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Budget Adoption Processing and Proclamation 20-05 
 

BACKGROUND 

• Both the May 15th Employee Notification Deadline [Chapter RCW 28A.405.220 (2) RCW] 
and July 10th Budget Deadline [Chapter 28A.505.040 RCW] cannot be delayed since the 
Legislature adopted the state’s supplemental operating budget by June 1st. 

• And since the final adoption deadlines of August 1st and August 31st contained in RCW and 
WAC do not provide for any delay, notice requirements for final public budget hearing and 
adoption would remain unchanged, that is at least once each week for two consecutive 
weeks with the last notice no later than seven days prior to the public hearing. 

• As a general rule for counting legal deadlines, the starting day is Day 0 and the next full day 
is Day 1. Since the requirement is the last notice has to be "no later than 7 days immediately 
prior to the hearing" and if, for example, your public budget hearing is August 28, the 
deadline would be close of business August 21. 

• There are still two separate budget “notice” requirements districts have to do. 
o The first – Chapter 28A.505.040 RCW – by July 10th “a district is to electronically give 

[a] notice (not advertise) that its budget and summary of the four-year budget plan 
have been completed (not adopted), posted electronically, and copies are available 
for public review.” 

o And the second – Chapter 28A.505.050 RCW – “a district is to give [a] notice” (that 
is, “publish” electronically and “publish” at least once each week for two 
consecutive weeks in a newspaper of general circulation in the district, or, if there 
be none, in a newspaper of general circulation in the county or counties in which the 
district is part of, with the last notice no later than seven days prior to the hearing of 
the date, time, and place) “of the meeting” (occurring no later than the 31st of 
August for a 1st class district, and the 1st day of August for a 2nd class district) “to 
adopt its budget.” 

• As authorized in Chapter 392-123-010 WAC and prescribed in SDAM, Chapter 2 – 
Budgeting, page 2-3, all school districts and charter schools must complete F-203 estimates 
for state revenues as part of the budget process. The F-203 follows the same time schedule 
as referenced for the F-195 in Chapter 392-123-054 WAC. 

• While it may seem a little redundant to publish a notice of budget and four-year budget 
plan summary completion and a public budget adoption hearing, “completed” does not 
mean “adopted.” When a district completes its annual budget means the board of directors 
is ready to meet – and hold public comment – for the purpose of fixing and adopting the 
annual budget of the district for the ensuing fiscal year. And when a school board adopts its 
annual budget, not only is it fixing and determining the appropriation for each fund, but 
also the entire budget document, including estimated revenue in the F-195 and F-203, and 
the district’s four-year budget plan summary and four-year enrollment projection. 

• The total of two days – from Chapter 28A.505.060 RCW – are not calendar days and can be 
done on two separate days. A continuation of a 1st class district’s budget hearing on August 
9th (for example) could be scheduled to August 23rd (for example) and the budget adopted – 
in accordance with Chapter 392-123-054 WAC that outlines the time schedule for budgets – 
after the continuation of the budget hearing on August 23rd. Budget adoption dates for 2nd 
class district dates would differ slightly according to their budget time schedule. 
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DISCUSSION 
All of this being said, recently Governor Inslee amended portions of the RCW regarding the Open 
Public Meetings Act and the Open Public Records Act. Proclamation 20-05 was amended by 
amendatory Proclamation 20-28, by waiving and suspending the portions of, Chapters 42.30 and 
42.56 RCW that require in-person meetings or contact. Any public agency, subject to 42.30 is 
prohibited from conducting any meeting subject to 42.30 unless (a) the meeting is not conducted 
in-person and instead provides an option(s) for the public to attend the proceedings through, at 
minimum, telephone access, and may also include other electronic, internet or other means of 
remote access, and (b) provides the same ability for all persons attending the meeting to hear 
others at the same time. Amended was the part to review public documents available in public 
buildings by removing the clause under Chapter 42.56.080 (2) RCW that required government 
facilities be open for the public to review and or make copies of public records. Also eliminated was 
the five-day requirement to respond to public records request. 
 
Going forward, OSPI will proceed with the traditional budget adoption deadlines now in effect, with 
the expectation school districts and charter schools with continue to follow the time schedule for 
budget(s) – that is, July 10th, August 1st, August 3rd, August 31st, September 3rd, and September 10th 
[Chapter 392-123-054 WAC] – and submit their 2020-2021 annual budgets and four-year budget 
summary plans to OSPI by August 31st (2nd class school districts), September 3rd (charter schools), 
and September 10th (1st class school districts). 
 
School district and charter school board members should consider convening virtually and 
conducting their public budget hearing either online using Zoom video and, or phone conferencing, 
or livestream by partnering with the local city cable and, or YouTube channel and the school’s 
website, or in-person at their school board room if the school board members present will observe 
social distancing practices according to the school’s website and provide an option(s) so that the 
public can attend the proceedings as outlined above and, or submit comments and, or questions in 
advance and in writing. 
 
While currently there are no public gatherings during the time when school board members are 
conducting their regularly scheduled monthly board meetings under Chapter 392-123-110 thru 125 
and 155 WAC, where school board members are affirming actions requiring school board member 
signatures, school boards are moving to DocuSign for remote signatures. To the question is OSPI 
looking into electronic signatures for budgets and extensions, currently digital signatures are 
scheduled to be included with the FY 2019-20 redesigned F-196 application, and with the FY 2021-
22 redesigned F-195/200 applications.  
 
Our current practice in SAFS is that we do accept electronic evidence of paperwork to ensure our 
respective processes move along. Scanned emailed copies or faxed paperwork are accepted by our 
section as a matter of process while the originals are in route via mail. Our building will remain 
open to agency staff, and mail will continue to be received and processed. SAFS staff will be able to 
access the building for files, paperwork, or other material they need to take home with them to 
perform their official duties on a day by day basis. But our building will be closed to the public for 
the duration of Governor Inslee’s stay at home order. 


