
Instructions for Accessing Your CE Certificates Through the PPA Website 

 

 

 

1. Log in to your account. If 
you have never logged in 
before: 

Username: your email 
address 

Password: password123 

 

2. Once logged in, 
you should be taken 
to a page similar to 
this one. Select 
“Manage Profile” 
under “My Profile”  

3. Select “Professional 
Development” under the 
Content & Features section 



 

 

 

 

4. The Professional 
Development page shows you 
the workshops you have 
completed and credits that you 
have for each. In order to print 
your certificate, though, you 
need to select the 
“Certifications/Programs” tab. 

5. Now that you are on the 
“Certifications/Programs” 
tab, click the icon next to 
the program that you’d like 
to print a CE certificate for. 

6. Once you have clicked on the icon 
next to the workshop that you are 
printing a certificate for, a separate 
screen with the certificate will pop up 
on your computer. You may need to 
disable a pop-up blocker if this screen 
does not appear. 

From here you will be able to select 
the “print” button and print your 
certificate. 

As always, the staff at the PPA offices are available to help you with this process. Please contact us at (717) 232-
3817 or through email at ppa@papsy.org.  
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