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NPMA Certification – Work Experience Summary

Work Experience Summary
Please type the requested information below.  Signature required by both the candidate and the candidate’s supervisor.
[bookmark: Text1]Name:	     			                   		  Date:  Click or tap to enter a date.                 
(First and last name)

CPPA requires a minimum three years of experience in seven functional areas.  CPPM requires a minimum of six years of experience in seven functional areas.
Check the certification level(s):   		CPPA ☐    		CPPM ☐	

Submit Work Summary in one of the following ways: 
· Upload PDF of signed summary here 
· Digital signatures accepted
Allow up to 10 business days for review after submission.  Notification will be provided to state whether the work experience meets the criteria for certification eligibility. Contact NPMA for questions or additional information at (404) 477-5811 or certification@npma.org.   

Functional Area of Personal Property Management 
Choose seven functional areas from the listing below and describe job responsibilities. Click here to see descriptions for each functional area. 
	Acquisition
	Identification
	Records

	Audits
	Loss investigation/reporting
	Recycling Process

	Business Continuity Planning
	Maintenance
	Reporting

	Consumption
	Material Management
	Requirements Planning

	Contract Management
	Movement and Transfers
	Risk Management

	Database/Systems Management
	Physical Inventory
	Screening and Excessing

	Disposition and Retirement
	Policy/Procedure Writing
	Self-Assessment

	Environmental Considerations
	Property/Contract Closeout
	Standards Development

	Export Control
	Property/Fleet Accountability 
	Storage and Warehousing

	Financial Accounting
	Property/Fleet Training Development
	Subcontract Management

	Fleet Management
	Receiving
	Utilization




Click on the drop-down to choose the applicable functional area. Describe functional experience, unique to each chosen function, in 75 to 100 words. For example, Accounting and Accountability are two very different functions and the responsibilities for each job should reflect those unique requirements. Document applicable years of experience (CPPA/3, CPPM/6) for each of the seven chosen functional areas.  Eligibility experience must be clearly demonstrated for work summary experience to be approved.  *-Denotes a required field. 
Function 1*:  Choose Function
[bookmark: Text2][bookmark: Text3]Company/Agency Name*:      			Job Title*:      		
[bookmark: Text4][bookmark: Text5]Month/Year (MM/YYYY) 			From*: 	     		To*:      

Company/Agency Name:      			Job Title:      		
Month/Year					From: 	     		To:      

Company/Agency Name:      			Job Title:      		
Month/Year					From: 	     		To:      
[bookmark: Text6]
Describe job responsibilities for this functional area:       

Function 2*:  Choose Function
Company/Agency Name*:      			Job Title*:      		
Month/Year (MM/YYYY) 			From*: 	     		To*:      

Company/Agency Name:      			Job Title:      		
Month/Year					From: 	     		To:      

Company/Agency Name:      			Job Title:      		
Month/Year					From: 	     		To:      
Describe job responsibilities for this functional area:       

Function 3*: Choose Function
Company/Agency Name*:      			Job Title*:      		
Month/Year (MM/YYYY) 			From*: 	     		To*:      

Company/Agency Name:      			Job Title:      		
Month/Year					From: 	     		To:      

Company/Agency Name:      			Job Title:      		
Month/Year					From: 	     		To:      

Describe job responsibilities for this functional area:       

Function 4*:  Choose Function
Company/Agency Name*:      			Job Title*:      		
Month/Year (MM/YYYY) 			From*: 	     		To*:      

Company/Agency Name:     			Job Title:      		
Month/Year					From: 	     		To:      

Company/Agency Name:     			Job Title:      		
Month/Year					From: 	     		To:      

Describe job responsibilities for this functional area:       

Function 5*:  Choose Function
Company/Agency Name*:     			Job Title*:      		
Month/Year (MM/YYYY) 			From*: 	     		To*:      

Company/Agency Name:     			Job Title:      		
Month/Year					From: 	     		To:      

Company/Agency Name:     			Job Title:      		
Month/Year					From: 	     		To:      

Describe job responsibilities for this functional area:       

Function 6*:  Choose Function
Company/Agency Name*:     			Job Title*:      		
Month/Year (MM/YYYY) 			From*: 	     		To*:      

Company/Agency Name:     			Job Title:      		
Month/Year					From: 	     		To:      

Company/Agency Name:     			Job Title:      		
Month/Year					From: 	     		To:      

Describe job responsibilities for this functional area:       

Function 7*:  Choose Function
Company/Agency Name*:     			Job Title*:      		
Month/Year (MM/YYYY) 			From*: 	     		To*:      

Company/Agency Name:     			Job Title:      		
Month/Year					From: 	     		To:      

Company/Agency Name:     			Job Title:      		
Month/Year					From: 	     		To:      

Describe job responsibilities for this functional area:       

CPPM Candidates Only – Management Experience
Company/Agency Name*:     			Job Title*:      		
Month/Year (MM/YYYY) 			From*: 	     		To*:      

Company/Agency Name:     			Job Title:      		
Month/Year					From: 	     		To:      

Company/Agency Name:     			Job Title:      		
Month/Year					From: 	     		To:      
Describe management responsibilities (four years of management experience required):
Note: 	Managerial experience means supervision, decision-making, or management of resources. This includes project management, program management, financial management, team leadership and sole property manager in an entity. 
[bookmark: Text7]
Management Responsibilities:      

The signatures below certify that the work experience in this summary is correct and accurate as documented. 

Candidate Signature: ________________________________________________________________


Candidate Supervisor/Manager Signature: ______________________________________________
(Print/Sign/Date) 
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