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[bookmark: _Toc117680232]Contact Information
Association name: Music Library Association (MLA)	
Publication Name: Notes: Quarterly Journal of the Music Library Association
Website: https://www.musiclibraryassoc.org/page/Notes
Contact information (for questions about RFP):
Richard Griscom, chair, MLA Future of Publications Working Group, richard@griscom.info, 302/388-7068
Bid submission information: richard@griscom.info  
Bid deadline:	00/00/0000
[bookmark: _za8v2btqxxd2][bookmark: _Toc117680233]Association Profile 
3.1 Who We Are 
The Music Library Association (MLA) is the professional association for music libraries and librarianship in the United States. Founded in 1931, it has an international membership of librarians, musicians, scholars, educators, and members of the book and music trades. The purposes of the association include promoting the establishment, growth, and use of music libraries; encouraging the collection of music and music literature in libraries; increasing efficiency in music library service and administration; and promoting the profession of music librarianship. 
3.2 Our Mission 
MLA achieves objectives through member-directed activities. We formulate and promote standards for music materials in the field of librarianship by collaborating with the American Library Association, the National Information Standards Organization, the Music Publishers Association, and the Library Binding Institute. We sponsor the continuing-education activities for our members and others related to our field. MLA’s annual conference offers a broad range of sessions on librarianship and music and often includes preconference workshops that treat a single subject at length, such as copyright law, archives managements, and space and equipment planning for new and renovated facilities. Regional workshops conducted by MLA committees and chapters offer continuing education for librarians who are not music specialists but who include music among their responsibilities. Ten regional chapters help carry out MLA’s programs on the local level.  
MLA publishes a quarterly journal, Notes, the world’s leading journal in its field, as well as three monograph series (Technical Reports, Index & Bibliography Series, and Basic Manual Series), the monthly Music Cataloging Bulletin, and a quarterly newsletter.
3.3 Our Vision
MLA intends to support, preserve, and enhance equitable access to the world's musical heritage. To achieve this, we:
· provide an inclusive forum for music information professionals and researchers;
· ensure intellectual access to music for all by contributing to the development and revision of national and international standards and vocabularies for the description, organization, and retrieval of music information;
· promote legislation that strengthens universal access to music and music library services; and
· foster information literacy and lifelong learning by promoting music reference services, information literacy instruction, and publications.



[bookmark: _ylgwdsg9ngd6][bookmark: _Toc117680234]Membership Statistics

	MLA Members (Paid) 
	FY22

	Regular Member US *
	337

	Regular Member non-US
	N/A

	Institutional Member US
	128

	Institutional Member non-US
	53

	Student Member US *
	93

	Student Member non-US
	N/A

	Retired Member US
	64

	Retired Member non-US
	N/A

	Sustaining Member US *
	52

	Sustaining Member non-US
	N/A

	Associate Member US
	N/A

	Associate Member non-US
	N/A

	Corporate Patron US
	4

	Corporate Patron non-US 
	N/A

	Corporate Member US
	3

	Corporate Member non-US
	N/A

	Paraprofessional US
	43

	Paraprofessional non-US
	N/A

	Early Career Member (new FY20)
	56

	Early Career Member non-US (new)
	N/A

	Emergency Circumstances (new FY21)
	14

	Total
	847


[bookmark: _ao0w0g3jfww][bookmark: _Toc117680235]Publication Information
[bookmark: _wcgjaqnimfe][bookmark: _Toc117680236]Details
Notes: Quarterly Journal of the Music Library Association is regarded as the foremost scholarly journal for music libraries and librarianship. Since 1931, Notes has presented interesting, informative, and well-written articles on music librarianship, music bibliography, the music trade, discography, and certain aspects of music history. Each quarterly issue offers critical reviews of significant books and printed music, as well as columns providing complete bibliographic citations for new books, music, and music publishers' catalogs.
Publication frequency: since 1944, Notes has been published quarterly (March, June, September, December)
Recent tables of contents: September 2022
Trim size: 6” x 9”
Number of pages: average 166 pages per issue; 665 pages per volume
Illustrated in black and white, average 4 illustrations per issue, not including tables/charts or advertisements
Current Publisher: A-R Editions, Middleton, WI
[bookmark: _tm24zdt0nwuo][bookmark: _Toc117680237]Editorial Structure
The editor supervises the staff, solicits articles, and maintains the necessary liaison with the printer. The editor reports changes in the Notes staff to the president of MLA and submits three reports to the board of directors of MLA every year plus an annual report and sends copies to the chair of the Publications Committee of MLA. The editor is appointed by the MLA Board, serves a five-year term subject to favorable annual reviews, and receives an honorarium from MLA.
There are three assistant editors who proofread the issues and coordinate with electronic vendors. The assistant editors receive gratis MLA regular membership and MLA annual meeting registration.
Contributing editors include book, music, and new media reviews editors, who solicit reviews for their respective columns. The book and music review editors receive gratis MLA regular membership and MLA annual meeting registration. Other contributing editors include the book, new periodicals, and music lists compilers, and Notes and music price indexers.
The advertising manager is responsible for coordinating the advertising for Notes and sells advertising space to current, new, and “lapsed” advertisers; coordinates the layout for the advertising section in Notes; compiles the index to advertisers for Notes; edits proofs of the advertisements and indexes. The advertising manager receives gratis MLA regular membership and MLA annual meeting registration.
[bookmark: _e9jbzpohfuho][bookmark: _Toc117680238]Financials
[bookmark: _tmn3f84li7ru]Revenues
[bookmark: _szi0ougybvf1]Subscriptions
Membership pricing is as follows the current rate is at the top of each category, and the income is below):

Personal
Regular - $140.00
FY22 $47,180.00

Sustaining - $280.00
FY22 $14,560.00

Early Career - $105.00
FY22 $5,880.00

Retired - $105.00
FY22 $6,720.00

Paraprofessional/Hourly/Part-time - $75.00
FY22 $3,225.00

Emergency Circumstances - $24.00
FY22 $336.00

Student
Student - $65.00
FY22 $6,045.00

Institutional
Institutional - $175.00
Institutional Non-US - $185.00
FY22 $32,210.00

Corporate
Corporate Member - $490.00
FY22 $1,470.00

Corporate Patron - $790.00
FY22 $3,160.00

TOTAL
FY22 $120,786
Advertising
FY22 $18,700.00
Royalties 
The Music Library Association has contracts with EBSCO, JSTOR, Project MUSE, and ProQuest for the electronic distribution of the contents of Notes.
FY22 $86,590.82
Back issues sales
(MLA counts late fees, postage, and back issues income in one line)
FY22 $1,304.00
Inventory of back issues
	77:1 (September 2020)
	16

	77:2 (December 2020)
	26

	77:3 (March 2021)
	50

	77:4 (June 2021)
	50

	78:1 (September 2021)
	47

	78:2 (December 2021)
	150

	78:3 (March 2022)
	138

	78:4 (June 2022)
	238

	TOTAL (Vols. 77 & 78)
	715


[bookmark: _Toc117680239]Questions to be answered in proposal
[bookmark: _Toc117680240]General

If selected through the RFP process, how much lead time would you require between signing a contract and beginning production of the first issue?

How many years is the normal length of your contract with a society publisher? 

What are your contract termination terms?

Do you have a business continuity plan in place? If so, briefly describe it.

With subject synergies in mind, what other music or librarianship journals related to Notes do you publish? 

From the societies with whom you publish a journal, are there some comparable to the Music Library Association with whom we could speak? 
[bookmark: _Toc117680241]Rights

Who would hold the copyright in the journal’s content? 

If you were to assume the copyright in the journal’s content (as opposed to MLA retaining copyright), would authors be entitled to
· receive final texts in pdf format? 
· receive pre-publication texts in pdf format? 
· post final and/or pre-publication texts in their institutional repositories?
· distribute final and/or pre-publication texts to students in their classes?
[bookmark: _Toc115708455][bookmark: _Toc117680242]Access 

Do you have your own access platform? Does the platform accommodate the hosting of supplemental content? 

We wish to offer our members electronic access to both current issues and the full backfile: will this be possible under our publication agreement with you?

Do you offer single-article sales, pay-per-view? Do you hold print backfiles for sale as individual issues?
[bookmark: _Toc117680243]Managing subscriptions

Do you offer a subscription management system?

We use a third-party management company to manage memberships. Would there be an impact on them? 
[bookmark: _Toc117680244]Financials

Would there be initial set-up costs involved in transferring Notes to you as publisher? 

How would the price of Notes be set? By mutual agreement between you and MLA? 

How would the ongoing costs/revenues be shared between you and MLA? 

Would MLA incur lower costs and/or earn more revenue by contributing voluntary services, in our case content-editing and copy-editing? 

Do you set a standard number of pages for each issue, and if so, how are extra pages billed?

How are charts, graphs, and illustrations priced?

Is it possible to include audio and video files in the electronic version? If so, would there be an additional charge for that service?

Are there any applicable fees for sending the content of Notes to aggregators such as Project Muse, JSTOR, EBSCO, etc.? If so, please give details.

In terms of reprint/permissions policies for third parties, would you charge a fee, and if so, what would be the fee structure for course packs and e-reserves?
[bookmark: _Toc117680245]Support for journal production

What software if any do you offer to support:
· the article submission process? 
· the content editing process? 
· the copyediting process? 
· the peer review process?

Is there an extra fee for this?

Is training provided? 

How are files for each journal submitted to you?  

When are production schedules developed for each publication? Describe the process for working with customers to develop press schedules.

Please describe your process for author and editor review of edited manuscript and proofs.

Describe how you would orient and train MLA’s editorial staff to use your processes, including how you would support the transition from one publisher or system to another.

Describe your process for creating journal cover and interior designs and for composition. 

How does advertising work with the electronic version: same as print or different? 

How do you ship your journals? What type of packaging is used?
[bookmark: _Toc117680246]Promotion

How would you promote Notes? Please supply an outline marketing plan.
[bookmark: _Toc117680247]Decision Timeline

[Need to talk to LV about the timeline before sending out to publishers—RG]
Completed proposals should be submitted to Richard Griscom at richard@griscom.info by X
Printing samples (journal preferred) should be submitted to 
Jon Sauceda
[Address]

MLA expects to make a decision by
[bookmark: _Toc117680248]Appendixes
[ARLIS included vendor contracts and printing invoices]

Music Library Association


 


REQUEST FOR PROPOSALS


 


Notes: Quarterly Journal of the Music Library Association


 


1


 


T


ABLE OF 


C


ONTENTS


 


 


1


 


Table of Contents


 


................................


................................


................................


................................


................................


...


 


1


 


2


 


Contact Information


 


................................


................................


................................


................................


..............................


 


1


 


3


 


Associ


ation Profile


................................


................................


................................


................................


................................


..


 


2


 


4


 


Membership Statistics


 


................................


................................


................................


................................


...........................


 


3


 


5


 


Publication Information


 


................................


................................


................................


................................


........................


 


3


 


5.1


 


Details


................................


................................


................................


................................


................................


.............


 


3


 


5.2


 


Editorial Structure


 


................................


................................


................................


................................


........................


 


4


 


5.3


 


Financials


 


................................


................................


................................


................................


................................


.......


 


4


 


6


 


Questions to be answered in proposal


................................


................................


................................


...............................


 


6


 


6.1


 


General


................................


................................


................................


................................


................................


...........


 


6


 


6.2


 


Rights


 


................................


................................


................................


................................


................................


..............


 


6


 


6.3


 


Access


 


................................


................................


................................


................................


................................


.............


 


6


 


6.4


 


Managing subscriptions


 


................................


................................


................................


................................


..............


 


7


 


6.


5


 


Financials


 


................................


................................


................................


................................


................................


.......


 


7


 


6.6


 


Support for journal production


................................


................................


................................


................................


..


 


8


 


6.7


 


Promotion


................................


................................


................................


................................


................................


......


 


8


 


7


 


Decision Timeline


 


................................


................................


................................


................................


................................


...


 


8


 


8


 


Appendixes


 


................................


................................


................................


................................


................................


..............


 


9


 


2


 


C


ONTACT 


I


NFORMATION


 


Association name:


 


Music Library Association (MLA)


 


 


Publication Name:


 


Notes: Quarterly Journal of the Music Library Association


 


Website:


 


https://www.musiclibraryassoc.org/page/Notes


 


Contact information


 


(for que


stions about RFP):


 


Richard Griscom, chair, MLA Future of Publications Working Group


, 


richard@griscom.info


, 


302/388


-


7068


 


Bid submission information:


 


richard@griscom.info


 


 


 


Bid deadline:


 


00/00/000


0


 




Music Library Association   REQUEST FOR PROPOSALS   Notes: Quarterly Journal of the Music Library Association   1   T ABLE OF  C ONTENTS     1   Table of Contents   ................................ ................................ ................................ ................................ ................................ ...   1   2   Contact Information   ................................ ................................ ................................ ................................ ..............................   1   3   Associ ation Profile ................................ ................................ ................................ ................................ ................................ ..   2   4   Membership Statistics   ................................ ................................ ................................ ................................ ...........................   3   5   Publication Information   ................................ ................................ ................................ ................................ ........................   3   5.1   Details ................................ ................................ ................................ ................................ ................................ .............   3   5.2   Editorial Structure   ................................ ................................ ................................ ................................ ........................   4   5.3   Financials   ................................ ................................ ................................ ................................ ................................ .......   4   6   Questions to be answered in proposal ................................ ................................ ................................ ...............................   6   6.1   General ................................ ................................ ................................ ................................ ................................ ...........   6   6.2   Rights   ................................ ................................ ................................ ................................ ................................ ..............   6   6.3   Access   ................................ ................................ ................................ ................................ ................................ .............   6   6.4   Managing subscriptions   ................................ ................................ ................................ ................................ ..............   7   6. 5   Financials   ................................ ................................ ................................ ................................ ................................ .......   7   6.6   Support for journal production ................................ ................................ ................................ ................................ ..   8   6.7   Promotion ................................ ................................ ................................ ................................ ................................ ......   8   7   Decision Timeline   ................................ ................................ ................................ ................................ ................................ ...   8   8   Appendixes   ................................ ................................ ................................ ................................ ................................ ..............   9   2   C ONTACT  I NFORMATION   Association name:   Music Library Association (MLA)     Publication Name:   Notes: Quarterly Journal of the Music Library Association   Website:   https://www.musiclibraryassoc.org/page/Notes   Contact information   (for que stions about RFP):   Richard Griscom, chair, MLA Future of Publications Working Group ,  richard@griscom.info ,  302/388 - 7068   Bid submission information:   richard@griscom.info       Bid deadline:   00/00/000 0  

