schedule,
the instructional planning
time provided for secondary
teachers is a minimum of 225
minutes per week, exclusive of lunch period. If the
school utilizes any form of a
modular/block schedule, the
instructional planning time
provided is a minimum of
either 225 minutes per week
or an average of 225 minutes
per week per instructional
cycle, exclusive of lunch
period.
24.2 Instructional planning
time for the elementary
school teacher is no less than
150 minutes per week, exclusive of lunch period.
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LENGTH OF
SCHOOL DAY

MISS. CODE Section
37-13-67 provides that
the length of a school
day shall be set by the
local school board:
“The number of hours
of actual teaching which
shall constitute a school
day shall be determined
and fixed by the board
of trustees of the school
district at not less than
five and one-half (51/2)
hours.” Thus, your local
school board has the authority to set the hours
of your district’s school
day. Of course, teachers
are assigned duties at
extracurricular events
and activities. These duties fall under the “the
employee will perform
assigned duties during
the school term” language of your contract.
MPE also encourages its
members to be actively
involved in their school’s
PTO or PTA.

her current district OR two years with another Mississippi district and one year with his/
her current district in order to qualify as an
employee under the law and, therefore, be
entitled to the reason(s) for a non-renewal,
as well as to a hearing on the matter.

General Guidance:
When something goes wrong (if a student
gets hurt; if you have a confrontation with
a student, parent, colleague or administrator; if you are faced with disciplinary
action) regardless of the situation, at your
first opportunity, document the event.
Write it down. Who was involved or present as a witness? What happened? When
did it occur? Where did it occur? Why did
you take the action you did or react in
the manner you did? How did the events
unfold? You may never need this information, but if you get into the habit of
recording this information, it will be there
in the rare situation when you do have to
explain things later.
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?

?

?

?

?

?

?

Follow the “chain of command.” As a teacher, the building
principal is usually your immediate supervisor; the principal’s immediate supervisor is usually the superintendent;
and the superintendent’s immediate supervisor is the local
Board of Education. If you have a disagreement or problem
with a co-worker or supervisor, address the issue first with
the person directly. Yes, it can be uncomfortable. No, it isn’t
easy. But it is always the place to start.
Never go over anyone’s head until you have first given the
person who is the subject of the dispute an opportunity to
resolve the issue themselves. Always try to resolve disputes
at the lowest administrative level first. Even if the direct
encounter fails to resolve the problem, your credibility with
the next-level administrator(s) will be greatly enhanced if
you resist the urge to do an end-run around the chain of
command.
MPE members may always call the MPE office to find out
their rights in the situation and suggestions on the best
course of action they may take to protect themselves.

COURSE
PREPARATIONS

Process Standard
#25 of the Public
School Accountability Standards,
2018 governs
course preparations and provides:

25. Individual
teachers (grades
9-12) are limited
to three (3) course
preparations per
scheduling cycle or
five (5) in the same
subject/content
area. Any request
for an exception
must be submitted
in writing to the
Commission on
School Accreditation for review and
action.

?
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Common Terms
Mississippi College- and Career-Ready Standards (MCCRS)

The Mississippi College- and Career-Ready Standards Initiative is a state-led effort that
established a single set of clear educational standards for kindergarten through 12th
grade in English language arts and mathematics that states voluntarily adopt. The
standards are designed to ensure that students graduating from high school are prepared to enter credit-bearing entry courses in two-year or four-year college programs
or enter the workforce. The standards ensure that parents, teachers, and students
have a clear understanding of the expectations in reading, writing, speaking and listening, language and mathematics in school, and they put students on a level playing field
regardless of their ZIP code.
Mississippi adopted Mississippi College- and Career-Ready Standards (MCCRS) because they provide a consistent, clear understanding of what students are expected to
learn so that teachers and parents know what they need to do to help them. Consistent standards, also adopted by 45 other states, will provide appropriate academic
benchmarks for all students at each grade level, regardless of where they live. The
standards incorporate the best and highest of previous state standards in the U.S. and
are internationally benchmarked to the top performing nations around the world.
Students will learn the skills and abilities demanded by the workforce of today and
the future. The standards emphasize critical thinking, teamwork and problem-solving
skills. The standards are grounded in college and career readiness.

National Assessment of Educational Progress (NAEP)

The National Assessment of Educational Progress (NAEP) is the largest nationally
representative and continuing assessment of what America’s students know and can
do in various subject areas. Assessments are conducted periodically in mathematics, reading, science, writing, the arts, civics, economics, geography, and U.S. history.
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NAEP does not provide scores for individual students or schools. NAEP results are
based on representative samples of students at grades 4, 8, and 12 for the main assessments, or samples of students at ages 9, 13, or 17 years for the long-term trend
assessments. The assessment stays essentially the same from year to year, which
permits NAEP to provide a clear picture of student academic progress over time. For
additional information, please visit www.nces.ed.gov/nationsreportcard.

National Board Certification/World Class Teaching Program

Many Mississippi teachers pursue advanced certification through the National Board
for Professional Teaching Standards (NBPTS). Mississippi provides a $6,000 annual
supplement for the life of the certificate to those teachers earning National Board
certification. Eligibility for National Board certification includes a Bachelor’s degree
and three years of teaching experience. The Mississippi World Class Teaching Program guides and supports groups of candidates through the National Board Certification process. For more information about certificate areas and support groups, visit
www.nbpts.org.

Response to Intervention (RtI)

Response to Intervention (RtI) is a multi-tiered approach to help struggling learners.
Student progress is closely monitored at each stage of intervention to determine the
need for further research-based instruction and /or intervention in general education,
special education or both. The essential components of effective RtI include:
• high quality, core classroom instruction for all students
• ongoing student assessment and progress monitoring that provide
information about a student’s learning rate and achievement, both
individually and in comparison to the peer group. These data are then
used to determine which students need closer monitoring or intervention.
• Multi-tiered instruction (i.e, Tier 1, Tier 2 and Tier 3) to differentiate
instruction for all students, with increasing intensities of instruction
offering specific, research-based interventions matched to student needs
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• Parent involvement via information provided to schools regarding their
child’s progress, instruction and interventions used, staff delivering the
instruction, and the academic or behavioral goals for their child.
For additional information, contact your principal, your district’s Curriculum Coordinator or the MDE’s Office of Curriculum and Instruction.

Teacher Evaluation

The Mississippi Educator and Administrator Professional Growth System is designed
to improve teaching and learning by providing teachers and administrators with
feedback to inform continuous improvement. The teacher observation process
includes a cycle of classroom observations, feedback, adjustments in practice, and
follow-up to support the growth of teachers. At a minimum, three classroom observations should be completed each school year: two informal/walk-throughs (unannounced) and one formal (announced). Districts have flexibility in determining the
number of classroom observations beyond the minimum. Pre-observation conferences are optional, but clear, specific, actionable, and timely feedback should be
provided after each observation during a post-observation conference. The length
of the observations and post-observation conferences are at the discretion of the
district.
The Teacher Growth Rubric, contains four domains and nine standards. The rubric
and classroom observation cycle are designed to support teacher growth through
clear, specific, actionable, and timely feedback. The rubric provides teachers and
administrators with a common language to discuss instructional practice. For additional information, visit www.mdek12.org/OTL/OTC/professional-growth-system.

Online Resources
TEACHERS pay TEACHERS - an open marketplace where educators buy, sell
and share original teaching resources - www.teacherspayteachers.com
TEACHERS NOTEBOOK - find teaching resources created by
teachers - www.teachers notebook.com
SCHOLASTIC BOOK CLUB - world’s largest publisher and distributor
of children’s books - www.scholastic.com
BUSY TEACHERS CAFE - K-6 resource site for lesson plans, ideas,
printables and more - www.busyteacherscafe.com
PBS TEACHERS - PreK-12 educational resources and activities for
educators tied to PBS programming - www.PBS.org/teachers
School Tube - the best videos from students and teachers
everywhere - www.schooltube.com

Suggested Reading
Best Practice: Today’s Standards for Teaching and Learning in America’s Schools,
2005, Harvey Daniels, Steven Zemelman and Arthur Hyde
Leading and Managing a Differentiated Classroom, 2010, Carol Tomlinson and
Marcia Imbeau
THE Classroom Management Book, 2014, Harry and Rosemary Wong
The First Days of School: How to be an Effective Teacher, 1998, Harry and
Rosemary Wong
What Great Teachers do Differently: 14 Things that Matter Most, 2004,
Todd Whitaker
Why Didn’t I Learn this in College?, 2009, Paula Rutherford
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FREQUENTLY USED
NUMBERS

THIS WE BELIEVE
1. The welfare of students must be placed above all other
considerations. Our top priority is the education of children.

MPE STATE OFFICE

MISSISSIPPI LEGISLATURE

Capitol Switchboard: 601-359-3770
www.legislature.ms.gov

2. Educators are professionals and must be compensated adequately both with
respect and salary commensurate with the training, experience, and the importance
of their work.

MISSISSIPPI DEPARTMENT
OF EDUCATION

PUBLIC EMPLOYEES’ RETIREMENT
SYSTEM (PERS)

3. As educators, we encourage respect for our profession through the practice of the
highest standards of personal and professional conduct.

Toll free: 1-800-523-0269
Local: 601-355-5517			
www.mpe.org

Accreditation: 601-359-3764
www.mdek12.org/OA/Accred
Curriculum: 601-359-3052
www.mdek12.org/OSA
Educator Licensure: 601-359-3483
www.mdek12.org/OTL/OEL

Toll free: 1-800-444-7377
Local: 601-359-3589
www.pers.ms.gov

4. Teachers, administrators, parents, and students should work together to
promote a positive environment to promote learning. Each group must interact with
responsibility to and respect for others.
5. Students have the right to an uninterrupted education. Therefore, MPE will not
participate in strikes, threats of strikes, walkouts, or other such actions.

Elementary Ed. & Reading: 601-359-2586
www.mdek12.org/OEER

6. The teaching and practice of citizenship rights and responsibilities in our democracy should be a high priority for every educator. As individuals, educators should be
actively involved in the political process. However, as an organization, MPE does not
participate in the campaign of any candidate or political party.

Secondary Education: 601-359-3461
www.mdek12.org/ESE/Home

7. Every employee and every group should have the right to appear before the Board of
Trustees. No one group should ever be privileged to the exclusion of others.

Special Education: 601-359-3498
www.mdek12.org/OSE

8. Educators should not be forced to join or pay unified dues to any organization and
we will work diligently to keep Mississippi teachers from ever being placed in such a
position.
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MPE MEMBERSHIP APPLICATION
MEMBER TYPE

WHY MPE?

The premier package of benefits for the least amount of money!
Professional liability protection of $2 million
Legal assistance related to employment or professional matters per MPE policy
$10,000 in accidental death & dismemberment coverage

PROFESSIONAL
COUPLES
FIRST YEAR PROFESSIONAL

$120
$200
$90

NON-CERTIFIED OR PART-TIME
STUDENT TEACHER
RETIRED EDUCATOR w/o INSURANCE
LIFETIME RETIREE (one-�me charge)

$60
$14
$10
$70

ONE YEAR MEMBERSHIP (Lump sum payment)

Check, money order or credit card (enter CC number below)

MONTHLY PAYMENT OPTIONS
Professional........ $10.50
Couples...............$17.00

First Year Professional.........$7.75
Non-cert or Part-�me ..........$5.25

MONTHLY BANK DRAFT (withdrawal from checking acct)
Please enclose a VOIDED check

(MPE Student member renewing as Professional-applies to ﬁrst year dues only)

MONTHLY RECURRING PAYMENT (from credit/debit card)
CREDIT/DEBIT CARD (please enter 16 digits)

#___________-____________-___________-__________
EXP. DATE ___________ /___________ CVV# _______

Dr. Mr.
Mrs. Ms.

/

FIRST NAME

(Please Print)

MIDDLE

LAST NAME

DOB

$2,500 assault related property damage
Identity theft coverage

/

ADDRESS

Graduate & Undergraduate Scholarships awarded annually
Classroom Grant opportunities

CITY

STATE

ZIP CODE

National Board scholarships
Non-certified personnel scholarships

WORK PHONE

CELL PHONE

*** -** -

Free Regional Trainings
Unlimited professional advice available 24/7
Every dollar of your dues stays in Mississippi for your benefit! MPE does not utilize dues to
support political candidates.
Staff monitors legislation at state capitol, with weekly updates provided to membership

And the benefits continue...
Weekly emails notify members of important MPE news/events, as well as state and national
educational updates
MPE Journal published three times per year (included with membership)
BrightView Credit Union membership
Member discount program
Group discount on auto/home insurance with SAFECO, optional long-term care coverage at a
discounted rate, and optional vision and dental benefits

EMAIL ADDRESS

LAST 4 OF SOCIAL SECURITY #

MEMBER CATEGORY
ADMINISTRATOR
ASSISTANT PRINCIPAL
ASSISTANT TEACHER
CLERICAL
LICENSED HEALTH CARE PROVIDER
LIBRARIAN/COUNSELOR
PART-TIME TEACHER
PRINCIPAL
PROFESSOR
PROGRAM COORDINATOR/DIRECTOR
RETIRED EDUCATOR
STUDENT TEACHER
TEACHER
PE

REG

SPED

VOC

OTHER/CERTIFIED
OTHER/NON-CERTIFIED

SCHOOL NAME (students: college or university a�ending)

SCHOOL DISTRICT (students: college or university a�ending)

SCHOOL COUNTY

SUBJECT/GRADE(S) TAUGHT

RECRUITED BY

OTHER

ARE YOU
AN NBCT?

YES
NO

HAVE YOU
EVER BEEN
A MEMBER
OF MPE?

YES
NO

HOW WOULD
YOU LIKE TO
RECEIVE YOUR
MPE JOURNAL

EMAIL
US MAIL

Note: MPE will not provide coverage to new or reac�vated members for incidents for which member had actual, construc�ve, or other no�ce at the �me of joining or reac�va�on.
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Mississippi Professional Educators
P.O. Box 22550
Jackson, MS 39225-2550

www.mpe.org

Like us on
Facebook

Scan this code to visit our website
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Follow us on Twitter
@KRileyMPE

