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INSERT DATE

Dear INSERT NAME,

The PHRA HR Academy: Elevate Your Workforce! is designed to help our organization reimagine our strategies, processes, and policies to the new realities of the world of work. I believe my participation is critical to bringing new ideas and approaches to our organization and further my professional development. I would like to request approval to attend. 

I plan to attend the following sessions to strengthen my professional development:
Insert your personalized answer here


Here's how this content relates to my role, and how I think it'll impact my performance:
Insert your personalized answer here


This investment will pay off in more efficient practices, proven solutions, new insights, and ideas. In addition, I can provide a report of my key takeaways and recommended actions to our team. I appreciate your approval. I will work to make sure we get the full value of this event. 


Sincerely,
Insert your personalized answer here
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