
 
 

 
Walkthrough of Master and Sub-accounts 

  
 
First, log into your NWRA member profile. 

 
 
Next, navigate to Account and Settings at the top. 
 

 
 
 
 
 
 
 
 
 
 
 



You will then select information and settings.  
 

 
 
You will then see the sub-accounts tab at the top. 
 

 
 
 
 
 
 
 
 



Find the sub-accounts direct link. You can send URL to the people you are trying to add to your 
master account. This link will prompt them to create their own profile that will be attached to 
your account. Once they have completed their profile setup, you will then see their name under 
“Your Sub-accounts” at the bottom of the page. 
 

 
 
Once their profile is added, you can manage your sub-accounts from this page. The first pencil 
icon allows you to edit each sub-account’s bio. 
 

 
 



The second icon, allows you to detach that member’s profile, completely removing them from 
your master account. 
 

 
 
The third icon allows you to suspend that sub-account. This is helpful for times you want to 
switch sub-accounts for that calendar year, but maybe not completely remove them (in case you 
want to enable them again in the future). 
 

 
 
 
 
 
 



The fourth icon allows you to view this sub-account’s profile. 
 

 
 
The fifth icon allows you to sign in as them. This is a great tool if you need to register this sub-
account for an event like the symposium. You will need to log in as them in order to register 
them. 
 

 
 
 
If you still need additional assistance with your organizational membership and subaccounts, 
please contact nwra@nwrawildlife.org. 


