Walkthrough of Master and Sub-accounts

First, log into your NWRA member profile.
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Next, navigate to Account and Settings at the top.
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You will then select information and settings.
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You will then see the sub-accounts tab at the top.

Description

Email me when someone applies for an opening | have posted

Email me when a community event is added

Allow other members to view my connections

Email me when | receive a connection invite

ail me when one of my connections updates their profile *

Email me when one of my connections uploads a new photo *

Share my favorites with other people who can see my profile

Email me when an event is added to a group of which | am a member

Email me when someone in one of my groups updates their profile *

Email me when someone joins a group of which | am a member

Email me when someone uploads a photo to a group of which | am a member *
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Find the sub-accounts direct link. You can send URL to the people you are trying to add to your
master account. This link will prompt them to create their own profile that will be attached to
your account. Once they have completed their profile setup, you will then see their name under
“Your Sub-accounts” at the bottom of the page.

nwQ [gf v -

B MyProfile Q Directory Q Messages +2 Connections z Groups

B Profile © Preferences & Sub-accounts  ©f Forum Settings  (# Blog Subscriptions %) Manage Connected Apps

&F Information & Settings

@ Payments & History NWRA currently has 1 seats, none of which are available.

88 Content & Features
Your Sub-accounts Direct Link

7 Professional Development
https://www.

9/9 gister_start. 1ADBA316-E71F-4ACE-9816-421A2E0F9C3B

Your Sub-accounts direct link may be provided to potential Sub-accounts by using the link above. Using the form below will include
a sign-up link which expires in 30 days.

To expire the direct link, click get a new public key link above.

Your Sub-accounts

Options Member Name/Organization Account Status Last Modified

S axO&% NWR‘A‘ i Enabled 1 minute ago

Once their profile is added, you can manage your sub-accounts from this page. The first pencil
icon allows you to edit each sub-account’s bio.
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The second icon, allows you to detach that member’s profile, completely removing them from
your master account.
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Detach this member's account

The third icon allows you to suspend that sub-account. This is helpful for times you want to
switch sub-accounts for that calendar year, but maybe not completely remove them (in case you
want to enable them again in the future).
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The fourth icon allows you to view this sub-account’s profile.
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View this member's profile

The fifth icon allows you to sign in as them. This is a great tool if you need to register this sub-
account for an event like the symposium. You will need to log in as them in order to register
them.
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Sign in as this member

If you still need additional assistance with your organizational membership and subaccounts,
please contact nwra@nwrawildlife.org.



