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Data Submissions to the DOE-Finance Applications  

 AudSum- Audit Summary Application collects 

revenues, expenditures, and other important 

information about your district’s finances. 
 

 Auditor enters the Budgetary Schedule C-1, 

LEAs Superintendent/Lead Person and SBA 

certify the data. 
 

 Data is then used for many other applications 

including  following year budget, TGES, ESSA, 

indirect cost calculations, and for OPRA or 

inquiries from the public.  



Data Submissions to the DOE-Finance Applications  

 Accurate data is imperative for the quick 

turnaround of data to other applications and 

analysis requirements.  
 

 DOE stresses that the BA perform a detailed 

review of the AudSum data entry prior to 

certification and submission of the data.   
 

 ESSA school level requirements data entry has 

helped find errors that may have been 

previously undetected.  



Data Submissions to the DOE-Finance Applications  

https://www.state.nj.us/education/finance/audsum/ 

https://www.state.nj.us/education/finance/audsum/


Data Submissions to the DOE-Finance Applications  

Every Student Succeeds Act, (ESSA) and the 
School Level Report requirement: 

 

 What law governs this new reporting requirement?   

ESSA Sec 1111 (h)(1)(c )(x) – 

    A State that receives assistance under this part shall prepare and 
disseminate widely to the public an annual State report card for the 
State as a whole that meets the requirements of this paragraph.  
Each State report card required under this subsection shall include 
the following information: ……   

 

“The per pupil expenditures of Federal, State and Local funds, including 
actual personnel expenditures and nonpersonnel expenditures of  
Federal, State and Local funds, disaggregated by source of funds for each 
LEA and each school in the State for the preceding fiscal year”  

 

  

 



Data Submissions to the DOE-Finance Applications  

 Who is required to comply?   

 All districts, charter schools and renaissance school projects, 

regardless of amount of Federal Funding received, must 

comply with ESSA reporting of school-level expenditures 

which will be included as a data point on the school 

performance report.  Please be aware that single building 

school districts, will not be required to implement school-

based expenditure accounting procedures to comply with 

ESSA. 

 

How will this be implemented?  

 School level data per district will be detailed on the 

performance reports.   



 

 





 

◦ How will DOE collect the data? 

 AudSum offers a data entry screen available to all LEAs with 

more than one school location.  The School Business 

Administrator will enter the data pertaining to each school.  

 

 

 

 

 

 Auditors will have read-only access to this screen, only 

school districts will be able to enter and save data 

accordingly.   

 School data is UNAUDITED by the auditor, but the sum of 

all data entry for each account will be tested against the 

data certified on each line by the auditor.   

 



Helpful hint:  Download an Excel table for your planning purposes!  This is 

available as soon as AudSum is open.  (Formulas are deactivated in the 

download, must program Col F) 

  

 



 

 

All 560+ lines 

available for 

data entry 

when auditor 

has not 

certified. 



 

 

Once auditor 

certifies, 

unused lines  

are removed 

from table.   



How will DOE collect the data? (continued) 

 Districts will have access to the school level data entry 

tables prior to the auditor certification, however, the 

data validity check will not run until auditor 

certification is complete.   

 

 



 

 
How will DOE collect the data? (continued) 
 

Districts will not be able to certify AudSum if the sum of 

all schools PER LINE does not match the certified total 

amount of that line!   

 

Remember this is the district’s responsibility! No 

additional work is expected from the auditor!  

 

***AudSum is due by December 5th pursuant to 

N.J.S.A. 18A:23-3.   

 

See manual/website for directions on how to use Excel 

CSV tables for data upload to AudSum.   

 



 

 

Notes about SBB districts- 

 

School Based Budget districts have school level costs 

reported in Fund 15 data screens by their auditor.   

 

----NO CHANGE TO THIS PROCESS----- 

 

However, a school level expenditures screen will 

be presented   for those SBA’s to further allocate 

amounts in Fund 11 to appropriate schools 

accordingly.  



Data Submissions to the DOE-Finance Applications  

Tips  

 Since 2017-18 data was a test collection, please review 

data entry for accurate presentation for your school 

finances. 

 Document all decisions used when allocating funds to a 

school (payroll journals, time allocations, supplies 

purchased for a particular purpose).  

 Perhaps take a day this summer and make sure your 

allocations for 2017-18 are what you wish to continue 

to report for 2018-19.    

 As the BA, make sure you are able to support any and 

all questions about costs reported per school.  Any 

inquires to the DOE will be forwarded to the district.  

 



 

 

Possible presentation of school level data on the performance reports: 



Data Submissions to the DOE-Finance Applications  

 

 

Updates to the Audit Program 



Data Submissions to the DOE-Finance Applications  

Updates to the Audit Program (continued) 

 Added reference to guidance provided to 

school districts recognizing a 2018-19 reduction 

in state aid (March 15th notice compared to July 

13th revised state aid notice) regarding the 

appropriation of unassigned general fund 

balance at June 30, 2019, to the 2019-20 general 

fund budget. 

 



Data Submissions to the DOE-Finance Applications  

Updates to the Audit Program (continued) 

 Added requirement  for the auditor to report 

any discrepancies, which resulted in an 

over/understatement of charter 

school/renaissance school aid, to the Office of 

Charter and Renaissance Schools for 

appropriate follow-up.  Reported discrepancies 

may result in monetary adjustment. 



Data Submissions to the DOE-Finance Applications  

Updates to the Audit Program (continued) 

 Updated Community Disaster Loans (CDL) – 

FEMA section to reflect that the CDLs matured 

in 2018 and repayment  was required beginning 

in the 2018-19 year.  Districts were able to 

negotiate a payment plan with FEMA.   

 

 Updated sample FEMA Community Disaster 

Loan Note  

 



Data Submissions to the DOE-Finance Applications  

Updates to the Audit Program 

 

Food Service Updates: 
 
 Added that School Food Authorities may also select to use a Fixed Price 

contract method.  This contract method provides for payment of all costs 
at a pre-determined and agreed upon amount that is fixed at the inception 
of the contract.  The fixed fee includes all administrative management and 
food service related costs.  A Fixed Price contract may also contain an 
economic cost adjustment provision tied to a standard index.   

 

 Included sample of Fixed Price Contract Operating Statement and Invoice 

 

 Added that effective with the 2018-19 base year, FSMC contracts, New 
Jersey began establishing the Meal-Equivalent Conversion Factor that must 
be utilized by the FSMC to determine their fee for al-la-carte and adult 
sales. 

  



Data Submissions to the DOE-Finance Applications  

Updates to the Audit Program (continued) 

 AMR 

 Added the Audit Recommendation Summary as a new section 
to be included in the standard format of the Auditor’s Management 
Report. 

 

 Added sample finding and recommendation related to compliance of 
presentation of timely Board Secretary and Treasurer’s reports. 

 

 Added sample finding and recommendation for audits of charter 
schools/renaissance school projects related to errors detected in the 
October 15 and last day of school enrollment counts as reflected in 
the Schedule of Audited Enrollments. 

 

 Added requirement that the auditor must report any discrepancies, 
which resulted in an over/understatement of charter school/ 
renaissance school aid, to the Office of Charter and Renaissance 
Schools for appropriate follow-up.   

  

 

 



Data Submissions to the DOE-Finance Applications  

Updates to the Audit Program (continued) 

 

Audit Questionnaire 

 Updated the audit questionnaire #41 for 

charter schools/renaissance school projects to 

ask, “Are enrollment count errors reported as 

an audit finding and recommendation with 

potential for monetary adjustment? 

 

 



Data Submissions to the DOE-Finance Applications  

Updates to the Audit Program (continued) 

 

Compliance Supplement 

 Added guidance related to Preschool Expansion 

Education Aid (PEEA), which was available for 

districts who were partially state-funded, 

ECPA/ELLI/PDG, or met the criteria of 20% or 

more Free and Reduced lunch and 3 districts 

that transitioned from the federal Preschool 

Development Grant.  



Data Submissions to the DOE-Finance Applications  

Updates to the Audit Program (continued) 

 Compliance Supplement 
Nonpublic Auxiliary Services Aid (Ch. 192)  

 Kindergarten - Compensatory Education aid is available for those 
nonpublic school kindergarten pupils who have attended school for over 
30 days and show evidence of need which includes observational 
assessments, developmental screenings and samples of work to establish an 
academic baseline. 

  

 Grades 1 and 2 - Compensatory Education aid is available for nonpublic 
school pupils in grades 1 and 2 who demonstrate evidence of need-based 
on the results of three of the four following measures:  

◦ Teacher and parent survey, interviews, observational assessments  

◦ Work samples collected over time, including performance-based 
assessments  

◦ Developmental screenings 

◦ Report cards, tests, projects   



Data Submissions to the DOE-Finance Applications  

Updates to the Audit Program (continued) 

 

Compliance Supplement 

Nonpublic Nursing Services Aid (Ch. 226)  

 The funds expended by the school district for 

the administrative costs related to providing 

nursing services to a nonpublic school’s pupils 

must be limited to 6%  of the actual costs of 

providing such services or 6% of the funds 

allocated to the participating nonpublic school, 

whichever is less.  
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Updates to the Audit Program (continued) 

Compliance Supplement 

Extraordinary Aid 

 Auditors are to verify that districts submit 

EXAID requests net of applicable SEMI 

Reimbursements attributable to EXAID-

reported students.  

 Districts directly access student-specific report 

detailing SEMI reimbursements through the 

SEMI EasyTrac application. There is a menu pick 

in the Reports application. 

 



Application for State 

School Aid (ASSA) 
 



 

 



ASSA- 
 The Application for State School Aid (ASSA) is the data collection 

used to gather the resident and nonresident pupil counts 
required to calculate a school district’s state aid entitlement, 
pursuant to the definition of resident enrollment described in 
N.J.S.A. 18A:7F-45.   
 

 District submits NJ SMART data as usual. 
 

 District Web Enrollment Report is included in NJ SMART for 
October 2019. It summarizes the current SID Management data 
that will be preloaded in the ASSA. Prior to the NJ SMART 
snapshot date of October 15, 2019, a district should log into 
NJSMART and view its district’s Web Enrollment Report. All 
corrections in NJSMART need to be made prior to the October 
15 snapshot. After this date, any changes applicable to October 
15 can only be made in the ASSA. 
 

 DOE will preload aggregated NJ SMART SID Management data to 
ASSA and Charter Enrollment system (CHE). 
 

 ASSA allows district a chance to review and correct NJ SMART 
aggregate counts by enrollment categories for state aid purposes. 

 

 



ASSA- 

  

 
• If a district modifies the preloaded data, the district must make sure it 

has resolved sent and received edits. 
 

• Receiving district’s enrollment will be used for final ASSA if there is an 
unresolved sent and received edit. 
 

• District Chief Administrator or Business Administrator must certify the 
ASSA.  

• District must provide Low Income (Free and Reduced Milk Lunch), LEP 

(Low Income or Not Low Income) for students sent to or received 

from other districts. 

• Charter school enrollment will be preloaded from DOE Charter 

Enrollment system. 

• Enrollment snap-shot date is Oct.15 or last school day before Oct.16. 
 



ASSA- 
 School districts must also prepare written internal procedures 

that provide a description of the October 15 enrollment count 

process.   

◦ The procedures should describe how the count was taken, 

who was responsible for compiling the data and submitting 

the ASSA data, and the various personnel assigned 

responsibilities for collection and submission of the data.   

 The ASSA Workpapers, original supporting documentation, and 

internal procedures must be maintained on file for a period of 

seven years. 

 

 

 



 

◦ . 

Common Audit Findings: ASSA- 

• October school registers presented for audit do not reconcile to 

the ASSA on roll count-no further explanation of differences. 
 

• Attendance registers not available from charter schools. 
 

• Errors in reporting Special Education vs. Regular education 

categories. 
 

• Received students not separately coded. 
 

• No reconciliation of student listings for sent ASSA 

categories, or duplicate reporting in more than one sent 

category. 
 

• Lack of documentation to show tuition payments for sent 

students and attendance records for October-lack of IEP’s. 
 

 

 



 

◦ . 

Common Audit Findings:  ASSA- 

• Reporting of speech only students as Special Education 

students (see DRTRS). 
 

• Lack of accurate student listings that reconcile to total 

low income enrollment reported on the ASSA-not on 

roll in school registers-carryover students no longer 

eligible (direct certification). 
 

• Lack of low income/not low income status on 

ESL/LEP-Bilingual lists. 
 

• Lack of ESL/LEP-Bilingual test scores-test scores 

exceed proficiency levels with no other program 

justification-(multiple measures). 
 



 

Common Audit Findings- DRTRS 

 Students reported on DRTRS are not on roll in school registers as of 
October 15th. 
 

 Less than remote special education students reported with no IEP’s, 
or no transportation required in IEP. 
 

 Speech only students reported as Special Education transported 
students (see ASSA). 
 

 Lack of supporting B8T forms for nonpublic/AIL students. 
 

 Lack of IEP special needs requirements (wheelchair, aide/nurse, ESY 
program not required, or ESY attendance not verified).  
 

 Regular students not reported as special education students with 
“S1” or “S2” codes. 

 



 

 

Common Audit Findings- ExAid 

• Actual expenses for student differ from estimated 

placement costs. 

 

• Incorrect use of instructional/support cost % 

(DOE rate) for in district students. 

 

• No intensive service required in IEP; no ESY or 

ESY<30 days. 

 

• 1:1 aide/3:1 ratio not clearly identified in IEP. 

 

• Lack of supporting documentation for costs 

submitted. 



 

 

 

Common Audit Findings-Chapter192/193 

 

•Missing 407-1 student service application forms. 
 

•Missing student data to reconcile with PCR. 
 

•Missing test scores for comp ed; no multiple     

 measures for scores > 40th percentile. 
 

•Lack of SP files-insufficient testing of Special Ed 

students for reevaluations, duplicate annual 

reviews. 
 

•Missing attendance records for nonpublic 

schools and for provider services  



NJ SMART 

Accurate reporting of NJ SMART data is vital.  It impacts funding and 
performance reports. 

 

Trainings 

Are SBAs satisfied with the current available training and who actually  
participate? 

 

Is there interest in DOE-provided annual regional trainings? 

 What is NJ SMART? 

 How does it affect your budget and performance reports? 

 How to properly use and analyze data 

 

https://www.nj.gov/education/njsmart/training/ 

 





Thank you! 

https://www.nj.gov/education/finance/ 

 

Main Number- DOE Finance 

 609-376-3800 

doe.cafr@doe.nj.gov  

audsum@doe.nj.gov 

assa@doe.nj.gov 

 

https://www.nj.gov/education/finance/

